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arit INSTEHLUTE OF CHARTERIT ACCOUN-
TANTS OF INDIA

New Dellii, the 1st June, 1988
NOTI ‘:‘1( ATI0N
(Chartered Accountants)

No, 1-CA(134)[88.~ Tn excreise ol the powers con-
ferred by sub-section (13 oF Scction 36 of e Chor-
tercd Accountants Act, 1949 (XXXVII[ of 1949), the
Council of the Institnte of Chattered Accountants of
Jndia hes replaced the Chartered Accounturnts Regu-
lations, 1964, hy the Chartere:l Accountants Regula-
tions. 1988, the same having been previously publi-
shed and approved by the Centenl Government as
required under sub-section (3) of the said section.

For the Chartered Accountants Regulations, 1964,
substitute the following with cffect from 1st June.
1988 :—

“CHAPTER 1
PRELIMINARY

1. Short title and commencement—(1)  These

Regulations may be calle:l the Chartered Aecountants
Rcwulanons 1988,

(7) l'hey ah.ﬂ[ aome o forze on aml frum the
Ist of June, 198X,

. Interpretation.— 1) In these Regulations, unless
thc context otherwive requircs—-

(1) “Act”  means the Chertered  Accountants
Act, 1949 (XXXVIIl of 1949);

(i) “annuzl meeting” means the first meeting of
the Counczit held dftel the Ist dov ef August
of each year;

(iii) “appropriat form”™ mezns a Form contained
in Schedule *

(iv) “articled clerk” meams an articled clerk as
referred to in Javse () of wub-section (2)
of Section 30 of the Act enguged under
articles by 2 member entitled to train articled
clerks ander these Regulations

(v) “cudit clerk” mweans a clerk engaged in audit
service by o member entitled to train aodit
clerks under these Regulaticns;

(vi) “certificate of practice” means a certificate
granted under Regulation 9;

(vil) “‘date of election” means the date and in
case of more than one date, the carliest of
the dates fixed for polling.

(viid) “follow ' mezans a follow member of  the
Institute:

(ix) “graduate” means -

(a) for the purpose of trainimg uhder  these
Regulations  which commenced bhefore
the ficst day of October, 1973, a graduate
of & nniversity constituted by Jaw in (ndia
or a gradvatr  of any other  universtty
recognived by the Central  Government;
and

(b) for the puarpovs of training under  (hese
Regulations which  commenced on  or
after tne first day of Odtober, 1973, 1
graduate or a post-graduate in subjects
other than music. dancing. paint'ng phoro-
graphy, sculptuce and  the like f a
university constituted by law in India to
a graduate or post graduite of any oth er
university or - instnution recognised by the
Central ~ Government as  equivalent
therero:

(x) “member” m=ans a member of the Tastituie ;

(xi) “*President” means the President {or the time
being clocied under Sec on 12 and [ Hs



[wrer [T1- - ame 4]

ansense the Vice-President lor the  time
beinz oledted under Scetion 12

(xin) Uprincipal”  means a member  entitled 1o
train articled clerks and audit clearks under
these Regulations;

(xiif) “professicaul adoiess ) mieans -

(a) an address of the place whose a member,
is carrying on his profession (or where
heis carcyag on bis profession at mywre

thap one plaee, the princpal placo); or

(b) if v nizawer is employed, the place of
employment or at s orten the lace
of s residenee

(¢) the piace of resicence if (he’ mumber

neither carrics on the profession nor is
crployed ;

((xiv) “‘Schedule™ means a Schedule annexed to
thess Foegulations,;

(xv) “Scercie ' means the Sxoretery  or o any
Depuly or Assistant  Secretary  appointed
by the Council to any person acting as the
Secretary under the  direction of  the
Council; .

(xvi) “Scction” and “sub-section” medns a sec-
ticn ind sub-sectior of the Aet,

(xvii} “Service with armed forees™ riias—-

(@) s=rvice of any kind in a amit or formiition
liable for service overseus or in any
operational stage; '

(b)Y servive in India under Jofence muni-
tions or scores authoritics lable for ser-

vice Dverseas Or 1 any of cratenai atea;

(c) any other scrvice involving subjection to
naval, wilitary or air force law:

(d) service in any civil defence orgamisation
specified in this beholf by the Council;

(e) service connected with the prosecution  of
the war which a petson is required to
render by a  competent authority under
the provision of any law for the time
being in force; or

(f) such other service as may hereafter be
declared as service with armed forces by
the Council.

Explanation.—Service includes training for ser-
vice and meane full time serviee during the period
of the Proclamation of Emergency under the Cons-
titution.
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(2y All words and expressions wsed herein  and
not defined in these Regulations but defined in the
Act shall have the mcanings respectively  assigned
to them in the Actl

(3) The General Clauses Act, 1897 (X of 1897)
shall apply so fur as may be to the interpretation
of these Regulations as it applies to the interpreta-
tion of the Central Act.

CHAPTER 1L
MEMBERS

3. Register—The Register of members shall be
in the appropriate Form.

4. Qualification of members.—Subject to the pro-
visions of Scctions 4 and 8, a person shall be en-
titled to huve his name cntered in the Register if
he :

(a) has completed the practical wraining as pro-
vided in these Regulations and passed the
Final examination as specitied in Schedule
B; or ’

(b) possdsses gualifications recognised by the
Council as cquivalent to the practical tra-
ining and examinations refered to in clause
(a) above; or

(¢) is eligible under clauses (i), (ii) or (iv) of
sub-section (1) of Section 4 :

Provided that a person shall not be entitled if
he, in the opinion of the Council—

(i) has at any time solicited clients or pro-
fessional work  either divectly or  in-
directly, by circular, advertisement per-
sonal communication or interview; or

(ii) has at any time advertise his professional
attainments or services @ or

(iii) has done at  any Gme  anythipg which
aini» at puablicily or amounts to cunvas-
asing with a view (o setting up praciice
as chaitered accountant.

fa) A per-
son who desires to fave Lis name enfered in  the
Register shall submit to the Secretary an application,
in the appropraitc Form, fogether with document-
ary evidence uhout i eligble tor membegship and
the fee prescribed in these Regulutions.

S0 Applicatiagg tor embeship-—1y

(b} An associale who desires to bt admitted as a
fcllow shall submmt to the Secretary an application,
in the appropiiste Form, together with documentiary
evidence. fif any required. about his elipfhility for
admission as a  felow, and the preseribed entrioce
fee.
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(2) The a}ypﬁcant shall furnish such further infor-
mation as the council may, from timc te time, re-
quire.

(3) For the purposes of sub-section (3) of Sec-
tion 5, an associate shall be dcemed to have ac-
quired the experience normally acquired as a, 1esult
of continuous practice for a period of five ycars as
a chartered accountant, if he—

(i) being in government service or being emp-
loyed in an educational institution ap-
proved by the Council of being employed
in a private or government, industrial,
commercia] or trading undertaking, is
ordinarily holding or has ordinarily held
for a continuous period of not less than 5
years, any one or 1Imore posts carrying
duties relating to accounts, audit, finance.
taxation, company law andlor sccretarial
work ;

* (ii) being employed under a staatory authority, ,

- -is ordinarily holding or has ordinarily held
for a continuous perod of not Iess than
five years, any one or more posts carrying
duties mentioned in clause (i) above ;

(iii) being employed under g local authoirty is
ordinarily holding or has ordinarily held
for a continuous period of not less than
five years, any one or more posts
ing duties mentioned in clause (1) above
provided the local awthority has within its
jurisdiction a population of not less than
five lahg of persons during cach of the five
vears of his service ;

(iv) has served for a continuous period of not
less than five years as a full-time paid
assistant under a chartered accountant :

Provided that the  Council may, in its discre-
tion, consider any other experience not specifically
mentioned in clauses (i), (i), (iii) or (iv) as equi-
valent to the experience normally acquired as a re-
suit of continuous practice for a period of nve years
as a chartered accountant.

Explanation 1.—A member shall be deemed to
have acquired the experience normally acquired as
a result of continuous practice for a period of five
years as a chartered accountant :

(a) if he served continuously for a period of
not less than five years in any one or
more posts mentioned in clauses (i), (i),
(i and (iv) above; or

carry-,

(b) if hc has partly been in practtce and part]y
served in auy one or more posts mentioned
in clauses (i), (i), (iii) and (iv) above, so
that the total period of practice andlor
service shall be continuous and be not less
than five years :

Provided that the Council may condone a break
in continuity of service or practice of a period not
cxceeding one year, so however, that the actual
period of service or practice shall not be less than
the period of 5 years.

Explanation IL—For the purpose of clause (i)
above, the private or government, industrial, com-
mercial or trading undertakiug, shall have at all mate-
rial times (a) a minimum paid-up capitai of twenty-
five lakhs of rupees or (b) a minimum turnover of
fitty lakhs of rupees of (c) a minimum paid-up capi-
tal of ten jakhs of rupees and a minimum turnover
of thirty lakhs of rupees or (d) a minimum total |
asset of fifty lakhs of rupees.

6. Fees—(1) A person applying for the member-
ship of the Institute shall pay an enirance fee of
three hundred rupees.

(2) An associate applying for
fellow shall pay an
rizpees.

admission as a
entrance fee of two hundred

(3) An associate shall pay an annual membership
tee of one hundred rupecs which shall be due and
payable on the 1Ist day of April in each year.

(4) A fellow shall pay an annual membership fee
of two hundred and seventy-five rupees which shail
be due and payable on  the 1st day of April in
cach year :

Provided that an associate, on being admitted as a
fellow in the course of the year, shali pay one hun-
dred und seventy-five rupees only for that year.

(5) A member in practice shall pay an annual cer-
tificate fee of two hundred and seventy-five rupees
which shall be due and payablc on the 1st day of
April in each year.

7. Refund of fee——A person whose application for
admission as a member or as associate or a fellow |
member to the membership of the Institute referred
to in  Regulation 5 or whose application for a cer-
tificate of practice referred in Regulation 9 is not
accepted by the Council, shall be entitled to a re-
fund of the fee paid by him.

R. Certificate of membership.—If the applcation
made under Repulation 5 is accepted by teii Coun-
cil, the applicant’s name shall be entered in the Re-
gister and a certificate of membership in tne appro-
priate Form shall be Issued.
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o ertifiiaic of  practice.—(1} A member may
apry Lo the Council for a certificate entitling him to
pructise as a chartered accountant.

(2) An application for the grant of certificate of
practice chall be made in the appropriate Form and
shall be accompanied by the annual certificate fee
and the annual membership fee unless the same has
already been paid in accordance with Regulation 6.

(3) The certificate issued in the appropriate Form
shall be valid until it is cancelled under the provi-
sions of these Regulations.

(4) Notwithstanding anything contained in this
regulation, a certificate of practice held by a member
on 31st March, 1975 shall be deemed to have been
issued under this regulation and shall continue to be
valid until it is cancelled.

(5) On his ceasing to be in practice, a member shall
inform the Council as soon as may be but in any
case not leter than one month from the day he ceases
to practise,

10. Cancellation of a certificate of practice—(1)
A certificate of practice shall be cancelled—

(i) when the name of the holder of the certifi-
cate is removed from the Register; or

(ii) When the Council is satisGed after giving
an opportunity of being heard to the per-
son concerned, that such certificate was
issued on the basis of incorrect, misleading
or false information, or by mistuke or in-
advertence; or

Gii) when a member has ccased to practise; or

(iv) when o member has not paid annual fee for
certificate of practice till the 31st day of
July of the relevant year.

(2) The cancellation of a certificate shall be effec-
tive:—

(a) in a casc falling under clause (i) of sub-re-
gulation (1), from the date on which and
during the peviod for which the name of
the holder of the certificate was removed
from the Register;

() in a case falling under Clause (iv) of sub-
regulation (1), from the 15th day follow-
ing the date of issue of notice by the Sec~
retary on or after the 1st day of August,
and

(¢) in any other case from such date and for
such period as the Council may determine.

(3) Where a certificate is cancelled, the date from
which the ceriificate shall stand cancelled shall be
communicated to the member and shall also be noti-
fied in the Gazette of India.

