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MINISTRY OF PETROLEUM k NATURAL G \S

New Delhi, the Ilth January, 1988

NOTIFICATION

GSR 20(E).—In exercise of the powers confer-
red by section 31 of the Oil Industry (Development)
Act, 1974 (47 of 1974), the Cential Government
hereby makes the following rules, namely :—

PART ^PRELIMINARY

1. Short title and commencement .— (1) These
rules may be called the Oil Industry Development
Board Employees' (Conduct, Discipline and Appeal)
Rules, 1988.

(2) They shall come into force on the date of
their publication in the Official Ga/ette.

2. Application,—These rules shall apply to all
employees of the Board, other than ;

(i) those in casual employment or paid from
contingencies ;

(ii) Government servants and the employees
of ths public sector undertakings working
in the Board on deputation basis except to
the extent provided for in rule 32.

3. Definitions.—In these rules, unless the context
otherwise requires,—

(a) "Act" means the Oil Industry (Develop-
ment) Act, 1974 (47 of 1974) ;

(b) "appellate authority" means ths authority
specified as such in the Schedule—I annexed
to these rules ;

(c) "appointing authority" means the Boaid
and includes any authority specified as such
in the Oil Industry Development Hoard
Employees' (General Condition of Servfce)
Rules, 1984, as amended from iim= to time;

(d) "Board" means the Oil Industry Develop-
ment Board, established under section 3

of the Act;
(e) "Chairman" means the Chaiman of the

Board ;

(f) "competent authorif," means any authority
empowered by the Board by any geneial or
special order to discharge the function or

exeicise the powers specified in such order;

(g) "disciplinary authority" means the authority
specified as surh in ihe Scheduled—I an-
nexed to these rules, competent to imnnse
any of th© penalties specified in rule 24;

(h) "employee" means a person in the employ-
ment of the JJOJUI other than nisnnl, ivoik-
charged or contingent staff, aii'l includes an
officer of the Board.

(i) "family", in relation to an employee, in-
cludes :

(i) the wife or husband, as the case may he,
of the employee, whether residing with
him or not but does not include a wife
or husband, as the case may be, separated
from the employee by a decree or order
of a competent court ;

(ii) sons or daughters or step ;ons or srep-
daughters of the employee and whollcv
dependent on him, but does iw[ include
a child or a step child who is no longer
in any way dependent on the employee
or of whose custody the employee has
been deprived of by or under any law ;

(iii) any other person related, whether by
blood or marriage, to the employee or to
such employee's wife or husband, as the
case may be, and wholly dependent on
such employee;

(j) "public servant" includes a person as men-
tioned in section 21 of Indian Penal Code,
1860 (45 of 1,860);

(k) "reviewing authority" means the authority
specified as such in the Schedule I annexed
to these rules.

PART II-CONDUCT

4. General.— (1) Every employee shall at nil times—

(i) maintain absolute integrity ;

(ii) maintain devotion to duty ; and

(iii) do nothing which is unbecoming of an
employee.

(2) Every employee shall rake all possible steps
to-ensure the integrity and devotion to duty of all
employees for the tinle being under his control and
authority.

5. Misconduct.—Without prejudice to the genera-
lity of the term "misconduct", the following acts of
omission and commission shall be treated as miscon-
duct :—

(1) Theft, fraud or dishonesty in conn.fityion
with the business or property of \\\? TVnrd
or of property of another person, within

the premises of the Board. r , ,n

(2) Taking or giving bribes or' any illegal
gratification. < ) ,<i'

(8) Possession of pecuniary rstouirdi'! or pro-
perty dispioportionate to the knov/n source
of income by the employee or on his behalf
by another person, which the employee can-
not satisfactorily ftccOMnUr inr, , , T

(4) Furnishing false information VogarcUng
name, age, falher's name, qualification, abi-
lity or previous service or arty other1'mrfttcr
germane to~die CmfttoyrfiTnt flt-tfhs *tm* o*
employment or^u/mar-the-' faHnwTijjfi'iewn
ployrarfi*^ n
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(5) Acting in a manner prejudicial vo the in-
tcicste of die Bo^rd.

(6) Wilful insuboidination oi disobedience,
whcthei or not in combination -w-th othei,,
of any lawful and reasonable oi-'.er oi Ins
superior

(?) Absence without lo.ive or ovei (uiviu'i l\ii
sanctioned leavsj lor more than 'iui <cme-
cutivc da)s without sullicicnt f.iou.uis <>r
proper O] satisfactory txpUnatLni

(ft) Habitual late oi irregular atlimLiiue.

(0) Neglect of work or negligence in the ptr-
iormance of duty including indli'igoinq oi
slowing down ot work.

(10) Damage to any property of ths Board.

(10 Interference or tampering wifh an) cafc-
ty devices installed in or ubz.ui ihc juc-
mibes of tlu Hoard.

(12) Drunkenness or riotious 05 elkordetly <>r
indecent behaviour m the premise. oL the
Eoaid or outside such premises -uhete i ' l i i
heha\ioui is related to or connected wirh
the employment,

(13) Gambling within the piemise; of tin1 esta-
blishment.

(14) Smoking within ihe premises ot the esta-
blishment where if is prohibited.

(15) Collection without the permission of ihe
competent authority of any moncv within
the premises of the Board excent as sanc-
tioned by any law of the land for the time 1
being in fflrce or rules of the Board,

(10) Sleeping while on duty

(17) Commission ot any act wh'ch amounts f»
a criminal ofioice involving moral turpi-
tude.

(18) Absence from ihe employee's appointed
place of work without permrtion or snTi.
cient cause.

(19) Purchasing properties, macnincry, ..torej,
etc., from or selling properties, nuchincrv,
stores, etc., to the Board wihotU c\pr«s
permission in writing from &•: competent
authority.