(4) Where a certificate of practice is cancelled, the
holder of such certificate snall surrender the certifi-
cate 10 the Secretary within 15 days from the date of
roceipt of notice of such  canccllation or from the
date of the notification thereof in the Gazette of
India, whichever is later, under sub-regulation (3).

11. Restoration of certificate of praclice.—The
Council may, on an application made in the approved
Form and on payment of the fec as prescribed in
sub-regulation (5) of regulation 6, restore the cer-
tificate of practice, with effect from thz date on which
it was caacelled to a member whose ceriificate has
been cancelled duc to the non-payment of the annual
fee for the certificate of practice :

Provided that the application, complete in all res-
pects, together with the payment, ig rcceived by the
Secretary before the cxpiry of the relevant year.

12. Complaints and enquiries relating to miscon-
duct of members.—(1) Subijzct to the provisions of
this rcgulation, a complaint against 2 member under
Section 21 shall be investigated and all other en-
quiries rclating to misconduct of such member shall
be Leld by the Disciplinary Committee :

Provided that if the subject matter of a comploint
is, in the opinion of tie President, substantially the
same as or has bcen covered by any previous com-
plaint or informalion received, the Secretary shall file
the said complaint without anv jurther uction and
inform the Complainant accordingly.

(2) A ccmplaint under Section 21 shall be in the
appropriate Form duly vertified and shall be in tri-
plicate.

(3) Such complaint shall contzin the following par-
ticulars, namely :

(a) the acts and omissions which, if proved,
would render the person complained
against guilty of professional or other mis-
conduct;

(b) the oral and|or documentary evidence relied
upon in support of the allegations made in
the complaint.

(4) Every complaint, othér than a complaint made
by or on behalf of the Central or any State Govern-
ment, shall be accompanied by a deposit of one
huyndred rupees which will be forfeited if the Council;
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after considermg the complaint, comes to the €O
clusion wuat no prima facie case is made out ana
moreover wui the complaint is cither a frivolous o
or is made with malafide intention.

(5) ‘the decretary shall return a complaint which
is nov 1 the appropriate  Form or which does nou
vonrain the aforesaid particulars to the Complainan.
for representalion after removing the objections
wmereto and within such time as the Secrctary may
specity.

(6) Ordinarily within sixty days of the receipt o
complaint under Section 21, the Secretary shall—

\#) it the complaint is against a member, senc
a copy thercof to such member at his pro
rexsional address as enteted in the Register,

(b) if the complaint is against a firm, send a
copy thereof to the firm at the address of
#ts heard office, as entered in the register of
oflices and firms, with a notice calling upto
the firm to disclosg the name of thé mem-
ber who is answerable to the charge of
misconduct and requiring it to send a copy
of the complaint to him

pxplanation—A notice to the firm shall be deem
ed 10 be a notice to all the members who arc part
ners or employees of that firm.

/) A member against whoin the complaint is
made (hercinafter referrcd 1o as the Respondent)
wray, within fourteen days of the service of a copy
of the complaint under sub-regulation (6), or witlu
such time as may be extended by the Secretary, for
ward to the Secretary in triplicate a written state
ment in his defence verified in the same manner a.
e complaint.

(8) On receipt of the written statement, if any,
the Secretary sha’l send u copy thereof to the Com
piamant and the Complainant may, within 14 days
of the service of a copy of the written statement, o1
withmn such time as may be cxtended by the Secre
tary, torward to the Secretary in triplicate his re-
joinder on tne written statement, duly verified in the
same manner as the complaint.

(9) On receipt of the complainant’s rejoinder, it
any, the Secretary shall send a copy thereof to the
respondent and the respondent may within 14 days
of the service of a copy of the rejoinder, or within
such iime as mey be extended by the Secretary, for
ward to the Secretary in triplicate his comments on

we 1€joinder, duly verified in the
ule complaint,

Same "manncer a.

) On a perwsal of the complaint, the writter
swuement, if any, the Complainant’s rcjoinder on th
written statement, if any, and the respondent’s com-
ments on the Complaint’s rejoinder, if any, the
President may call lor such additional particulars of
wepcumeuts connected  therewith either from the com,
plainant or the respondent as  he may consider ex-
peaient.

ity (1) If op u perusal of the complaint, tin
witten statement, if any, the Complainant’s rejoin
der to the written statement, if any, and the respon-
dent’s comments on the Complainant’s rejoinder, il
any, and other relevant documents, the Council is
prima facic of opinion that the respondent is guilty
or professional andlor other misconduet, the Coun-
ted shall cause an enquiry to be made in the matter
by the Disciplinary Committee,

(ii) I, on the other hand, the Council is prina
here of opinion that the respondent is not guiity of
any professional or other misconduct, the complaint
shall be filed and the complainant and the respon-
deit shall be informed accordingly.

(12) (i) Any notice issued by the Secietury under
this regulation shall be sent 10 th¢e member or the
firm, as the case may be, by registered post  with
aeknowiedgement due.

-

wt) I any such notice is returned unserved win,
an endorsement to the effect that the addressee had
refused to accept the notice, the notice shall be
wegined to have been served.

(iii) 1f the notice is returned with an e¢ndorscinent
to the effect that the addressee cannol be found atl
the address given, the Secrctary shull ask the com-
plainant to supply to him the correct address of the
mewoer or the firm, as the case may be.

(v) A fresh notice shall be issued to the memnber
ur e hrm at die correct address.

(13 The provision relation 10 a notice shall
uppy ‘mutatis mutandis’ to a letier,

13. nformation relating to misconduct of Members

The procevure laid down in  sub-regulation (I
and sub-regulations (6) to (13) of regulation 12 shall
“w Tl as Mgy be. appiv w0 ap infonmaton received

under Sectfon Zi.
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14. Time Hmit on c,nteltammg complaint or - (%) The ﬁndmg of the Council shall be Communi—
tormation.—Where the Council is: satistied that there cated to the complainant and the respondent.
would be dilficulty in sccuring proper cvidence of C
the alleged misconduct, or that the member against

i

whom the complaint has  been filed, would find it 17. Procedure in a hearing before ’fhc Council.'.—
difficult to lead evidence to  defend himself on ac- - (1) I the Council, in view of its findings, is of opi-
count of the time-lag, or that changes have taken nion that there is a case for passing an order under
place rendering the inguiry prococurally inconveni- sub-scction  (4) of Section 21, it shall :—

ent or difficult, the Council may refuse to entertain ) )

a complaint or information in respect of misconduct (a) furnish to the respondent a copy of its fin-
made more than 10 years after the same was alleged dings; and

to have been committed. (b) give him a notice calling upon him to ap-

.15, Procedure in enquiry before the DflSClphnary pear before it on a specified date or if he
Committee.—(1) It shall be the duty of the Secretary does not wish to be heard in person, to
to place before the Disciplinary  Committee all the send within a spccified time, such repre-
facts brought to the knowledge which are relevant® sentation in writing as he may wish to
for the purposc of the cnquiry by the Disciplinary make in connection with the order to be
Committee. Ly passcd ageinst him under sub-section (4)

) of Section 21,
(2) if the respondent pleads guilty, the Disci-
plinary Commitice shall record the plea and submit

) The the heari f th resen-
its report to the Council. (2) scope of g or o v e

tation in writing, as the case may be, shall be res-

(3) The respondent shall have a right to defend tricted to the order to be passed under sub-section '
himsclf before the Disciplinary Comunittee either (4) of Section 21.
i rson or thro a legal practitioner or an . .
c::h}:j: member. ugh a gal pract re o (3) The Council shall, after hearing the respon-
dent if hc appears in person, or after considering the
(4) Except ay otherwise provided jn these Regu- representation, if any made by him, pasg such orders
Jations, the Disciplinary  Committee shall have the as it may think fit.
power to regulate its procedure in such manner as it
considers just and expedient. (4) The order passed by the Council shall be Com-

(5) Where during the course of an enquiry there municated to the complainant and the respondent.

occuis a change in the membership of the Disci-

plinary Committee for any reason whatsoever, any 18. Notification of ~removal.—The removal of a
party to the enquiry may demand that the enquiry member’s name from the Register shall be notified
be held ‘de-novo’ and when such a demand is made, In the Garette of India and shall also be communi-
the Disciplinary Committee may for sufficient cause cated in writing to him.

ang for reasons to be recorded in writing order that

the enguiry shall be held ‘de-novo.’ 19. Restoration to  membership.—The Council

may, on an application in the appropriate Form, re-
ceived in this behalf from a member whose name has
heen removed from the Register restore his name, if
he s otherwise eligible to such membership, on his

16. Report of the Disciplinary  Commiiice~—(1).
The Disciplinary Committee shall submit its report,
te the:  Council.

(2) Wherc the finding of the Disciplinary Com- paying before such restoration, the balance of the
mitte is that the respondent is suilty of professional cnirance fee, if any, the annual membership fee for
andlor other misconduc! a copy of the report of the' the year during which his name ls restored, 8 res-
Disciplinary Committe. shall he furnished to the res- toration fee of fity rupees together with the annual
pondent and he shall be given the opportunity of ~ membership fee for thc_ year in which his name was
making a representation in writing to the Council. removed from the Register :

(3) The Council shall consider the report of the Provided that where such removal has taken place
Disciplinary Committee alongwith the representation under Clause (¢) of sub-section (1) of -Section 20,
in wntmg of the respondem if any, and if, in its an application for restoration, completz in all res-
opinion. a further enquiry is  necessary, shall cause pects. is received by the Secretary within the same
such further enquiry to he made whereupon a further vear in which the name was removed, the Council
report shall ‘be submitted by the Disciplinary Com- mav restore the name with effect from the date on
mittce. which it was removed from the Register:

(4) The Council shall, on the consideration of the T ) ) )
report and the further report, if any, and the repre- Provided furf:her that the restoration of a mem-~
sentation in writing of the respondent if any, record ber's name which was removed under the orders of
its findings : the High Court shall be effected only in accordancc

with such orders.
Provided that if the rcport of the Disciplinary

Committee is that the respondent is not guilty of 20. Notification of restoration.—The restoration
any professional or other misconduct, the Council of a member’s name to the Register shall be noti-
shall not record its findings contrary to the report fied in the Gazette of India and shall also be com-

of the Disciplinary Committee, mimicated in writing . to him,
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CHAPTER 1II -
' EXAMINATIONS
21. Conditions to become a member.

Excert wy olicrwiee provided in the Act or Lhcsc)
Regului ci:, u perwva bl onder to qualify himself {or!
membership of the lastitute shall bave completud the
practical training as provided in these Regulations
wnd have passed the Finzl  cxeminution as per the
sylizbus specilied in Schedule ‘B,

22; Conduct of Exuminations.

(1) The examinations shall be conducted in such
manuer and at such time and placcs as the Council
may direct

Provided that there shall be.at least onc exami-
nation in each year.

(2) The dates and places of the examinstions and
other particulars shall be notified in the ‘Gazette of
Iadia.

23, Admission to the Entrance BExamination :

(1) Nu candidate shall be admitted to the Entrance
Examination unless hs -—
(i) is a graduate withic the meaning of Clause
(ix) of sub-regulation (1) of regulation 2 or
is undergoing the graduation course.

Provided that a candidate who having appeared at
the Entrance Examination held after 1st January,
1985 has failed in the said examination on three oc-
casicns, shall not be admitted to the Entronce Exa-

mination.,
24, Admission fec for the Entrance Examination :

A candidate for admission to the Entrance oxami-
nation shall pay such fee as may be fixed by the
Council from time to time,

25, Sylabus for the Entrance Examination :

A candidate for the Entrance Examination shall be
examined in the subjects prescribed in paragroph 1 of

Schedule ‘B,
26. Admission to the Intermediate Examination :

(1) No cencidale shall be admitted to the Interme-
diate examination unless :——

(i) he has or the 1st day of February or the
1st day of August of each year for eligibi-
{1ty to the ¢xamination that may be held in
May or Novembar, respectivcly. completed
not less than ninz months ot service as an
articled clerk ot as en audit clerk or partly
as an articled clerk and party as an audit

clerk; and

(i) he produces a cr:rtiﬁcatc‘from the head of
the coaching organisation, by whatever
name designated, set up under the acgts of
the Council, to the effect that he has conp-
lied with the requirements in this behalf of

postal tuition scheme :

[PART Ml—SEC. 4]

e

—

-after 1st January,

Provided thiat the aforesaid certiicate shall be
valid for such period computed from the date of its
Issue as may be specified by the coaching organisa-
tion, whereafter the condidate  shall obtain a fresh
certificate atier fu litfing such conditions as may be
mposed by the eoshing  organisation in | that
behalf,

(2) Notwithstanding anything contained in sub-
regulation (1) above, a candidate wiio bas entered
dnto articled or audit service for the firs! timg on or
after the 18th July, 1964 shall not be aduutted to the
Intermediate examination if he fails to pass in any
of the examinations beld within ten year from the
date of registration. :

Provided, however, that a candidate who is debar-
red, as afovesaid, from appearing in the Intermediate
eXamination may be permitted to appear ‘n the said
examination or i the Group jn which be has failed
to qualify, for a further term, as aforesaid, if he has
satisflied the requirsment of sub-regulition (3) of
regulation 57 and has complied with the requirements
of the postal tuition scheme.

27. Admission fee for the Intermediate examination :

A candidate for admission to both the groups or
only one group of the Intcrmedinte cxsmimation +hall
pay such fee as may be fixed by the Counzil from
time to time.

28. Syllabus for the Intermediale examination

A candidate for the Intermediate examination held.
1985 shall be cxamined in the
groups and subjects prescribed in paragreph 2 of
Schedule ‘B’. :

29. Admission to the Final Examination :

No candidate shall be admitted to the Final exami-
nation unless —

(i) he has cither passed the Intermediate exa-
mination under these Regulations or the
Chartered Accountants Regulations, 1964,
or the Intermediate or the First examina-
tion under the Chartered Accountants
Regulations, 1949, or was cxempted from
passing the First cxamipation under ‘the
Chartered Accountants Regulations. 1949;
and

(i) he has, as on fifst day of February or the
first day of August of each year, for elipi-
bility to the examination that may be held
in May or November, respectively, either
completed the service as an articied clerk
or as an audit clerk, or partly as an articled
clerk and partly as an audit clerk, which he
is required to serve for admission as &
member, or has yet to serve not more than
nine months of such service.

Explanation :—In computing the aforesaid period
of nine months, leave taken in excess of 138 days
in the case of an articled clerk and 184 days in the
case of an audit clerk shall be regarded as the period
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the case may be;
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_yet to be served under articled or audit service, as 35. Candidates to be supplied with admission
tickets : An admission ticket stating the place,

(iii) There has been a time interval of at least
two Final examinations between passing
of the Intermediate examination and the
first appearance at the Final examination ;

ithat—

in the case of a candidate who appears in
the Final examination within the last six
months of the period of his practical
training, there need be a time interval of
only one Final examination between the
passing of the Intermediate Examination
and the first aprearance at tHe Final exa-
mination; and

Provided
Y]

(i) in the case of a candidate who appears
in the Final examination after completion
of the period of his  practical training,
there need be no time interval between
the passing of the Intermediate examina-
tion and the first appearance at the Final
examination.

30. Admission fec for the Final examination : A
candidate for admission to all the grouns or only
one group of the Final examination shall nay such
fee as may be fixed by the Council from time to time.

1, Syllabus for the Final Fxamination: A cap-
didate for the Final examination shall be examined
in the groups and snbiects prescribed in paragraph
3 of the Schedule ‘B’

32, Application for admission to an Examination :
An application for admission to an examination
shall be made in the form anproved bv the Council,
a copy of which may be obtained from the Secre-
tary, and. together with the fee fixed for the exami-
nation, shall he sent so as to reach the Secretary in
accordance with the dircctions eiven by the Coun-
cil. ]

33. Right to refuse admission to examination :

(1) The FExamination Committee or a  person
authorised by it in this behalf may, for any sufficient
reason to he recorded, refuse to admit a candidate
to an examination or admit him fo an examination sub-
ject to such conditions as it or he mav consider to
be reasonable in the circumstances of the case or
may for any sufficient reason to be recorded. refuse
a candidate admission th an  examination hall or
expel him fram an examination hall after he has
been admitted to it in the ususl course,

i2) Anv order paced by the FExamination Com-
mittee or the nerson authorised by it, may be reviewed
by th: Exemination Committee.

34, Refund of fees : (1) The fee paid by a candideate
who has heen admitied to an  examination, shalf
not, except as otherwise provided in suh-reeulation
(2), bhe refunded.

(2) Whers 'a candidate intimates to the Council,

within 15 dave of the Tast day of the examination ~

that he was nrevapted from attending the examina-
tion on account of circumstances hevond hic con-
trol. the Conngil mav mermit fifty per cent of the
foe paid by snch candidate to be refunded to him.
1391 (31/R8—-11

dates and times at which the candidate may present
himself for an examination shall beé sent to each
candidate to the address: given by him in his appl-
cation not less than twenty-oné days before the
commencement of the examinafion.

36. Requiremet for passing the Entrance Exami-
nation : A candidate for the Entrance examination’
shall ordinarily be declared to have passed ip the
examination if he obtains at onme sitting a minimum
of 40 per cent marks in each paper and g minitum
of 50 per cent of the total marks of all the papers.

37. Requirements for passing the Intermediate Exa-
mination : (1) A candidate for the Intermediate
examination shall ordinarily be declared to have
passed thc examination if —

(a) he is declared to have passed in both the
groups taken simultaneously, securing at
one sitting a minimum of 40 per cen marks
in each paper of the group and a minimum
of 50 per cent of the total marks of all
the papers of each group; or ‘

(b) he is declared to have passed in one group
at one cxamination and in the remaining
group at any subsequent examination,
. securing at one sitting, a minimum’ of 40
per cent marks in each paper of the group
and a minimum'of 50 per cent of the
total marks of all the papers of that groups;
or

(c) he is declared to have passed in both the
groups taken simultaneously., secuting a
minimum of 40 per cent marks in each
paner of both the groups at the <ame exa-
mination and a minimum of 50 per cent
of the toal marks of both the groups taken
together. .

(2) Notwithstanding anything contained in clauses
(8} and (b) of sub-regulation (1) above, a candidate
who fzils in one papcr comprised in a group but
secures a minimum of 60 per cent of the total
marks of the remaining papers of the group, shall
ke declared to have passed in that group if he ap-
pears at any one ot more of the immediately next
three following cxaminations In the paper in which
he had failed and secured a minimum of 40 per cent
marks in that paper.

(3) Notwithstanding anvthine contained in clauses
(a) and (b) of sub-regulation (1) above, a candidate
not covered by sub-regulation (2) who fails in one
or more papers comprised in a eroup but secures a
minimum of. 60 per cent marks in anv paper or
naners of that group and a minimum of 30 per cent
marks in each of the remaining papers of that
group. shall he eligible to appnear at anv one or
more of the immediately next three following exa-
minations in the paper or papers in which he had
secured less than 60 per cent marks and shall be
declared to have passed in that group if he sccures
at one attempt a minimum of 40 ver cent marks in
each of such vapers and a minimum of 50 per cent of
the total marks of all the papers of that group. inc'uding
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the per or papcts in which hc secured a mmimum

&)“ r cent marks in the earlier examination re-
[crred to ahove.

38. Requirements of pas;ing the Final Exami-
nation

(1) A candidate for the Final Examination. shall

ordinarity be declared to have passed the exemina-
tion If —

(a) he is declared to have passed in both the
groups taken simultangously, sechring at
one sitting a minimum of 40 per cent
marks in cach paper of the group snd a
minimum of SO per cent of the total marks
of all the papers of each group: or

- - e —— —

T T T .

(b) he is de-clared to have pass=d in one group
at one examination and ir the remaining
group at any subsequent examination, sec-
uring at one sitting, a minimum of 40 per
cent marks in each paper of the group and
minimum of 50 per cent of the total marks
of all the papers of that group,

(2) A cangdidate who has passed in any one, but
not both the groups at a Final examination under
Schedule ‘B’ of the Chartered Accountants Regula-
tiong, 1964 shall be entitled to exemption as
indicated in column (2) of the table sct out below
as applicable in his case and shall be declared to
have passed the Final cxamination if he secures the
marks in the remaining paper or papers as specified
in column (3) of the said table,

TABLE HEREINABOVE REFERRED TO

——— —— . —

by the candidate at the Final
Examination under Schedule
‘B" of the C.A, Regulﬁtmn 1964

these Regulations

(1) (2)

Group 1 Paﬁm 1,2 & 30of Group {; Paper 5 of
Group T1: and paper 8 of Group 11, if
combination ‘B’ {s opted.

Group 111 Paper 4 of Group I; and Paper 7 of ‘

Qoup TL; if Combination ‘A’ is opted.
Explanation : For the purpose of sub-regulation

(2), the pafmr at which the candidate is required to
appear shall, in relation to a Final ‘examination held
under these Regulations mean the paper at such ex-
aminations which constitutes the corresponding paper

Paper at the Final exami-
wation under Schedule ‘B’
of the Charercd Acecunia-
nts Regulations, 1964,

Corresponding  p&per  under

these Regulaticns.

N ) AL
GROUP [
Paper (1) : Advaaced Baper 1 : Advanced Accounticg
Adounting {(Group D
Paper (2) : Advanced Paper 2 ; ManagementAcgouni-
‘ Account fny; and ing (Group D)
Management

Accounting

Particulars of the group passed E‘(emotion to Whlch th: candidate js

The marks required to be obtainf*d by the ca.ndi-

entitled at any Final examination under date if the non exempted paper/s at {he subsequent

examination specified in column (2) hereof

(D) Not less than 40°% marks in paper 4 of Group
T; and

(i) Not less than 40% of the marks in each of
the papers 6 & 7 of Group I in the case of
Combipation ‘B’ , or paper 6, 7 and 8 in the
cdse of Combipation ‘A’ or ‘C’: and not less
than 50%; of the aggregate of the marks of
the aforepaid relevant papers.

(1) Not less than 40% of the marks in eash of the
Paper 1. 2 and 3 of Group I and not Jess than
509, of the agaregate of the marks of the said
Papers 1, 2 and 3; and

(i) Not less than 40% of the-marks in each of the
papers 5, 6 and 8 of Group Il in the case of
Combination ‘A’; or Papers 5, 6,7 & 8 in the
anse of Combination ‘B’ or 'C’, and not less
than 5097 of the aggeegate of the marks of the
aforesaid relevant papers.

e e — g A A e e -

as specified below and for the purpese of calculating
50 per cent as specified in sub-regulation (1) the
Group shall mean the group under which the said
corresponding paper or papers fall —
] 2
Paper (3) : Costing  Paper 8 : Cost 4ystems and Cost
copt-ol (Grouwp I
Cambiaation B)
Paper 3 : Auliting  (Group D

Paper 5 ; Difect Tex Laws
(G oupI)

Paper (4) : Auditing
Paper (5) : Taxation

GROUPII ;
Paper (2) : Company Law
Paper (3) ; Economics

Paper 4 ; Company Law (Group I
paper 7 : Mapgeriaj Economics
aad National Account-
ing (Gioup Ii-Comb.n
tion A)
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3) A (.andxda(c who has puassed in one or more, of the table set out below as upphcabh, in his case
but not all, of the groups at a Final examination held and shall be declared to Have passed the Final Exa-
prior to st January, 1985 undér Schcdule ‘BB’ of niination if he secures the marks in the remaining
the Chartered Accounfarts Regulations 1964  shall puper or papers andjor group or groups as  specified
te entitled to cxcmprtion as indicated in column (2) in column (3) of the said table :

l’mtlculars of the Group m Excmpuon to which tho candldato i» antl- The marks roqum;cl 10 be obtained by tho candi-

Groups passed by the candidate  ed at any Final Examination under these date in the non-cxempted Paper/s and/or Group/s

at the Final Examination under  Regulations
Schedule ‘BB’ of C.A. Regula- 2
uom 1964, held piior to-1-1- 198*

a1 the subsequent Examination specitied in Column

2 hersof

) @

e f ———— L —— . e

(3)

Group 1 only Papeis 1, 2 and 3-of Group 1

(i) Not less than 40 % marks in Paper 4 of Group
I; and
(i) Not less than 402 of the marks in each of
Papers 5, 6, 7 and 8 of Group II and not lesx
than 50% of the aggregate of the marks of the
said papers 5,6, Tand 8.