(2-0) Commission of m\ act subvcn-hx of disci-
pline or of good behaviour.

(21) Abetment of or attempt rit ;>betui' nt <n ,my
net which .(mounts to mi ronc'u t.

fi, Employment of near lelatives of thj employees in
any company or firm enjoying puionage of the
Bo^rd.

(1) No employee shall use his position 01 influ-
ence directly or indirectly to secure employment for
my member of his family in any coairruiv 01 firm
enjoying the patronage of the Board

(2) No employee of the Board shall, except with
the previous sanction of the competent authoii.),
permit any membet of his family to aercjjt empby-
raent with any company or fum with which he h.i>
oiheial dealings, or with any company or fnm, hav-
ing official dealings with the Board :

Provided that where the acceptance ot the emplo-.
mem cannot aw.iit sanction of the competent
•iuihoiity, the employment may be accepted provi-
sionally subject to ths sanction of the conipetcnt
authority, to whom the matter shall Us i\jponed
forthwith.

(3) No employee shall in the dischatge of his ofh-
cial duties deal with any matter or give 01 sanction
any contract to any company or firm or any other
person if any member of his family h employed in
that company or firm or under that person or if he
or any member of his fnmily is interested in such mat-
ter or contract in any other manner and the employee
shall rsfer every such matter or contract to his offi-
cial superior and the matter 01 ihe contract shall
thereafter be disposed of according to the instruc-
tions ot the authority to whom the ltfcrcnce is made.

7- Taking pait in demonstration and Trikc , :

No employee shall—
(i) engage himself or participate in any demons-

tration which is prejudicial to the interests
of the sovereignty and integrity of Indin,.
the security of the State, friendly relations
with foreign Slates, public order, decency
or moralitv or which involves contempt
of court, defamation or incitement to an
offence; or

(ii) lesort to 01 in any way abet, any form o[
strike or coercion or physical duress in con-
nection with any matter pertaining to his
service or any other employs;;-

8. Connnection with press, radio or television.--

(1) No employee shall, except with the piftvious
sanction of life competent authority, own wholly or
in part, or conduct or participate in the editing or
management of, any newspaper or other penoduaj
publication.

(2) No employee shall, except with the previous
sanction of the competent authority or in the bnna
fide discharge of his duties, participate in a broad-
cast or telecast 01 contribute any article or write an"
letter cither in his own name or anonymously, pscu-
donomously, or in the name of ?ny other penon to
?ny netvspaptr or periodical •

Provided that no such sanction shall be required
if such bioadcast, telecast 02 contribution is ot a pme-
lv literary, artistic or scientific character,

!). Criticism of Government and the Board--

No employee shall, in anv broadcast, telecast or hi
any document published nnriVr his own name nr
anonymously, pseudonomotisly or in the name oE any
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other person or in any communication to the piess,
or in any public utterance, make any statement,—

(a) whiah has the effect of adverse criticism of
any policy or action of the Central Govern-
ment or a State Government, or of the
Board; or

(b) which is capable of embarrassing thi ida-
tiom between the Board and the public :

Provided thru nothing in thi>> mis shall apply to
any statement made or views expressed hy an emplo-
yee, of a purely factual nature in his olhcial capacity
or in due pertonnancc of the duties assigned 10 him :

Provided fuither that nothing contained in this
clause shall apply to bona fide expression oi vie^» by
him as an office-beam i>r ,_ cognised association for
the purpose of safeguarding ihe conditions oi ssivYe
of such employees or for securing an improvement
thereof.

10. Evidence before committee or ,my other autho-
rity.—

(1) Save as provided in sub-mie (?), no employe
shall, except with the previous sanction c> the com-
petent authority, give evidence in connection with
tiny enquiry conducted by any perion, rommutce or
authoritv.

(2) Where any sanction has been accorded under
sub-rule (1), no employee giving iuch evidence lha!l
critidie tile policy or any action of tliu Central Go-
vernment or of a State Government, or of the Board.

(3) Nothing in this rule shall apply to—

(a) evidence given at any enquhy before an
authority appointed by the Genual Govern-
ment, Parliament or a State legislature or
the Board;

(b) evidence given in any judicial enquiry; or

(c) evidence given at any department U cnquir)
ordered by the Board.

11. Unauthorised communication of infoimation

No employes shall, except in accordance with a;i\
general or special order of the Board or in the per-
formance in good faith of the duties assigned to him,
communicate, directly or indirectly any official docu-
ment or any pait thereof or information to any em-
ployee, or any otnei person lo whom he is not auth J-
rised to communicate such document oi infoiroaflon.

12. Gifts—

(1) Sa\e as otherwise provided in these rules, no
employe* shall accept or permit any member of his
family or any other person acting on his behalf, to
accept any gift.

Explanation :—Tl-a expression "gift" includes free
transport board, lodging or other service or any other
pecuniary advantage when provided bv any person
other than a near relative or a personal friend having
no official dealings with the employ.

(2) On occasion such as weddings, anniversarieb,
funerals or religious functions, when the making of
gifts is in conformity with ths prevailing religious oi
social practices, an employee may accept gilts Ironi
his near relatives but he shall make a repoit to the
competent authority it the value of the such gift
exceeds Rs. 5001-.

(3) On occasions such as are specified in sub-rule
(2), an employee may accept gifts from his personal
lriends having no oi'.dal dealings with him, but he
shall make a report to the competent authoiity if the
value of any such gift exceeds Rs. "50j-.

('1) In any other cat.u, .in employe shall nut ac-
cept, or pcirait any otliei member of his fuinl) oi
any other pel son acting on his behalf, to accept, ;mv
gift without the sanction of the competent authority
if the value thereof exceeds Rs. 250|-:

Provided that when moie than onu gih ha> bstn
received from the same person within a peiiod of VI
months, the matter shall be reported to the compe-
tent authoiity if the aggregate value of the Riffs cv.
ceeds Rs. 250[-.