Group IT only Paper 4 of Gioup | and 5 of Group II. (i) Not less than 40% matks, in each of the papers

Group I only Papers 6, 7, and 8 of Group I¥

kS

1,2and 3 of Group I and not less than 503
of the aggregate of the marks of the said Papers
1, 2 and 3: and

(i) Not less than 409 of the marks in each of the
Papers 6, 7 and 8 of Growp IT and not less than
50% of the aggregate of the marks of the said
Papers 6, 7 and 8,

(i) Not less than 30% of the marks in each of
papers 1,2, 3 and 4 of Group Land not less than
502 of the aggrépate of the marks of the said
papers 1,2, 3 and 4; and

{i1) Notlessthan 40%; marks in Paper 5 ofGroup II.

Groups I and H only Papors 1, 2, 3, and 4 of Geoup Tand Paper  Not less than 40% of the matks in each of Papers 6,

5 of Group 11,

7 and 8 of Group ILand not 'ess than 50%; of the
aggregate of the marks of the said papers 6, 7 and 8,

Group I and 111 Papers 1, 2 & 3 of Group 1 and Papers 6, 7 (i) Not less than 40%; marks in Paper 4 of Group

and 8 ot Group 11

I: and
{il) Not less than 409 marks in Paper 5 of Group 11

QGroups I1 and 111 only Paper 4 of Group I and Papets 5, 6, 7 and Not less than 409 of the marks in each of Papers

8 of Group 11.

{, 2 and 3 of Groupand notkeasthan 509 of the
aggregite of the marks of the said Papers 1, 2and 3.

Explanation : For the purposes of sub-regulation (3) the paper at which the candidate is required to appear as provided therein

shall in relation to a Final examination held prior to 1-1-1985 under Schedule "BB’ of Chartered Accountants
Regulations, 1954, mean the paper at such examination which ¢onstitutes the corresporrding paper as  speci-
fied bolow #nd for the purpose of caloulating 50 per cent marks as specified in sub-regulation (1), the
Gtoup shall mean the group under which the said corresponding paper or papers fall:'—

Papets at the Final Examination held prior to 1-1-1985 under
Schedule ‘BB’ of Chartered Acountants Regulations, 1964

Corresponding paper at the Fimal Examination held
under thede Regulations

e A ——————

Advanced Accounting Advadced Acgouhting

Financial Management Magagement Acconnting

Auditing Auditing

Company Law Company Law

Direct Tax Laws Ditect Tax Laws

Corporate Management Cor pordte- Management

Managerial Economics Mamigeria! Ecomomics and National Acoountina.
Secretarial Practice Secrétarfal Practios

Operations Reseéarch and Statistical Anadysis
Yystems Analysis & I¥ata Processing

Cost Records & Cost Control

Management Information & Control Systers
Tax Plannipg & Tax Management
Manegemnent & Qperational Audit.

Operations Research & Statistical Analysis
Systems Analysis & Data Processing

Cost Systems & Cost Control

Managemeat Tnformation & Control Systems.
Tax Planning & Tax Management.
Mnnauermnt & Opomtional Audit.
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(4) Notwithstanding anything contained in sub-
regulation (i) above, a candidate who fails in one
paper comprised in a group but secures a minjmum
of 60 per cent of the total marks, of the remaining
papers of the group, shall be declared to have pass-
ed in that group if he appears at any one or more of
the immediately next three following examinations
in the paper in which he had failed and secures a
minimum of 40 per cent marks in that paper.

(5) Notwithstanding anything contained in  sub~
rogulation (1) above, a candidate not covered by
sub-regulation (4) who fails in one or more papers
comprised in a ig;roup but secures a minimum of 60
per cent marks in any paper or papers of that group
und -a minimum of 30 per cent marks in each of the
remaining papers of that group shall be eligible to
appear at any one or more of the immediately next
three following examinations in the paper or papers
in which he had secured less than 60 per cent marks
and shall be declared to have passed in that group
if he secures at one attempt a minimum of 40 per
cent marks in each of such papers and a minimum
of 50 per cent of the total marks of all the papers
of that group including the paper or papers in which
he secured a minimum of 60 per cent marks in the
carlier examination referred to above.

39. Examination results :

(1) (a) A list of candidates declared successful
at each cxamination shall be published.

(b) The names of candidates obtaining distinetion
in the examination shall be indicated in the list.

{c) EBvery candidate shall be individually informed
of his result,

" (2) The Council may, in its discretion, revise the
marks obtained by all candidates or a section of can-
didates in any particular paper or papers or in the
aggregate in such manner as may be considered
necessary, for maintaining the standards of pass per-
centage provided in these Regulations,

Explanation : The term “Section” used in this sub-
regulation refers to the category of the candidates
whose answer papers are valued by an examiner and
such other category of candidates as may be speci-
fied by the Council,

(3) A candidate who passes at one sitting an
examination with seventy per cent of the total marks
for all the rs for that examination shall be con-
sidered to have passed the examination with dis-
tinction,

Explanation: For the purpose of reckoning the
seventy per cent marks mentioned in this sub-regu-
latdon, may fractions of half or more shall be
rounded up to the next whole number.

(4) (i) Information as to whether a candidate’s
answers in any particular paper or papers of any
examination have been ¢xamined and marked shall
be supplied to the candidate on his submitting within
a month of the declaration of the result of the said
examination, an application accompanied by a fee
of ten rupees per paper subject to a maximum of
thirty rupees.

provided that an

==

(ii) The fee shall be only for verifying whether the
candidates answer in any particular paper or papers
have been examined and marked, and not for the
re~¢Xamination of the answers.

@iii) The marks obtained by a candidate in indi-
vidual qﬂmstion or in sections of a paper shall not
be supplied.

(iv) If as a result of such verification, it is dis-
covered that there has been either an omission to
examine or ark any answer or answers or there
hes been a mistake in the totalling of the marks, the
fee for verification shall be refunded in full to the
candidate.

(5) Every candidate shall be furnished fee with a
statcment of marks obtained by him in the papers
in which he has appeared in the examingtion ;

Provided that if a request for the statement of
marks secured by a candidate at any examination is
received after the expiry of two monthe from the date
of the declaration of the result of the examination,
the statement shall be furnished on payment of a fee
of two rupees for cach paper subject to a maximum
of ten rupces.

(6) Notwithstanding that a candidate has obtained
the minimum number of marks for passing an exa-
mination, the Examination Committee may, after

iving an  opportunity to the candidute of _being
ard, for reasons to be recorded in writing, refuse
to declare him to have passed the examination.

(7) In any case where it is found that the result of
an e¢xamination has been affected by error, malprac-
tice, fraud improper conduct or other matter, of
whatever nature, the Council shall have the power
to amend such result in such manngr as shall be in
accordance with the true position and to make such
declaration as the Council shall consider necessary
in that behalf :

Provided that no such amendment shall be made
which adversely effecis a candidate, without giving
him an opportunity of being heard .

Provided further that in the event of an error not
arising out of any act or default of a candidate, pro-
ceedings for amendment adversely affecting the can-
didate shall not be initiated after the expiry of a
period of one month from the date of the declara-
tion of result.

40, Examination Certificates :

A candidate passing an  examination shall be
granted a certificate to that offect in the appropriate
Form.

41. Disclplinary action in connection with exami-
nation : '

If a candidate is reported to have behaved in a
disorderly manner in or near an e¢xamination hall or
is reported to have resorted to or attempted to
have resorted to unfair means for the purpose of
passing an cxamination, the Examination Committee
may, on receipt of a report to that effect and after
such investigation as it may deem necessary, fake
such disciplinary action as it may think fit,
opportunity  shall  bg
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given (o the candidate of being heard before an order
adverse to him is passed.

Explanation :

Disciplinary aclion may include the cancellaiion
of any cxamination, or the cancellation of articles or
both in relation to the candidate.

42. Examiners :

The Council shail in consultation with the Bxa-
1gination Committee, maintain a list of approved exa-
miners for the purpose of the examinations under
these Regulations. .

CHAPTER 1V
ARTICLED CLERKS AND AUIIT CLERKS
A, ARTICLED CLIRKS

43, Engagement of articled clerks.—(l) Only
associates and fellows whio are in practice or who
are decmed to be in practice within the meaning of
the Explanation to sub-section (2) of Sccticn 2, snall,
subject to the provisions of these Regulations and
subject to such terms and conditions as the council
may deem fit to impose in this behalf, be entitled te

n articled clerks as hereinafter provided.

(2) An associate who has been in continuous prac-
tice for not less than three years, either before or
after the commencement of the Act, or partly before
and partly after the commenccment of the Act, shall
be entitled to train one articled clerk

(3) An associate, not being 2 person covered by
sub-regulation (2), or a fellow not being a person
covered by sub-regulation (5). who is a pariner in a
flm of chartered accountants in practice having at
least one partner entitled to tram onc or niore arti-

cied clerks, shall be entitled to  train two articled
clerks.

(4) An associate or a fellow who is a full-time
sararied employee of a chartered accountant in prac
tice entitled to train one or more articled clerks or
of a firm of chartered accountants in practice having
at least one partner entitled to train one or more arti-
cled clerks, shall be entitled to train two articled
clerks.

(5) A fellow, not being a fellow covered by sub-
regulation (3) or sub-regulation (4), who has been
in continuous practice for the period mentioned be-
low, either before or after the commencement of the
Act or partly before and partly after the commence-
ment of the Act, shall be entitled to train such num-

ber of articled clerks, as are respectively specified
hereunder ;—

(1) if be his been in continuous
practice for a period of not
less than five wears.

3 articled elerks

(ii) if he has in continuous
practice for a period of not
Iess than seven yours.

4 articled clerks.

(ii}) if e hae been continuous
practice for a period of not
loss (han ten years.

5 articled clerke,

{ivy if he has been in continuos
practice for a period of not
lees than fifteen years.

6 article dclerks,

(0) A member in pursuance entitied to train one
more articled clerks under sub-regulation (2) or (5)
shall be entitied to train two persons who have pass-
ed (i) eithex the degree examination of a recognised
university, or (ii) the E£ntrance eXamination under
these Regulations, securing nou less than o0 per cent
marks In the aggregate, as additional articled clerks :

Provided that the bencfit of clause (i) will not be
available to a candidate who has been granted exemp-
tion from appearicg in any paper or papers of the
Entrance Examination under the Chartered Accoun-
tants Regualtions, 1988,

Explanation.—For the purpose of calculating the
percentsge of marks (u)} under clause (i) the marks
sceured in subjects in which a student is required by
the regulations of the Univenity or the Examining
Body concerned to obtan only pass marks and for
which no special credit is given for higher marks,
shall be ignored; aad (b) under clauses (i) and (ii);
any fractions of haif dr more shall be rounded up to
the next whole number.

(7) A member who ceases to be in practice or
gives up saaricd employment under a chartered ac-
countant in practice or a firm of such chartered &c-
countants and wi, ac the thue of discontinuance of
practice or paid cmpioyment, 85 the casc may be, has
one or more ariicled clerks serving under him, shall
not be eligible to take any articled clerk ifl he subse-
quently sets up practice or takes up salaried employ-
nient uader a cnartersd accountant in practice or a
firm of such chartered accountants, until such time as
the articled clerk or clerks serving under him previous-
ly compleie the period of articles intended to be ser-
ved under him, had he not given up his practice or
the salaried employment,

{3) A number shall be cnitled to engage or train
an” articled clerk only if he is in practice and such
practice in the opinton of the Council, is his main
occupation and for the purposes of sub-regulations
(2) and (5), in ascertaining the number of years for
which @ member was in continuous practice, only the
number of years in respect of which the member's
practice was his main occupation shall be considered ;

Provided that the Council may, in its discretion,
condone any break in the continuity of practice, for
a period of not exceeding 182 days in the aggregate.