13. Dowry.—

No employee shrill—

(i) give or take or abet the givinp, or taking of
dowry; or

(ii) demand, directly or indirectly, from the
parents or guardian of i bride oi biide
groom, as the case may be, any dowrv.

Explanation : For the purposes of this rule
"dowry" hat. the meaning as in Dcwiy Pro-
hibition Act. 1961 (28 ot 1%1;

14. Private tiade or employment—

Cl) No employee shall, except with the picvioui
'sanction of ihe competent authoritv, engage divceth
or indirectly in any trade oi business, negotiate or
undertake anv other employment :

Provided that an employee may, without such sanc-
tion, undertake honorary work of a social or chari-
table nature or occasional work of literary, artistic or
scientific character, or participate in spoils activitiei
as amateur, subject to the condition that h]s oificial
duties do no' diereby suffer.

(2) Every employee shall report to tlte competent
authority if any member of his family is engaged in
a trade or buaiiviss or owns or manages an insurance
agency or commission agency.

(3) No employee shall, without the previous sanc-
tion of the competent authority, except in the dis-
cluige of his official duties, take pan in the registra-
tion, promotion or management of any bank or other
company which '" required to be registered under the
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Companies Act, 1956 (1 of 1956), or any other Liw
for the time being in force, or any coopei alive soci-
ety for commercial purposes :

Provided that an employee may take pan in the
registration, promotion or management ol a Consa-
mer Cooperative Society or House Building Coope-
rative bociety substantially for the benefit of emplo-
yees of the Board registered under the CoopcidLi've
Societi2s Act, 1912 (2 of 1912) or any other law for
the time being in force, or of a literary, scientific or
charitable society registered under the Societies Regis-
tration Act, I860 (21 of 1860), or any corresponding
law in lorce.

(4) No employee shall accept any fee or any pecu-
niary advantage for any work done by him for any
public body or any private person without the sanc-
tion of the competent authority.

15. Investment, lending and borrowing.—

No employee shall, save in the ordinary course of
business with a bank, the Life Insurance Corpuialion
of India or a firm of standing, borrow money from or
lend money to or otherwise place himself under pecu-
niary obligation to any pjrson with whom he has or
is likely to have official dealings or permit any such
borrowing, lending or pecuniary obligation in his
name or lor his benefit or for the benefit of any mem-
ber of his family.

16. Insolvency and habitual indebtedness.—

(1) An employee shall avoid habitual indebted-
ness unless he proves that such indebtedness is the
result of circumstances beyond his control and does
not proceed from extravagance or dissipation.

(2) An employee who applies to be, or is adjud-
ged or declared insolvent, shall forthwith report the
tact to the competent authoriy,

17. Movable, immovable and valuable property.—

(1) No employee shall; except with the previous
sanction of the competent authority, acquire or dis-
pose of any immovable property by lease, moitgage,
purchase, sale, gift or otherwise, either in his own
name or in the name of any member of his family.

(2) No employee shall, except with the previous
sanction of the competent authority, cjnter into any
transaction concerning any immovable or movable
property with a person or a firm having official deal-
ings with the employee or his subordinate.

(5) Every employee shall report to the competent
authority every transaction concerning movable pro-
perty owned or held by him in his own nam: or-in
the name of a member of his family, if the value of
such property exceeds Rs. 2,500|-.

(4) (i) Every employes shall on his first appoint-
ment submit a return of assets and liabilities in the
forms specified in Schedule II annexed to these rules
giving the particulars regarding :—

(a) the immovable propel ty inhei ited by him,
or owned or acquired by him, or held by
him on lease or mortgage, either in his Own
name or in the name of any membsr of his
family or in the name of any othei person;

(b) shares, debentures, and cash including bank
deposits inherited by him or similaily ow-
ned, acquired, or held by him;

(c) other movable piopeity inhemed by him or
similarly owned, acquired or held by him il
the value of such pioperiy exceeds
Rs. 2,500|-.

(d) debts and other liabilities incurred by him
directly or indirectly;

(ii) Every officer of the Board shall submit a re-
turn of immovable property inheritcd|owned
or acquired by him once in every two years
in form I specified in Schedule II.

(5) The competent authority may, at any lime,
by general or special order, require an employee to
submit, within a period specified in the order, a full
and complete statement of movable or immovable
pioperty held or acquired by him or on his behali
by any member or his family as may be specified in
trie order. Such statement shall, if so lequiied by the
competent authority, include details of the means by
which, or the source from which such property was
acquired.

18. Canvassing of non-official or other influence.

No employee shall bring or attempt to bring any
outside influence to bear upon any superior autho-
rity to further his interests in respect of matter per-
taining to his service in the Board.

19. Bigamous marriages.—

(1) No employee shall enter into, or contract a
marriage with a person having a spouse living; and

(2) no employee, having a spouse living, shall
enter into, or contract a marriage wilh any person :

Provided that the Board may permit an employee
to enter into, or contract, any .such marriage if it is
satisfied that—

(a) such marriage is permissible under the per-
sonal law applicable to such emplovee and
the other party to the marriage; and

(b) there are other ground* for so dojng.

(3) An employee who has married or marries a
person other than thai of Indian nationality, shall
tordiwith intimate the fact to the Board.

20. Consumption of intoxicating drinks and drugs.—

An employee shall take due care that the perfor-
mance of his duties is not affected in any way by the
influence of any Intoxicating drink or drug.
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PART HI-SUSPENSION

21. Suspension.—
(1) The appointing authority, or any authority

to which it is suboulinate, or the disciplinary autho-
rity or any authority cmpoweied in that behalf by
the Board by general or special order, may pl.it c an
employee under suspension—

(a) where disciplinary proceeding against him
is contemplated or is pending; or

(b) wheic a case against him in respect of any
aiminal offence is under investigation, in-
quiiy or trial.