_ Explanation.—for the purpose of this sub-regula-
tion, a member who sets up practice, with practice
as his main occupation, after having been in employ-
ment for a minimum period of five years in one or
more financial, commercizl or industrial undertakings
approved under reguiaions 51 and 72 shall be deem-
ed to have been in continuous practice for two years
provided that while in such employment he had ime
parted industrial training 1o one or mere articled
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clerks or audit clerks in terms of the said regulations
51 and 72 for an aggregate period of at least two
years.

(9) The Council may, subject to such terms and
conditions as it may deem fit, rclax any of the prpvi-
sion$ of this regulation in any particmar case.

(10) The entitlement of 3 member to train articled
clerks under this regulation shall be subject to such

decision as may be made by the Council under regu-

lation 67. .

44. Mombers not to engage in India articled clerks
under the bye-laws of any other Institute or So-
ciety—No member shall engage in India articled
clerks or appréntices by whatever name called
under the bye-laws of any other Institute or Society
except in accordance with the permission granted
by the Council. ‘

45 Admission to articleship.—(1) A member en-
gaging articled clerks shall before accepting a per-
son as an ayticled clerk, satisfly himself that . —

{(a) his professional practice or that of his emp-
loyer if he is an employee of a chartered
accountant in practice or a firm of such
chartered accountants, is suitable for the
purpose of training articled clerks; and

{b) such a person —

(1) is not less than 18 years of age on the date
of commencement of articles ;

{ii) has passed the Entrance examination ynder
these Regulations ;

*

(iii) is a graduate with in the meaning of clause
(ix) of sub-regulation (1) of regulation 2 :

Provided that a graduate who has passed the gra-
duation examination with accountancy, auditing, mer-
cantile or commercial laws as subjects, secdfing in
the aggregate a minimum of 50 per cent of the total
marks in the examinhation or who has passed the gra-
duation examination with any other subjects secur-
ing in the aggregate a minimum of 55 per cent of the
tota] marks in the examination, shall be exempted
from passing the Entrance Exdmination.

Explanation.—For the purpose of calculating the
percentage of marks :—

(a) the marks secured in subjects in Which a per-
sons is required by the regulations of the
university or the examining body concern-
ed to obtain only pass marks and for which
nox special credit is given for higher marks
shallpbc ignored ; andp

(b) any fractions of half or more shall be round-
ed up to the next whole number ;

or

(¢) such & person has passed the Government
Diploma in Accountancy Exarilnation or ah

examination rccognised as equivalent theres
to by the rules for the award of the Gov-
ernment Diploma in Accountancy.

(2) Notwithstanding anything contained in- sub-
clause (iii) of clause (b) of sub-rcgulation (1) above
and sub{cct to the provisions of sub—rcgulation 3)
on regulation 46, a member may provisionaly ac-
cept a person as an articled clerk if fie has passed
the Entrance Examination under these Regulations
and has appeared in his final graduation examina-
tion the result whereof has not been declared.

46. Registrution of articled clerks.—(1) The artic-
les shall be executed in the form approved by the
Coungil, copies of which should be obtained from the
office of the Institute.

{2) A statement in the form approved by the Coun-
cil together with documentary evidence of compliance
with regulation 45, shall be sent to the Sceretary for

‘registration so as to reach him within thirty days of

the commencement of articles,

(3) If statement mentioned in  sub-regulation
(2) above is not received within the time specified,
the Secretary may condone the delay where the mem-
ber proves to his satisfaction that he was prevented
from seading the statement in time, if he received the
same from the member within fiftoen days after the
expity of the perfod so specified, failing which the -
Secretary shall treat the date of commencement of
service as thé 31st day prior to its receipt by him. If
th¢ date of commencement of service is changed by
the Secretary, he shall communicate such change to
the member who shall make appropriatz change in
the articles.

(4) Every articled cletk, other than one who
has passed the Governmeént Diploma in Accountancy

'Examination or an examingtion recogniscd as equiva-

lent there to by the rules for the award of the Gov-
emment Diploma in Accountancy, shall undergo
postal tuition imparted by the Institute. He shall ap-
ply in the form approved by the Council, pay such
registration fee as an articled clerk and such tuition
fee as may be fixed by the Council from time to time.
The tuition fee may either be paid in a lumpsum or
in such instalments and at such intervals as may be
fixed by the Council, '

(5) The articles of a person covered by sub-regula-
tion (2) of regulation 45 shall be registered provisio-
nally and the provisional registration shalt be confirm-
ed only after satisfactory proof has been furnished by
him to the Secretary within a period of nine months
from the date of provisional registration that in res=
pect of the final graduation examination referred to
therein, he has become a graduate within the mean-
ing of clause (ix) of sub-regulation (1) of regulation
2. Where such a person fails to produce such proof
within ‘the aforesaid period his provisional registration
as an articled clerk shall be cancelled and no part of
tho reﬁtgaﬂon fee or the tuition fee paid by him shall
be refunded and for the purpose of these Regula-
tions no credit shall be given for the training under-
gone. :
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(6) Every deed of articles executed under this re-
gulation shall cover the full period of articled train-
ing prescribed under these Regulations or the full bal-
ence period, where such articles had been terminpated
before the expiry of their full term.

(7) The Council shall have rhe power to relax any
of the requirements of this regulation in respect of
persons enrolled as articled clerkslaudit clerks prior
to the date on which these Regulations come into
force.

(8) The Council may, after giving the applicant

on opportunity of being heard, refuse to registcr the

articles,

47. Premium from articled cletks.—No amount
shall be charged from, or be payable by, an articled
clerk or any other person on his bshalf, directly or
indirecly, whether by way of premium or as loan or
deposit or in any other form in connection with his
engagement as an articled clerk.

48, Stipend to Articled Clerks.-—(1) Every princi-
pal engaging an articled clerk shall pay to such clerk
every month a minimum monthly stipend at the rates
specified below depending on wherz the normal place
ot serviee of the articled clerk 13 sitvated :—

-During
remain-

Situation of the normal Duving ~ During
place of service of the first second

articled clerk vearof yearof ing -
rraining  fraining  period of
training.
(a) Cities with population Rs. 150  Rs.225  Ra. 300
of iwo miliion and ablve,
(b) Cities/Towns other than Rq. 100 Rs.150 Ry, 225

those having population
of more than (wo million

Provided that an additional stipaund of Rs. 50 per
month shall be paid to the arficled clerk on his pass-
ing the Intermediatc examination under these Regu-
lations, from the first day of the month following the
date of declaration of the result irrespective of above
classification of rates of stipend  with  reference to
cities[towns :

Provided further that nothing contained in this
regulation shall entitle an mticled clork or wedit
clerk registered with effect from a date prior to  1st
July, 1973 or for any excess leave taken.ta any <ti-
pend under this regulation.

E xamination 1.-—For the purpose of detecrmining the
rate at which stipend is payable under this regulation,
the period of articled training of the clerk under any
previous principal or principals (not being any such

riod prior to 1st July, 1973) shall also be taken
wmte account.

Ny — =

Explanation 2.—For the purpose of this regulation,
the figures of population shall be taken as per the
last published Census Report of India.

(2) The stipend under this regulation shall be paid
by the principal to the articled clerk either (a) by a
crossed account payee cheque every month against a
stamped receipt to be obtained from the  articled
clerk; or (b) by depositing the amount every month'
in an account opened by the articled clerk in hig
own name with a branch of the bank to be specified
by the principal. ’

49, Register of articled clerks—A rcg{stcr of arti-
cled clerks shall be maintained by the Council.

50. Period of practical {raining for an articled
clerk.—An articied clerk shall not be eligibls for the
membership of the Institute unless he produces a
certificate in the form approved by the Council from
the appropriate person ertitled Lo ssue such a certi-
ficate to the effect that he —

(i) has served as an articled clork for a period of
three years ; or

(ii) has served partly as an articlcd clerk and
partly as an audit clerk for a total period
as specified in clause (i) above for which
purpose complete eight mouths of service
as an audit clerk shall Dz reckenad as six
months of service as an articled clerk, any
fraction of a period of less than 8 rionths
as an audit clerk heing ignored :

Provided that an articled clerk who commenged his
practical training before the Ist day of Iuly, 1956
shall not,be eligible for the memberhip of the' Insti-
tute unless he produces a certificate in  the form
approved by the Council from an appropriate’ peison
as provided in paragraph 11 of Schedule ‘B’ of the
Chartered Accountants Regulations, 1964, as in force
at the commencement of these Reguletion; :

Provided further that an adicled clerk who com-
menced his practical training on or afier the 1st day
of July, 1956 but before 1st day of October, 1973
shall not be eligible for the memhe, zbu of the Institute
vnless he praduces a certificate in the form approv-
cdﬁ the Council from an appreptiate persen  as
provided in paragraph 12 of Schedule 'B’ of the
Chartered Accountants Rcgulations, 1964, as  in
force at the commencement of these Regulations.,

51. Industria! Training.—(!’ An  articled Ik
who has passed the intermediate examiration under
these Regulations may, at his discrenien. s-rve as an
industrial train=e for the period specified in  sub-
regulation (2) in a financial commercial or industrial
undertaking whose total ussets are not less than fifty
lakhs of rupees or such other institution or organisa-
tion as may be approved by the Council :  ~

Provided that the articled clerk has intimated to
hls principal his intention to toh- such  indurial
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training at l=ast three months befurs the dute on
which such training is to commenez,

2) The period of .ndustrial treining may range
between the last six months and the Jast twelve
months of the prescribed period of peorctica] treiningy -

Provided that in the case of articled clerk attend-
ing an academy of accounting conducted by the Ineti-
tute, the period of industial training ma, ranps
between the last six months and the fast nine months
of the prescribed pericd of practical training.

Explanation.—The period of industrial training
referred to in this sub-regulation, shall include the

riod served by way of secondment to a member in
industry in accordance with regulation 54,

(3) The industrial training shall bz received under
a2 member of th: Inmstitute. An  Associate who has
been a member for a continuous period of at feast
three years shall be entiled to train  one industrial
trainee at a time and a fellow shall be entitled to train
two industrial trainees at o time whether such
trainees be article cletk or audit clerks,

(4) An agreement of  training shall be entered
into in the form approved by the Council.

(5) On catisfactory completion of the industrial
training the member training the industrial traince,
shall forthwith issue to the traines a certificate in the
form approved by the Council in respect of the training
undergone under him and  forward 1 copy -thete-
of to the Sccretary.

(6) The period of industrial training referred to
under this regulation, shall be treated as service under

articles for all purpores of these Regulatisns provid-

ed the certificate referred to in sub-regulation (8)
is produced. ‘

52 Recognition of servize with Armed Forces—
For the purposes of regulation 50, service with Armed
Forces tendered by an articled clerk for a period not
etcreding one year shall be deemed to Le service as
an articled clerk.

53 Exemption to persqns of Indian origin migrat-
ing permamenly to India-—~(1) A person of Indian
origin, who has becn a citizen of or a permanent resi-
dent in a foreign country for 8 minimum period of
five years and who migrates to India and provides
satisfactory proof that meiely by reason of migration
he has not been able to pass the examinations or ¢om-
plete the training prescribed bv eny of the recogmi-
sed accountancy institutions mentioned in clause (c)
below with which he had bhexn registered as a
student and also proves to the satisfaction of the
Examination Committee that he intends to set*le dovn
permanenly in India ond obtains Tadian citizenshin,

shall be given the following concession in  the
- matter of practical tralning and examination :-—

(a) If he has nassed the Fntrance or Interme-
diate or a part of the Fipnl exemination of
any of the recognised accountancy institu-
tions, mentioned in clause (¢) below, he shall
be (leemed to have pasced the Fntrance ot

S :
the Intermediate or a part of the Final
examination of the Institute as the Fxami-
nation Committee may decide and shall be
required to pass only the remaining cxami-
nation or part of ¢xamination or examina-
tions prescribed under these Repulations as
the Examination Committes may direct,

(b) If be has either completed the practical tra-
ining or a part theréof prescribed by any of
the recognised accountancy institutions
mentioned in clause (¢) below, he shall be
deemed to have completed such praoctical
training or a part thercof as the Examina-
tion Committee may direct and then he shall
cither be cxempted from undergoing any
practical training or shall be required to
complete only the balance of such period
of practical training as the Examination
Committee may direct:

(c) The recogniced accountancy institutions re-
ferred to in this paragraph shall mean—

(1) The Institute of Chartered Accountants
in Engldnd and Wales.

('2) The Institute of Chartered Accountants of
Scotlaund,

(3) The Institute of Chartered Accountants in
Ireland.

( 4) The Institutz of Chartered Accowmtants of
Srilanka,

(5) The Public Accountants’ and Auditors’
Board of South Africa.

(6) The Institute of Chartered Accountants
of Pakistan.

(7) Board set up under the Burma Auditors

Certificates Rules,

(8) The Institute of Chartered Accountants in
Australia.

(9) The Institute of Chartered Accountants of
Banpladesh,

(2) A person eligible for cxemption under  sub-
regulation (1) above, shall apply for such exemption
in writing and shall furnish togzther with the cxemp-
tion fee the following documents, namely :—

(i) A copy of the Rules and Regulations of the

" concerned recognised accountancy institu-

tion regarding practical training and exomi-
nations. , -

(i) A certificate from the concerned institution
regarding the examination passed and train-
ing completed clearly indicating the period
of such completed training.

(iif) A certificate from the principal under whom
the applicant completed any period of train-
ing giving the dates of such perlod of train-
ing. "
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(iv) A declaration to the effect that the apphi-
cant is a permanent resident of India and
intends to acguire Indian citizenship,

{v) A declaration to the effcct that except for
the fact of his having rigrated permanently
to India, the applicant would have become
cligible to become a member of the insti-
tution with which he was registered as a
student upon his possing anv of the remain-
ing examinations or completing the full
preriod of training in accordance will the
rules of such institution.

(3 A person cligible for cxeintion under snb-
regulation (1) above shall pay such fee for grant of
exemption, as may be fixed by the Council from time
to time, )

54. Secondment of artic'vd clerhv.—(1) A rrin-
cipal may, with the consent of the articled clerk.
second from time to time the articled clerk to other
member or rvicimbers with o view to  provide the
articled clerk the opportunity of gaining practical
cxperience in areas where the principal may not be
in a position to provide the samec.

(2) The articled clerk shall be seconded only to a
member who is entitled to train one or more articled
clerks in his own right or to a member in industry who
Is entitled to train one or more industrial trainees.

(3) The member to whom the articled clerk is
seconded will not be entitled to tr(_nin morg than two
such clerks on sccondment at a time.

(4) The aggregate period of secondment shall not
exceed one year provided that the period served on
secrnidinent with any one memler or his partnce shall
not exceed six months.

(5) Where as articled clerk is seconded to a
member in industry, the total period spent in in-
dustry by the articled clerk, including the period of
industrial training under thesc Regulations, <hall not

exceed one year.

(6) During the period of secondment, the principal
shall pay the stipend as provided under these Regula-
tions. “

(7 The principal shall keep a record of the train-
ing undergone during secondment and include its
particulars in the report to the Council under regu-
lation 64.

(8) No deed of Articles need be exceculed for
secondment nor any intimation néed be sent to  the
Tnstitute in this behalf,

55. Change of status of Principal.—-(1) Where a
salaricd cmployee of a chartered accountapt in prac-
tice or a firm of such chartered accountants sets up
practise independently, his articled clerk or articled
clerks, as the care may bz, shall remain with him
from- the date of setting up cractice independently
provided he is entitled to train the articled clerk or
the articled clevks under regulation 43

Provided that the President or the Vice-President.
as the Council may decide, may in an appropriate
case, direct that the articled cletk shall serve the
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chartered accountant in practice or the firm of such
Chartéred accountants, as the casc may be.

(2) Where the salaried employce aforesaid does not
set up practice independently or he is not entitled
to train the articled clerk or the articled clerks under
regulation 43, the articled clerk or articled clerks as
the case may be, shall serve the charatered accoun-
tant in practice who has executcd the deed of articles
avy required vnder sub-regulation (1) of regulation 46
as the second principal. The provision of sub-rego-
Iation (1) of regulation 46 shall not apply in such
a casc but a statcment in the form approved by the
Council shall be sent to the Secrctary for registration
o as 1o teach within thirty days of the charge in
the status of the principal or within such extended
period as the Secretary may determine.

(3) In every case referred to in sub-regulation (1)
cr sub-regulation (2), no registration fee shall be pay-
uble by the articled clerk.

56. Termination or assignment of  articles.—(1)
Articles may by agreement between the articled clerk
and his principal, be termioated. The articles shall
also terminate on the articled.clerk opting for indus-
trial training.

(2) Whete articles are terminated by  agreement
under sub-regulation (1), the same may be assigned
to another principal cntitled to train articled clerks
under regulation 43. Such assigamoent shall be in
the form approved by the Council.

(3) The provisions of regulation 46 shall apply
‘mutatis mutandis’ except that no registration fee
shall be payable by the articled clerk.

57. Tresh Articles—(1) Where an articled clerk
is not able to complete the term of the articles by
rzason of the fact that (a) the principal has ceased to
practise; or (b) the name of the principal has been
removed from the Register, or (¢} the principal has
died; or (d) the articles are terminated under sub-
regulation (1) of regulation 56, he may enter into
fresh articles for the remainder torm of his service,
with another member entitled to engage and train
ouve or more articled clerks :

Provided that the Secretary may, in an appropriate
case covered by category (W) or (¢) above, permit
the articled clerk to be trained as an additional arti-
cled clerk by a member entitled to engare and train
oue or more articled clerks notwithstanding anything
contained . regulation 43, :

(2) Where an articled clerk is not able to complete
‘he ferm of articles for any other valld reason, he
may with the permission of the President or the Vice-
President, as the Council may decide from time to
time, cnter into fresh articles for the remainder of
the term of service with another member entitled to
cngage and frain one or more artic’ed clerks ;

Provided ‘' at the President or the Vice-President,
v the Council may decide from time to time. may,
oany appropriate case, permit the articled cletk to
be trained as an additional articled ‘clerk by a mem-
Faor entitled to engage and train one or more articled
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clerks notwithstanding anythi,;_xg confained In regula-
tion 43.

(3) Where an articled clerk has completed the pre-
scribed term of articles but hus failed to pass  the
Intermediate examination within the time limit speci-
ficd in Regulation 26, he may, in order to become
once again eligible to appear in tivz Intermediate ex-
amination, enter into articles for & period of one year
with a member entitled to engaee and train articled
clerks.

(1) Tn cvery case referred to in sub-regulation (i)
or sub-regulation (2) or sub-regulation (3) above,
the provisions of regulation 46 shall apply ‘mutatis
mutandis’ except that no fee shall be payable by the
articied clerk in a case coverd by sub-regulation (1)
or sub-regulation (2) :

Provided thal in a case covercd under category (c)
of sub-regulation (1), the date of commencement of
training under fresh articles shail be taken as the date
following the date of the death of the piincipal, if the
request for permission to be taken as additional arti-
cled clerk under another principal is seat so as  to
reach the Secretary within sixty days of the death of
the principal and the sfatement in the form  ap-
proved by the Council is sent so as to reach the Sce-
retary within thirty days from the date of the letter
of the Sccretary granting such permission,

58. Supplemcnary articles.—(1) An arlicled clerk
who has taken leave in excess of the period of leave
to which he is entitled under rcgulation 59 shall be
required to scrve for a further period equivolent {o
the excess leave taken by him.

(2) Tf the period of the eXcess leave taken is sought
to be served under the principal with whom such
articled clerk last served his articles, a supplemen-
tary deed of articles in the formn approved by the
Council shall be exccuted in continuation of the pre-
vicus articles. ;

(3) The supplementary dzed, duly stamped, shall
be sent to the Secretary for registration so as to rtach
him within 60 days of the expiry of the previous
articles, No fee shall be charged for the registration
of such vupplementary deed of articles :

~ Provided that the Executive Cauvimittee may con-
done the delay in sending the supplkementary deed in
appropriate cases,

(4) If the articled clerk chooses to serve under any
other member entitled to engage articled clerks under
regulation 43, the provisions of regulation 46 shall
apply mutatis mutandis except that no fec shall be
charged for registration of articles under the ra‘d re-
gulation,

59, Leave to an articled clerk—(1) An articled
clerk shall earn leave at the rate of one-seventh of the
period for which he has aclually scrved, cxcluding
from such period the period for whichi he has been cn
leave,

(2) An articled clerk who has scrved as an audit
clerk before the commencement ot hiz articles <hall,
in addition to the leave eamed under this regulation,
be entitled to leave equal to one-half of the Jeave

earned and not availed of an as audit clerk, subject
to a maximum of two montls.

(3) Leave due shall ordinarily be granted if rea-
sonable notice has been given to the priucipal by the
articled clerk.

(4) For the purposes of prepaving for an  ¢xXa-
mination of the Institute the aiticled clerk shall be
granted by the principal Jeave for two months or
1o the cxtent due, whichever 12 lcss. provided an
application for the leave has been made at least
fiftcen days in advance.

(5) Leave not carned may also be granted by the
principal subject to the conditicn that the total
leave to be taken by the articled clerk shall not
exceed one-seventh of the tota! period of bis actual
service, together  with the leave duc under sub-
regulation (2),

(6) Notwithstanding anything contained in  the
foregoing sub-regulations, the principal shall allow
the articled clerk tg receive training in the Terri-
torial Army, the Home Guards or any similar or-
ganisation approved by the Councii and shall treat
the period of such training not excecding sixty
days in a year, ag period actually scrved under
articles.

(7) For the purpose of this regulation, the days
(including intervening holidays) on which an artic-
led clerk appcars for any examination under these
Regulations or attends a course of academy of ac-
countng conducted by iliz Institute and recognised
by the Council in this behalf, shall not be treated
as leave but would be treated as period actually
served under articles.

Explanation 1.—For the removal of doubts, it is
clerified that attendance by an articled clerk with
the onsent of the principal, at
course or seminar, organised by the Institute in-
cluding a regional council, or a students’ assocja-
tion or a branch of a regional council for the
benefit of clerks, shall be treated as period actually
served under articles,

a conference,

Explanation 2.—An articled clerk who has secu-
red admission in a course at an academy of account-

« ing conducted by the Instirute shall be relieved by the

principa], without termination of articles, for attend-
ing the academy provided he has given notice of

not less than two months of his intention to join
the academy,

60. Working=hours of an articled clerk.—Subicct
to such directions as may be issued by the Council,
the working hours of an articled clerk shall be re-
gulated hy the principal from time to time :

Provided that the maximum working hours shall
not exceed 35 in a wecek,

61. Certifieate of Service—(1} The
shall, on completion of the <service of an articled
c]er]_g forthwith issuc a certificate in respect of the
scrvice, rendered under him In the form approved
by the Council and forward a copy thereof, duly

csigned by both the principal and the articled clerk,
to the Secretary.

principal
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(2) In the event of discontinuance or tcrmina-
tion of the scrvice of an articled cleck before the
expiry of the full petiod of servies, the principal
shall issue to the articled clerk, u ecrtificate in the
form approved by the Council and forward forth-
with a copy thereofi duly signed by the principal
and the arucled clerk, to tae secreraty. A printed
copy of such form shall be obtained on request
from the Secretary and shall bear the stamp of the
Institute and datc of its issue and shall be valid
only for sixty days thereafter.