(2) An employe; who is detained in police cus-
tody, whether on a criminal chaige or otherwise, for
a period exceeding forty-eight hours, shall be deemed
to have been suspended with elfect fioin the date of
his detention.

(3) Where a penalty of dismissal or removal from
service impossd upon an employee under suspension
is set aside on appeal or on review undei these i ides
and the case is remitted for further inquiry or action
or with any other directions, the order of his suspen-
sion shall be deemed to have continued in foice on
and from the date of the original order of dismissal
or removal and shall remain in force until further
oi ders.

(4) Where a penalty of dismissal or lemoval fiom
service imposed upon an employee is ^t aside oi dec-
lared or rendered void in consequence of or by a dec-
ision of a court of law and the disciplinary authority
on consideration of the circumstances of the case,

f decides to hold a further inquiry against him on the
allegations on which the penalty of dismissal or re-
moval was originally imposed, the employee shall be
deemed to have been placed under suspension by the-
appointing authority From the date of the original
order of dismissal or removal and shall continue to
remain under suspension until further orders :

Provided that no such further inquiry shall be
ordered unless it is intended to meet a situation
where the court has passed an outer purely on tech-
nical grounds without going into the merits o£ the
case.

'i (5) An order of suspension made or deemed to
have been made under this rule may at any time be
revoked by the authority which made oi is deemed to
have made the order or by any authority to which
that authority is subordinate.

22. Subsistence allowance.—

(1) An employee under suspension shall be enti-
tled to draw subsistence allowance equal to 50 per
cent of his basic pay if the authority empowered to
suspend .him under sub-rule (1) of rule £1 is satis-
fied that the employes is not engaged in any other
employment or business or profession or vocation. In
addition, ho shall be entitled to dearncss allowance
admissible on such subsistence allowance and any
other compensatory allowance of which he was in ic-
ceipt on the date of suspension if the said authority

is satisfied that the employee continues to meet tnc
expenditure for which the allowance was granted.

(2) Where the peiiod of suspension exceeds six
months, the authority which made or is deemed to
have made ths order of suspension shall he tomj .tent
to vary the amount of subsistence allowance for any
period subsequent to the period of the fust six mon-
ths as follows :— "

(i) the amount of subsistence allowance may be
increased to 75 per cent of basic pay and
allowance thcieon if, in the opinion of the
said authority, the period of suspension has
been prolonged for reasons, to be recorded
in wilting, not directly attributable to the
employee undei suspension; or

(ii) the amount of subsistence allowance may be
reduced to 25 per cent of basic pay and
allowances thereon if, in the opinion of the
sa*d authority, the period of suspension has

been prolonged dus to the reasons, lo be ie-
corded in writing, dhecily attributable t"
the employee under suspension.

(3) If an employee is arrested by the police on a
criminal charge and bail is not granted, no subsis-
tence shall be payable. On giant of bail, if the mm
potent authoiity decides to continue the suspension,
the employee shall be entitled to subsistence allow-
ance from the date he is gi anted bail.

23. Treatment of the period of suspension.—

(1) When an employee under suspension is rein-
stated, the competent authority may grant to him
the following pay and allowances for the period of
suspension :

(a) if the employee is exonerated and not awar-
ded any of the penalties specified in rule 24,
the fall pay and allowances which ho would
have been entitled to if he had not been sus-
pended, less the pay and allowances ahead)
paid to him; and

(b) ii otherwise, such proportion of pay and
allowance as the competent authority may

specify.

(2) In a case falling under clause (a), the priiod
of absence from duty shall be treated as n j rriod
spent on duty. In a case falling under clause (h), it
sh ill not be treated as a period spent on dutv unless
the competent authority so directs.

24.Penalties.—

The following penalties may be imposed on an
employee for misconduct committed by him oi foi
any other good and sufficient reasons :—

Minor penalties ;—•

(a) Censure,

(b) withholding of increments of pay with or
without cumulative effect;
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(c) withholding of promotion ;

(d) recovery from pay of the whole or pait of
any pecuniary loss caused to the Bo<ud, by
negligence or breach orders.

Major penalties :

(e) reduction to a lower grade or post, or to
a lower stage iti a time scale;

(f) removal from service which shall not be a-
disqualification for future employment;

(g) dismissal;

Explanation :—1 he following shall nut amount to ;t
penalty within the meaning of this lule :—

(i) withholding of increment 01 an employee OTI
account of his work being found unsatis-
factory or not being of the required stand-
ard, or for failure to pa^s a. prescribed test
or examination;

(ii) stoppage of an employee at the efficiency b^r
in a time scale on the ground of his unhi-
ness to cross such bar;

(iii) non-promotion, whether in an officiating
capacity or otherwise, of an employee, 10 a
higher post for which he may be eligible for
consideration but for which he i' found
unsuitable after consideration of his case;

(iv) reversion to a lower grade or post, of an
employee officiating in a higher grade or
post, on the ground that he is considered,
after trial, to be unsuitable for such higher

grade or post, or on administrative grounds
unconnected with his conduct.

(v) reversion to his previous, grade or post, of
an employee appointed on probation to ano-
ther grade or post, during or at the end of
the period of probation, in accordance with-,

, the terms of his appointment;

(vi) termination of service—

(a) of an employee appointed on probation,
during or at the end of the period of pro-
bation, in accrdance with the terms ot
his appointment;

\p) of an employee appointed in a tempo-
rary capacity otherwise than uiidci a con-
tract or agreement, on the expiration of
tne period for which he was appointed, or
earlier in accordance with th^ terms of
his appointment;

[C) of an employee appointed under a con-
tract or agreement, in accordance with the
terms of such contract or agreement; and

(d) of any employee on reduction of establish-
ment.

S25. Disciplinary authority

The disciplinary authority, specified in the Sche-
dule I annexed to these rules, or any higher author-
ity may impose any of the penalties specified in ruls
24 on any employee.

26. Procedure lor imposing majoi pcnallitn.—
*

(1) ^Jo order imposing any of the major penalties
specified in clauses (e), (1) and (g) oi rule 24
shall be issued except after an inquiry is held is
accordance with this rule.

(2) Whenever the disciplinary juthoiity is of the
opinion that there are grounds for inquiring into
the truth of .any irapul lion of misconduct or mis-
behaviour against an employee, it may iuelt enquire
into, or appoint any officer under this rule (herein-
after called the inquiring authority) to inquire into
the truth thereof.

(3) Where it is proposed to hold an inquiry, the
disciplining authority shall frame definite charge* on
the basis of tho allegations against the employee.
The charges, together with a statement ot the alle-
gations, On which th^y art based, a list oE docu-
ments by which and a list of w,inesses by whom, the
articles of charge are proposed to be sustained,
Shall be communicated in writing to the employee,
xvho shall be required to submit within such time
as may be specified by the disciplinary authority
(not exceeding 15 days), a written statement whe-
ther he admits or dsnies any of or all the articles*
of charge.

Explanation :—It shall not be necessary to show
any documents listed with tho articles of charge or
any other documents to the employee at this stage,

(4) On receipt of the written statement of th*
employee, or if no such statement is received within
the time specified, an inquiry may be held by the
disciplinary authority itself, or by any other officer
appointed as an inquiring .authority under sub-rule

Provided (hat it may not be necessary to hold an
inquiry in respect of the charges admitted by the
employee in hit> written slatemant. The disciphnaiy
authority shall, however, record its findings on each
such charge. j

(5) Where the disciplinary authority itself in-
quires or appoints an inquiring authority for hold,
ing an inquiry, it may, by an order appoint an officer
to be known as the "Presenting Officer" to present on
its behalf the case in support of the ai tides of
charge. " _. i^iJ

(6) The employee may take tlie assistance of any
other officer but may not engage a legal practitioner
for the purpose.

(7) On the date fixed by tlie inquiring authority,
the employee shall appear before the inquiring
authority at the time, place and date specified in
the notice. The inquiring authority shall ask the ,
employee whether lie pleads guilty or has any de-
fence to make and if he plods guilty to any of the
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articles of charge, the inquiring authority shrill
record the plea, sign ths record and obtain th;
signature of the employee concerned thereon, 1 he
inquiring authority shall return a finding of guilt
in respect of those articles of charge to which the
cmployeo concerned pleads guilty.

1,8) Jf the employee docs not plead guilty,, the
inquiring authority' shall adjourn the rusj to a
later dale not exceeding thirty days, after record-
ing an order that the employee may, lor the purpose
of preparing his defence :

(i) inspect the documents listed w;/h the
charges!) eet;

(ii) submit a list of additional documents and
witnesses that he wants ta sxnimne ; and

(Hi) be supplied with the copies of the state-
ments of witnesses, if any, listed in the
charge Jieet.

Note : Relevancy of the additional documents and
the witrt??scs referred to in clause (ii) ivill
have to be given by the employee corvcrru;rt
and the documents and the witnesses shall
be summoned if the inquiring authority is
satisfied about their relevance to the charges
under inquiry.

(9) The inquiring authority shall ask the autho-
rity in whose custody or possession the ^nntnvnM
are kept by a requisition notice, for the production
of the documents on such dat; as may be specified.

(10) The authority in whose custody or pnsses-
sidn the requisitioned documents are, shall arrange
to produce the same before the inquiring authority
on (he date, place and time specified in the requisi-
tion notice :

Provided thai the authority having the custody or
possession ot the lequisitioncd document* may
claim privilege it he ii satisfied that the production
of such documents will be against the public inte-
rest or the interest of the Board and inform in wi it-
ing the inquiring authority accordingly.

(11) On the date fixed lor the inquiry, the oin!
and documentary evidence by which the articles of
charge me piopostd to be piovecl shall be pioduc-
cd by or on hchaJi of the disciplinary authority. 'I he
^vitneises shall be examined by or on behalf of the
presenting officer and may be cross-examined l^ or
on behalf of the employee The pre'tilting oTircr
shall be entitled to re-examine the witnesses on -my
points on which they have been cross-examined, but
not OT) J new mat'cr, without the lca\e of the in-
quiring authority. The inquiring purhoiitv m™,v P1SO
put such question^ to the witne-jscj as it thinks fit.

(12) Before the close of the mo^etution ense, the
inquhing authority may, in ii- discretion, allmv t V •
presenting officer to produce evidence not imluded
in the charge-sheet or may itself call for n<av evi-
dence ov icc^ll oi tG-examine any witness. In such
CTtse the employee shall b? given opportimf'y tr> ins-
p e t tTie ctori'iBentiry evidence before it £<; talccn
on record ; oi to cross-exain,ini a witness, vho h"-
becn so sumoionecT..

(\3) MHien the case for the disciplinary authority
is dosod, the employee shall be required to state
his defence, orally oi in writing, as he may prefer.
If the defence is HUJL < tally, it shall- be lecorded and
the employee sh.,11 bj required to sign the record.
In either case a c p , of the statement of defence
shall be given nt thj Piesenting Officer, if any.

(14) The evidence on behalf oi the employee
shall then be ;" n hired. The employee may examins
himself in his own behalf if he so prefers. The
witnesses produced by the employee shall then be
examined and shall be liable to cross-examination,
re-examination and examination by the inquiring
authority according io the provision applicable io
the witnesses for the disciplinary authority.