(3) Where the principal is unable to obtain  the
signatures  of articled clerk within thirty days of
completion of ihe scrvice, he may forward the
certificate to the Secrctary, duly signed by himself,
without the rcquisite signatures - of the articled
clerk, within forty five days of the compiction  of
the service and scnd two copics thercof 1o the Jast
known address of the articled cletkl by " registered
post. [

(4) The articled clerk shall, upon receipt of the
certificate referred 1o in  sub-roguiation (3), sign
une Copy thereof and forward the same to  the
Sceretary forthwith,

62, Certificate of Service on the deatlh of princi-
pal.—Where the principal dies, his legal represen-
tative or where, at the time off his death, he was
carrylug on practice with apo.wwr member the sur-
viving partner, shall within thicty days from the
death of the principal, issue (o the articled clerk a
certificate in the form approved by the Council, in
respect of the scrvice rendered and forward a copy
thereof to the Secretary.

63. Proof of training in the absence of a = certi-
ficate.—In the cuse of a person who is unable to
produce, for a valid reason, a cerlificate in the {foim
approved by the Council, from an appropriate per-
son, the Council may require such proof as it may
determine that the former person has served as an
articled clerk for the period required by rogulation
50.

64, Reporl to the  Council.—(1)  The principal
shall submit a report containing particulurs about
the progress of the training imnarted by him to the
articled clerk at such intervals and in such manncr
as the Council may determine from time to time.
" A copy of such report shall be sent by the principal
to the Secretary as well as the articled clerk within
such time as may be determined by the Council.

(2) In the event of the dealh of the principal,
his legal representative or where ut the time of his
death he was carrying on  practice with  another
member the surviving partner, shall be required to
submit the above report to the Secretary.

65. Articled clerk not to 2ngage in any  other
occupation.—Without the previous permission of
the Council, obtained on application made in the
approved form, no articled c{crk shall, during the
period of his service as an articled clerk, take any
other course of study or training, whether academic
or professional, or cogaye in any business or gecupa-
tion. :

66. Enquiries against articled clerk.—(1) Where
a complaint or information of any misconduct or
breach of regulation 65 or breach of any of the
covenants contained in the articles is reccived apn-
inst an articled clerk from his principal or any other
person, the President or the Vice-President as  the
Execative Committee may  decide from time 1o
time, may cause an investigaiion to be made.

(2) The Executive Committee may, on a consi-
deration of the report of th2 investigation and after
giving the articled clerk an  opportunity offt  being
heard make any of the following orders, namely :—

(1) direct that the papers be filed and the com-
plaint be dismissed, if the Fxecutive Com-
miftee finds that the articled clerk 18 not
guilty of dny misconduct or breach of regu-
lation 65 or breach of any of the covin-
ants contained in the articles ; or

(ii) if the articled clerk is found guilty, reprim-
and the articled clerk or cancel the registra-
tion of articles or direct that any period
already served under such articles shall not
be reckond as service for the purpose of
the period of practical training specified in
regulation 50,

(3) The articled clerk, the registrotion of whose’
articles has been cancelled under this  regulation,
shall not cxcept with the permission of the Exe-
cutive Committee be retaincd or taken as an article-
cd clerk or audit clerk by any member,

~ Explanation.—For the purpose of this Regula-
tion the articled clerk includes a person who  at
the relevant time was registered as such.

67. Complaint against the principal.—(1) Where
an articled cletk makes a complaint against his
principal on a matter concerning his training as an
articled clerk, the President or the Vice-President
as the Executive Commiftee may decide from time’
to timc, may cause an investigation to be made and
submit a report to the Executive Committee.

(2) The Exccutive Committee shall submit the
report of the investigation to the Council with its

- recommendations.

(3) The Council may, on a consideration of the
report of the [Executive Committec, pass such
order as it may consider expedient, including an
order withdrawing the entitlement of the principal
to train one or more articled clerks either perma-
nently or for a specified period :

Provided that no order withdrawing the entitle-
ment of the principal to train one or more articled
clerks shall be passed without giving him an op-
portunity of being heard.

Explanation.—An order passed by the Council
under this regulation shall be without prejucﬁcc to
any action that the Council may take against the
pnncipal under Section 21.
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(4) The President or the Vice-President as the
Executive Committee may decide from time to
time, may, pending an investigation of the com-
plaint, either termunate or suspend the articles and
adow the articled cletk to be accepted as additional
articled clerk by a member, notwithstanding any-
thing contained in regulatiop 43,

Explanation.—For the purpose of this Regulution
the articled clerk includes a person who at the rele-
vant time was registered as such,

B. AUDIT CLERKS

68. Engagement of audit clerks.—(1) A member
who has been in coutinuous practice for not less
than three years, either before or after  the com-
mencement of the Act, or partly before and partly
alicr the commencement of the Act, shall be o¢n-
titled to engage oue audit cierk.

(2) A member shall be entitled to engage or
train an audit clerk only if he is in practice and
such practice, in the opinion of the Council, is his
main occupation and in ascertaining the number of
years for which a member was in continuous prac-
tice, only the number of yeurs in respect of which
the member’s practice was his main occupation
shall be considered.

(3) The Council may, subject to such terms
and conditions as it may deem fit, relax the provi-
sions of sub-regulation (1) or sub-regu.ation (2) in
any particular case, ‘

(4) The entitlement of a member to train an
audit clerk under this regulaticn shall be subject to
such orders as may be passed by the Council under
regulation 80.

(5) A member shall be entitled to cngage a pei-
son as an audit clerk only if such persou had been
in service as a salaried employec for a minimum
period of one year either under him or in the irm
of chartercd accountants in  practice wherein he is
a partner, on a monthly remuneration at the rates
specified below, depending upon where the normal
place of service of the audit clerk is situated :-—

(a) citics with a popu'ation of 2 millions and
above.

Rs. 500/- per month.

(b) cit'esitowns other than those having a
population of more than 2 millions.

Rs. 350- per month.

(6) A member registering under these Regula-
tions, the service of the nerson teferred to under
sub-regulation (5) of this regulation shall pay a
minimum monthly remuneration at the rates speci-
fied in sub-regulation (5) of this rega'ation, to the
clerk during the perind he is in service with him
in accordance with these Regulations.

69. Registration of audit ciertks~—~{1) A member
in practice before applying for repistration of the
service of an audit clerx snall sutdsfy himself that :

(a) his professional piactice is suitahle for  the
purpose of engagag audit clerk; anc
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(1) is not Jess than 18 ycars of age on the date
of comme¢ncement of the audit service.

(ii) has passed the Entranca cxamination under

these Regulations;

(i) is a graduate within the meaning of clause
(ix) of sub-rcgulation (1) »f Regulation 2,

Provided that a graduate who has passed the
graduation cxamination with accountancy, auditing,
mercantile or commercial laws as subjects, securing
in the ag]%Tcgute a minimum o} 350 per cent of the
total marks in the examination or who has passcd
the graduation examination with any other subjscts
securing in the aggregate a minimum of 55 per cent
of the total marks in the cxamipalion, shall be
exempted {rom passing the Entrance Examination.

Explanation : For the purpose of calcujating the
percentage of marks—

(a) the marks secured in subjects in which a
person is required by the regulations of the univer-
sity or the examining body concerned to obtain only
pass marks and for which no spccial credit is given
for higher marks shall be ignored; and

(b) any fractions of halt or more¢ shall be roun-
ded up to the next whole number.

(¢) Notwithstanding anything contained in  sub-
clause (iii) of clause (b) above, a member may pro-
visionally accept a person as an audit clerk if he
has passed the Entrance examination under these
Regulations and has appeared in his final gradueation
examination the result whereof has not been declared

"(2) A statement in the form approved by the
Council together with dogumentary evidence  of
compliance with the requirements of this regula-
tion, shall be sent to the Secretary for egistration
of the audit service so as to reach him within thirly
days of the commencement of audit service.

(3) If the statement mentioned in sub-regulation
(2) above, is not received within the time specified,
the Secrctary may condone the delay where the
member proves to his satisfaction that he was pre-
vented from sending the statement in tme, if  he
recoives the same from the moember within fifteen
days after the expiry of the period so specified, fail-
ing which the Secretary shall treat the date of
commenccment of service as the 31st day prior to
its receipt by him, If thz date of commencement of
service is changed by the Secretary, he shall com-
municate such change to the member.

(4) Every audit clerk other than one who has
passed the Government Diploma in  Accountanty
Examination or an Examination recognised as equi-
valent thereto by the Rules for the award of Go-
vernment Diploma in Acccuntancy shall undergo
postal tuition imparted by the Institute, He shail
apply in the form approved by the Council, pay
such registration fee as an audit c'erk and such tul-
tion fee as may be fixed by the Council from time
to time, The tuition fex may either be paid in a
lump sum or in such instalnents and at such infer-
vals as may be fixed by the Council
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(5) The audit service of a person covered by
clause (¢) of sub-regulation (1) ahbove shali bz
registered provisionally and the provisional regis-
tration shall be confirmed only after satisfactory
proof has been furnished by him to the Sccrctary
within a period of ninc months from the datc of
the provisional registration that he has becoms  a
graduate within the meaning of clause (ix) of sub-
regulation (1) of regulation 2. Where such a per-
son fails to produce such proof within the afore-
said period, his provisional registration as an audit
clerk shall be cancelled and no part of the registra-
tion tee or the tuition fec, paid by him shall be re-
funded and for the purpose of these Regulations no
credit shall be given for the training undergone.

(6) The Council shall have the power to relax
any of the requirements of this regulation in res-
pect 'of persons cnrolled as  audit clerks|articled
clerks prior to the date on which these Regulations
come Into force.

(7) The Council may, after giving to the applicant
an opportunity of being heard, refuse 1o register the
service as an audit clerk.

70. Register of audit clerks.—A register of audit
clerks shall be maintained by the Council.

71. Period of practical training for an audit clerk—
An audit clerk shall not be cligible for the member-
ship of the Institute unless he produces a certificale
in the form approved by the Council from the appro-
priatc person entitled to issuc such a certificate to
the effect that he :

(i) has served as an audit clerk for a period of
four years; or

(i) has served partly as an audit clerk and partly
as an articled clerk for a (vl period as specified in
clause (i) above for which purpose complete six
months of service as an aiti~ed clerk. shall be rec-
koned as cigiii montiis Of servize 2s an audit clerk,
any fraction of a pervivd of Icss than six months as
an articled clerk being ignored;

Provided that an audit clerk who commenced his
practical traming before 1he Ist day of July 1956
shall not be efigtiils for the membership oi the Insti-
tute unless he produces o certificate in the forin ap-
proved by the Council from an appropriate person
as provided in poragruph i1 of Schedvle B* of the
Chartered Accoaalants Repulaviens. 1964, as in
force at the commencement of these Regulatiofis :

Provided further that au audit clerk who commen-
ced his practical traininz on or afler the 1st day of
July, 1956 but tefore Ist day of Osteber, 1973 shall
not be eligible for tahce membership of the Institute
unless he produces a curtificate in the form approved
by the Council from an appiopriite person as provi-
ded in paragraph 12 of Schedu.e ‘I’ of the Char-
tered Accountants Regulations, 1964, as in force at
the commercement of these Regulations.

72. Industrial Tramming :(—(1) An audit clerk who
hag passed the Intermediate examination under these
Repulations may, at his discrction, serve us an indus-
trial trainee for the period specitied in sub-regulation
(2) in a financial commercial or industrinl under-
taking whose total assets are not lese than [fty lakhs

of rupees or such other instifution or organisation as
may be approved by the Couancil;

Provided that the audit clerk has intinated to his
employer his intention to take such industrial train-
ing at least thrce months befor: the date on which
such training is to commence.

(2) The period of indusirial training may range
between the last six months and the last  twelve
menths of the preseribed period of practical training;

Providad that in the casc of an audit clerk atten-
ding an academy of accounting conducted by the
Institute, the period of industrial training may range
between the last six months and the last nine months
of the prescribed period of nractical trajuing.

(3) The industrial training shall be reccived under
a4 member of the Institute. An associate who has
been a member for a contiuucus period of at least
three years shall be entitled to train one industrial
trainee at 8 time and a fellow shall be entitled to
train (wo industrial (rainces at a time, whether such
trainees be audit clerks or atticled clerks.