(15) The inquiring authority may, after the em-
ployee closes his case, and shall, if the employee has
not examined himself, generally question him on the
circumstances appearing against him in the evidence
for the purpose of enabling the employee to explain
any circumstances appealing in the evidence against
him

(16) The inquiring authority may, alter comple-
tion of the production of evidence, hear the present-
ing officer, if any, and the employee, or permit them
to file written briefs of their rsspective cases, it' they
so desire.

(17) If the employee docs not submit the written
statement of defence referred to in sub-rule {")
on or before the date specified for the purpose or
docs not appear in person, or through ths assisting
officer or otherwise fails or retuses to comply with
any of the provisions of these rules, the inquiring
authority may hold the inquiry ex parte.

(18) Whenever any inquiring authority, after
having heard and recorded the whole or any part ot
the evidence in an mquiiy ceases to exercise juris-
diction therein, and is succeeded by anothei inquir-
ing authority which has, and which exerci ,es, such
jurisdiction, the inquiry authority so succeeding
may act on tho evidence so recorded by its predeces-
sor, or partly rsroided by its predecessor and partly
recorded by itself :

Provided that il the succeeding inquiring autho-
rity is of the opinion that further examination of any
of the witnesses whose evidence has already been re-
corded is necessary in the interest of justice, it may
recall, examine, cross-examine and re-examine any
such witness as herein before provided.

(19) (i) After the conclusion of the inquiry, a re
port shall be prepared and it shall contain—

(a) the articles of charge and the statement of
the imputations of misconduct or misb.-havU
our;

(b) the defence of the employee in respect of
each article of charge;

(c) an assesment of the evidene? in respect of
each article of charge;

(cT) the findings on each article of chaic<> an^
the reasons therefor.
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Piovided that if in the opinion of the inquiring
authority the proceedings of die inquiry establish ,my
article of charge different from the original aificles
of the charge, it may record its findings on such a. ti-
tle of charge :

Provided further that the findings on surh .uticle
of charge shall not be recorded unless the employee
Jus either admitted the facts on which such aiticle
of charge is based or has had a reasonable oppm tu-
nity of dtfending himself against suth article of
charge.

(ii) The inquiring authority where it 15 not it-
sslf the disciplinary authority, shall for-
waid to the disciplinary authority the re-
cords of inquiry which shall include—

(a) the report of the inquiry prepared by it
under clause (i);

(b) the written statement of defence, if anv sub-
mitted by the employee referred in sub-rule
(13);

(c) the oral and documentary evidence produce
in the course ol the inquiry;

(d) written briefs referred to in sub-rule (Ifi),
it any; and

(e) the orders, if any, made by ihe discipliney
authority and the inquiring authoiity in re-
gard to the inquiry.

27. Action on the inquiry report :

(1) The disciplinary authority, if it is not itself
the inquiring authority may, for reasons to be re-
corded by it in writing, remit ths case to the inqui-
ring authority for fresh or further inquiry and report,
and the inquiring authority shall thereupon proceed
to hold the further inquiry according to the provi-
sions of rule 26.

(2) The disciplinary authority shall, if h disa^iecs
with the findings of the inquiring authoiJty on anv
article of charge, record its reasons for such disagree-
ment and record its own findings on such chmge, i\
the evidence on record is sufficient for the purpose.

(3) If the disciplinary authority, having legard
to it findings on all or any of the articles of charge,
is of the opinion ihat any ot the penalties spcu'ficd in
rule 24 should be impo'cd on ihe emplovee, it slnll,
notwithstanding anything contained in iub 28, make
an order imposing such penalty.

(4) If the disciplinary anihnrity, having re^ird to
its findings on all or any of the articles of charge, is
of the opinion that no penalty is called for, it may
pass an order exonerating the employee concerned.

28. Procedure for imposing minor penalties

(1) Where it is propsed to impose anv of the
minor penalties specified in clause (a) to (d) of rule
24, the employee concerned shall be informed in wri-
ting of the imputations of misconduct or misbernvj-
our against him and given an opportunity to submit
his written statement of defence within a specified

period not exceeding 15 days, hgp defence statement,
if aii), submitted by the employee shall be taken into
consideiation b> the disciplinary authority belore
passing an order,

(2) The record 6f the proceeding? shall include—
(i) a copy of the statement of imputations of

misconduct or misbehaviour delivered to
the employee;

(ii) his defence statement, if any; and

(iii) the orders of the disciplinary authority to-
gether with the reason therefor.

29. Communication of orders.—

Ordeis made by the disciplinary authority under
rule 27 or rule 28 shall be communicated to the em-
ployee concerned, who shall also be suppli2cl with
a copy of the report of inquiry, if any.

30. Common proceedings,—

Where two or more employees are concerned in
a case, the authority competent to impose a major
penalty on all such employees make an order dimt-
ing that discoplinary proceedings against all them
may be taken in a common pioceedings and in autho-
rity specified by him may function as the disciplinary
authority for the purpose of such common proceed-
ings.

31. Special procedure in certain cases

Notwithstanding anything contained in rule 26,
27 or 28, the disciplinary authority may impose any
of the penalties specified in rule 24 in any of the fol-
lowing circumstances :— f

(i) where the employee has been convicted on
a criminal chaige, or on the sttength of facts
or conclusions arrived at by a judicial trial;
or

(ii) wheic the disciplinary authority is satisfied,
for reasons to be recorded by it in wiitiiir,
that it is not reasonably practicable 10 hold
an inquiry in the manner provided in thes

rules; or
(iii) where the Borad is satisfied that in ihe in-

terest of the scenrfrv of the Bo-vrd, it is not
expedient to held any inauiry in the*

manner piovidcd in these rules.

32. Employees on deputation from the Central
Government the State Government or
public sectoi undertakings etc.

(1) Where an order of suspension is made or dis-
ciplinary piocceding is taken against an emolove?,
who is on deputation to the Board from the Ccn+r.d
Government or a State Government, or another
public-sector undertaking, or a local authority, <'""
authority lending his service (heisinnfter referred to
as the leading authority" shall forthwith be informed
of the circumstances leading to the order of his sus-
pension, or the commencement of the disaplimry
proceeding, as the case may be.
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(2) In the light of the finding in the disciplinary
proceeding taken against such employee—

(a) if the disciplinary authority is ol the opinion
that any of the minor penalties should be
imposed on him, it may pass such orders as
it deems necessary after consultation with
the lending authoirty :

Provided that in the event of a difference ol opi-
nion between the disciplinary authority and the len-
ding authority, the services of the employee shall be
placed at the disposal of the lending authority;

(b) if the disciplinary authority is of the opi-
nion that any of the major penalties should
ba imposed on him, it shall place the ser-
vice of such employee at the disposal of the
lending authority and transmit to the
lending authority the pioceedings of the in-
quiry for such action as it may deem neces-
sary.

(3) If the employee submits an appeal against an
order imposing a minor penalty on him under clause
(a) of sub-role (2), ihe same shall be disposed ol
after consultation with the lending authority :

Pio\ided that if there is a difference of opinion
between the appellate authority and the lending
authority, the services of the employee shall bt
placed at the disposal of the lending authoiity, and
the proceedings of the case shall be transmitted to
that authority for such action as it rrhiy deem netes-
sary.

33. Appeals.—

(1) An employee may appeal against an order im-
posing upon him any of the penalties specified in
rule 21 or against the order of suspension referred
to in rule 21 and such appeal shall lie to the autho-
rity specified in Schedule I annexed to these rules

(2) An appeal shall be picfc'red within oru
month from the date of coinmuuic.iiinii of tK*
order appealed against.. The appeal shall be addres-
sed to the appellate authority specified in Schedule
T annexed to these rules and submitted to the autho-
rity whose order i> appealed against. The authority

'whose order is appealed against shall forward the
appeal together with its comment*) and the records
of the case to the appellate authority within 15 d.tys.
The appellate authority sh.ill consider whether the

findings are justified or whether the penally is exces-
sive or inadequats and pass appropriate orders
within three months of the date of appeal. The ap-
pellate authority may pass order confirming, en-
hancing, reducing or setting aside the penalty oi
remitting the case to the authority whirh imposed
the penalty or to any other authority with such direc-
tion as it may deem fit in the circumstances of the
case :

Provided that if the enhanced penalty which the
appellate authority proposes to impose is a major
penalty specified in clauses (e), (f) and (g) of rule
24 and an inquiry as provided in rule 26 has not
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already been held in the case, the appellate autho-
rity shall direct that such inquiry be held in accord-
ance with the provisions of rule 26 and thereafter
consider the record of the inquiry and pass such
orders as it may deem proper. If the appellate autho-
rity decides to enhance the punishment but an in-
quiry has already been held as provided in rule 26,
the appellate authority shall give a show cause notice
to the employee as to why the enhanced penalty
should not be imposed upon him. The appellate
authority shall pass final order after taking into ac-
count the representation, if any submitted by the
employee.

f

S'l. Review-
Notwithstanding anything contained in these rules,

the reviewing- authority, as specified in Schedule I
annexed to these rules, may call for the record of
the case within six months of the date of the final
order and after reviewing the case pass such orden
thereon as it may deem fit :

Provided that if the enhanced penalty, which tho
reviewing authority proposes to impose, is a major
penalty specified in clauses (e), ff) or (g) or rule
24 and an inquiry as provided under rule 26 has not
already been held in the case, the reviewing autho-
rity shall direct that such an inquiry be held in
accordance with the provisions of rule 26 and there-
after consider the record of the inquiry and pass
such order as it may deem proper. If the appellate
authority decides to enhancs the punishment but an
inquiry has already been held in accordance with
the provisions of rule 26, the reviewing authority
shall give show cause notice to the employee as to
why the enhanced penalty should not be imposed
upon him. The reviewing authority shall pass final
older after taking into account the representation,
if .my, submitted by the employee.

'!;">. Service of orders, notices, etc.

l \e '} u'der, notice and othei process made or
issued under these rules shall be served in person on
the employee concerned or communicated to him
by registered post at his last known address.

3t>. Power to rcla\ time-limit and ro condone delay.

S,ivo as otherwise expressely provided in these
rules, the authority competent under these rule? to
make any order nuv, for crood and sufficient reasons
or if sufficient cause is shown, extend tho time speci-
fied in these rules for anything required to be done
under these rules or condone any delay.

"7. Removal of doubts

Where a doubt arises as to the interpretation of
any of these rules, the matter shall be referred to
the Central Government for its decision.

[F. No. 7|5|86-Fin-(VI
S. BALACHANDRAN, Tt. Secy.



26 THE GAZETTE OF INDIA : EXTRAORDINARY [PART II—SEC. 3(i)J

SCHEDULE I

[Sub rules 3(b), (g)and (k)> 25, 33 and 34J

Category of Employees

OrttU D

Group C

Group B

Group A

Disciplinary Authority

Sr. Accounts/Adminis-
trative Officer.

Financial Adviser &
Chief Accounts Officer

Secretary

Chairman

AppbUbte Authority Reviewing Authority

Financial AtiViser & Secretary
Chief Accounts Officer-

Secretary

Chairman

Board

Chairman

Board

Central Government

SCHEDULE U

[See rule 17 (4)]

RETURN OF ASSETS AND LIABILITIES ON FIRST APPOINTMENT AS ON THE 31ST

DECEMBER, 1 9 . . . .

1. Name of the employee (in block letters)

2. Post held and place of posting

3. Total annual income from all sources during the Calendar year
immediately preceding the 1st day of January, 1 9 . . . .

4. Declaration

I hereby declare that the return enclosed namely. Forms I to V, are complete, true and correct as on
to the best of my knowledge and belief, in respect of information due to be furnished by me under

tho provisions of sub-rule (4) of the rule 17 of the Oil Industry Development Board Employees (Conduct ^Discipline
and Appeal) Rules, 1987.

Date Signature

Note :— 1. This return shall contain particulars ot" all assets and liabilities of the Employee, either in his own name
or in the name of any other person.

2. If an Employee is a member of Hindu Undivided Family with co-parcenary rights in the properties

of the family either as a 'Karta' or as a member he should indicate in the return in Form No. I the

value of his share in such property and where it is not possible to indicate the exact Value of such share,

its approximate value. Suitable explanatory notes may be added, wherever necessary.
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FORM NO. 1

Statement of Immovable property on first appointment(s) on the 31 st December 1 9 . . . .

(e.g. Land, House, Shops, Other Buildings, etc)

SI ]
No,

1

Description of pro-
• perty

2

Precise location
(Name of Dis-
trict, Division*
Taluka & villa-
age in which the
property is situ-
ated and also
its distinctive
number, etc.)

3

Area of Land
(in case of land
and buildings)

4

Nature ofland \
(in caso of la1! 1
ed property

5

% Extent o\' inte-
rest

t

6

Tf not in own
name, state in
whose iwmc
held, and his/
her relationship,
if any, to the
Employee

7

Date of ac-
quisition

8

How acquired? (whether
by purchase, mortage, lease
inheritance, gift of other-
wise) and name v ith
details of person/persons
from whom acquired
(address and connection
of the Employee, if any
with the person/persons
concerned) (Please see note
1 below).

9

Value of the pro-
pert v (see note 2
bek'.v)

10

Particulars of
sanction of pres-
cribed authority,
if any

11

Total Annual
income from the
property

12

Remarks

13

Date Signature

Note:—(1) For purpose of Column 1, the term "lease" would mean a lease of immovable property from year to year
or for any term exceeding one year or reserving a yearly rent. Where, however, the lease of
immovable property is. obtained from a person having official dealings with the Employee, such a
lease should be shown in this column irrespective of the term of the lease, whether it is short term or
long term and the periodicity of the payment of rent.

Note :—(2) In column 10 should be shown :

(a) where the property has been acquired by purchase, mortgage or lease, the price or premium paid
for such acquisition ;

(b) where it has been acquired by lease, the total annual rent thereof also; and

(c) where the acquisition is by inheritance, gift or exchange, the approximate value of the property so
acquired,

89 GI/88—5
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FORM NO. II

Statement of Liquid Assets on First Appointment as on the 31st December, 19

(1) Cash and Bank balances exceeding 3 months' emoluments.

(2) Deposits, loans advanced and investments (such as share, securities, debentures, etc)

SI.
No.

1

Description

2

Name and ad-
dress of Com-
pany, Bank, etc.

3

Amount

4

If not in own
name, name
and address
of person in
whose name
held and his/
hei; relationship
with the Go-
vernment servant

5

Annual income
derived

6

Remarks

7

Date . . Signature

Nile (1) :— In column 7, particulars regarding sanctions obtained or report made in respect of the various transa-
ctions may be given.

NoLe (T) : - The term "emoluments" means the pay and allowances received by the Employee,

FORM NO- III

Statement of Movable property on First Appointment as on the 31st December, 1 9 . . . .

SI.
No.

1

Description of items

2

Price or value at the
time of acquisition
and/or the total pay-
ments made upto the
date of return, as the
case may be, in case
of article3 purchase
on hire-purchased
or instalment basis

3

If not in own name,
name & address of
the person in whose
name and his/her re-
lationship with the
Employee

4

How acquired with
approximate date of
acquisition

5

Remarks

6

Date Signature

Note 1 :— In this form information may be given regarding items like (a) jewellery owned by him (total value) (b)
silver and othr precious metals and precious stones owned by him not forming part of jewellery (total
value); (c) (i) Motor Cars, (ii) Scooters/Motor Cycles; (iii) refrigerators/air-conditioners (iv) radios/
radiograms/television sets (d) value of items of movable property individually worth less than Rs. 1,000
other than articles of daily use such as clothes, utensils, books, crockery, etc., added together.

Note 2 :— In column 5, may be indicated whether the property was acquired by purchase, inheritance, gift or
otherwise.

Note 3 :— In column 6, particulars regarding sanction obtained or report made in respect of various transactions
may be given.



29

F O R M No. IV

Statement of provident fund and life insurance Policy on first appointment/as on the 31st December, 1 9 . . . .

SI.
No,

1

Insurance Policies

Policy No. and date Name of Insurance
of Policy Company

2 3

Sum insured/date of
maturity

4

Provident Funds

Amount of annual
Premium

5

Type of Provident
Funds/G.P-F./C.P.F.
Account No.

6

Closing balance as last reported
by the Audit/Accounts Officer al-
ong with date of such balance

7

Contributions
sequently

made sub-

8

Total

9

Remarks T(if there is dis-
pute regarding balance the
Figures according to the
Employees should also be

[mentioned in this colu-
mn).

10

Date Signature

FORM No. V

Statement of Debts and other Liabilities on First Appointment/as on the 31st December 19

SI.
No.

1

Amount

2

Name and address
of Creditor

3

Date of incurring
Liability

4

Details of Transac-
tion

5

Remarks

6

Date Signature

Note 1 :— Individual items of loans not exceeding three months emoluments need not be included.

Note 2 :— In column 6, information regarding permission, if any, obtained from or report made to the com-
petent authority may also be given.

Note 3 :— The term "emoluments" means Pay and allowances received by the Employee.

Note 4 :— The statement should also include advance for purchase of conveyance, House building advance, etc-
advances from the G.P. Fund, and loans on Life Insurance Policies and fixed deposits,
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