(D An egreement of training shall be entered into
m the form approved by the Council.

(5) On satisfactory completion of the industrial
training cr termination of such training before its
completion, the member training the industrial trainee
shall forthwith issue to the trainec a cerlificate in the
form appiroved by the Council in tespect of the train-
ing undergone under him and forward a copy there-
cof to the Secrctary,

(6) The period of industrial training, referred to
under this regulation, shall be treated as service as
audit clerk for all purposes of these Regulations, prow
vided the certificate referred to in sub-regulation (5)
is produced.

73. Recognition of service with Armed Forces :—
For the purposes of regulation 71, service with Arm-
ed Forces rendered by an audit clerk for a period not
exceeding two years, shall be decmed to be service
as an audit clerk.

74. Leave to an audit cietk—(1) An audit clerk
may be allowed such leave of absence as he earns in
accordance with his terms of employment but such
leave shall not exceed one-seventh of the period, for
which he has served excluding from such period, the
period for which he has been on leave.

(2) An audit clerk who has served as an articled
clerk before the commencement of his audit service
shall, in addition fo the leave carned under this regu-
lation, be entitled to leave earned and not availed of
by him as an articled clerk, Subject to a maximum
of two months.

(3) Leave of absence may ordinarily be granied to
an audit clerk only for a period aggregating to not
more than one-seventh of the period actually served,
till the time the leave is availed of.
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(4) For the porpose of preparing for an examina-
tion of the insiriute, the audit clerk shall be granied
by the employer leave jur two months or to ihe cxleut
due, whichever is less, provided an appiication for
lcave has been niade at wast nneen days m aavance,

(5) Leave not carned may also be granted by the

employer subject to the condition that the toial icave
to be taken by the audit clerk shall not exceed one-
seventh of the total period of his actual scrvice. to-
gether with leave due under sub-regulation (2). .

(6) Notwithstanding anything contained in the
foregomg sub-regulations, the employer shali aliow
the audit clerk to receive traimng in the Territorial
Army, thc Home Guards or any sunilar organisaiion
approved by the Council and shall treap ihe period
of such traming, noc eacceding sixty days m a your,
as period actuaily scrved v audit clgrk.

(7) For lhe purpos¢ of this regulation, the days
(including intervening holidays) on which au audit
clerk, appears for any cxaminations under these Kepu-
lations or atiends a course of academy of accounumng
conducted by the Insilufe and recognised Dby the
Council in tanis behalf, shall not be treated as wcave
but would be (reated us perigad actually scrved as an
audit clerk.

Explanation :—For the removal of doubts, it is
clarified that attendance by an audit clerk, with the
consent of the principal, at a  conference, coursc or
seminar, organised by the Institute including a region-
al council, or a students’ association or a branch of
a regional council for the bencfit of students, shall
be treated as period actually served as an audit clerk.

75. Certificate of Service :—(1) The employer
shall, on completion of the service of an audit clerk,
forthwith issue a certificate in respect of the service
rendered under him in the form approved by the
Council and forward a copy thercof, duly signed by
both the employer and the audit clerk, to the Sec-
retary.’

Explanation :——Fot the purpose of this regulation,
the audit service shail be terminated on the audit
clerk opting for industrial training.

(2) Where the employer is unable to oblain the
signatures of the audit clerk within thirty days ol
completion of the service, he may forward the certifi-
cate to the Secretary, duly signed by himself without
the requisite signatures of the audit clerk, within
forty-five days of the completion of the service and
send two copies thereof to the last known address ot
the audit clerk by registered post.

(3) The audit clerk shall, u{)on réceipt of the
certificate referred to in sub-regulation (2), sign one
copy thereof and forward the same to the Secrctary
forthwith.

76. Certificate of scrvice on the death of the em-
ployer.—Where the cmployer dies, his legal represen-
tative or where, at the time of his death, he was
carrying on practice with another member the survi-
ving partner, shall, within thirty days from the desdth
of the employer, issuc to the audit clerk a certificate
in the form approved by the Council in respect of

the service rendered and forward a copy thereof to
the Secretary.

77. Proof of training in the absence ofa certifi-
cate.—TIn the case of a persoi who is unable to pro-
duce, for a valid reason, a certificate in the {form ap-
proved by the Council from an appropriate person,
the Council may require such proof as it may deter-
mine that.the former person has served as an audit
clerk for the period required by regulation 71.

78. Audii Clerk not to engage in any other occu-
palion.—Without the ptevious permission of the
Council obtaincd on application made in the appro-
ved form no audit clerk shall duging fhe period of
his service as an audit clerk, take any othcr course
of study or training, whether academic or profession-
al, 'or engage in any business or occupation,

79. Enquiries against audit clerks.——(1) Where u
complaint or information of any misconduct or breach
of regulation 78 is received against an audit clerk
from his employcr or any-other person the President
or the Vice-President, as the Executive Committee
niay decide from time 19 time, may cause an jnvesti-
gation to bc made.

(2) The Executive Commiltec may, on a conside-
ration of the report of the investigation and after
giving the audit clerk an opportunity of being heard,
make any of the following orders, namcly :—

(i) direct that the papers be filed. and the com-
plammt be dismissed, if the Executive Committee finds
that the audit clerk is not guilty of any misconduct
or a breach of regulation 78; or ‘

(ii) if the audit clerk is found guilty, reprimand
the audit clerk or cancel the registration of audit ser-
vice or direct that any period already served as an
audit clerk shall not be reckoned as service for the
purpose of the period of practical training specified
in wgpulation 71. .

(3) The audit clerk, the registration of whose au-
dit service has been cancelled under this regulation,
shall not, except with the permission of the Executive
Committee, be rctained or taken as an audit clerk,
or an articled clerk, by any member.

Explanation :—For the purpose of this regulation
an audit clerk includes a person who at the relevant
time was registered as such.

80. Complaint against the employer——(1) Where
an audit clerk makes a complaint” against his em-
ployer on a matter concerning his training as an au-
dit clerk, thc President or the Vice-President as the
Executive Committee may decide from time to time,
may cause an investigation to be made and submit a
repoit to the Executive Committee.

(2) The Exccugive.(?’ommittce shall submit the re-
port of the investigation to the Council with its re-
commendations.

(3) The Council may, on a consideration of the
report of the Executive Committee, pass snch order
as it may consider expedient, including an order with-
drawing the entitlement of the employer to train au-
dit clerks either permanently or for a spécified period:
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Provided that nu order wuhdrawmr'
meat of the cmployer to (rain andit cleries whall |
passed without giving him uan opportunity of bein:}
heard. .

Explanation :——An order passed by the  Cauncll
under this regulation shall be without ||e]ud|c5 to
any action that the Council may take againsi e
cmployer under Section 21.

(4) The President or the Vice-President, as the
Exccutive Committee may decide from time to time
may, pending an investigation of the complaint, cithes
terminate or suspend Lhe audit service and aliow {he
audit clerk to be accepted as additional audit clerk
by a member. notwithstanding anything contained in
regulation 68.

Explanation
an audit clerk mc]udcs a person who at thc relevant
tllTlE‘ was ropistered as such.

CHAPTFR V
STUDENTS ASSOCIATIONS

81, Corstitntion of Students” Associations.—(1)
The Council may constitute a students’ association
for each of the regional constituencics as may from
tim~ to time be specified by the Central Government
under clquse (a) of sub-section (2) of Section 9.

(2) A students' association shall be constiluted in
such manner and shall exercise such functions as
miy be specified by the Council by notification in the
Gazette of Tandia.

(3) A students’ association shall functinn suhject
to the control. supervision and dircction of the Coun-
cil exercised throneh the respective Regional Ceuncil
and shall be managud by a managing committec of
Aot more than fiftcen members of which three mem-
bers shall be nominated by the Repional Council.

(4) The Chairman shall ha notinated by the Re-
gional Conncil from among the three members nomi-
mtud by it on the managing committee,

(5) The Council may establish a branch of a stu-
dents’ association and may issue such directions as it
may consider expedient in regard to the duties and
functions of the branch.

(6) Any person who enters into articlecs or audit
service shall become a member of th¥ students’ asso-
ciation of his rcgion and shall remit for the benefit
of his association, such fee ns may be fixed by the
Council from time to time alonawith his application
for registration of his articles or audit service as the
casc may be. such membership shall cease on the 30th
September following the date of completion of trajn-
ing.

(7) The Council may, from time to time, make
financial grants to the Students” Associations,
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CH APTLR VI

ELECTIONS

82. Dates of Elections.—The Council shall dccide
and noiify in the Gazette of India at least three
months before the dute of election, the dates fixed
for the following stages of election of members to
the Council," namely —

(1) The last date and time for receipt of nomi-
nations.
(2) Date of scrutiny of nominations.

(3) The last date for withdrawal
tions.

(4) The date or "datcs of polling.

(5) The last date for receipt of applications for
permission ta vote. by post under regula-
tion 112,

(6) The last datc and time for receipt of ballot
papers by post.

(7) The date of declaration of result.

of nomina-

Provided that if, in the opinion of the Council, for
compelling reasons, it becomes necessary to change
any datc or datcs hotified under (his rcgulation, the
Council-or any person autharised by it, in this bechalf,
may notify the fresh datc or dates, as the case may
be, in the Gazette of Tndia and in such cace the re-
quirement of advance notice referred to above shall
not be necessary.

83. Membcrs cligible to vote~— Subject o other
provisions of these Regulations, a member whose
name is borne on the Reaister on the 1st day of Aprll
of the year in which the election to the Council 1s to
take place shall be eligible to vole in the election
from the regional conqtltumcy within whose terri-
toril inrisdiction his professicnal address falls on the

caid date

Provided that his name has not been removed from
the Repister after publication of the list of voters.

4, Qualification of members to stand for election.—
Subiject to other provisions of these Regulations, a
'member who is a fellow on the first day of April
of the year in which an election is held and whose
namec continues to he horne on the Repister on
the date of election. shall be eligible 1o stand _for
election to the Council from the regional constitu-
cncy in which he is eligible to vote.

85 Novembar of members to be  e'ected.— (1)
The number of members to be elected from each
rcaiomnal  constitucncy  shall be one  member for
siely nmher of memhers in the  constitnency  as
mayv he determinad hv dividine the fofal rumber
of members a5 determiined v accordance with sub-
reenintion (4) by the maximmm number of mem-
ors to be elected to the Council as provided in
sth-gection (2) of Section 9.
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resultant number of members
after  being added up in
terms of the absolute number without considering
the fraciicn, is less than the maximum number as
rrovided in sub-section (2) of Section 9, the fraction
iz respect of the repion with the highest fraction
will be counted ag one, In case the total is still less
than the maximum number, the fraction in respect

{2) In case the
for each couastituency,

" of the region with the next highest fraction will he .

counted as ope. This process - will be continued
until the total is egual to the maximum number of
members to be elected  under sub-section (2)  of
Section 9. -

(3) In case the resultant number of members

for cach constitucncy, after being added up, is less

than the maximum number of members and there
arc mors than cpe regional constituency with  ex-
actly the eame fraction, the constituency with g
highest number of members will have precedence
in the matter of conversion of the fraction into
one, :

 (4) The total number of members referred to in

sub-regulation (1), shall be determined with refer-

ence to the number of members in the " lst of

members published under sub-section (3) of Sec-
tion 19 in the year immediately preceding the year
in which the election is to be held.

_ (5) Notwhthstanding anything contained in sub-

regulation (1) each constituency shall have atleast -

two persons elected therefrom to the Council.

86. List of voters—(1) At [least three months
hefore- the date of clection the Council shall publish
for each regional constituency, a list of members
eligible to vote with = their prefessional oddresses,
showing “inter alia” distinctly and separately —

G w.v“,;ther the voter is an associate or a
’ fellow; ‘ :

(i} the manner in which the voters in  any
particular place shall exercise their fran-

chise;

(ii) in case the voters at a place are to
exercise their franchise at a polling booth,
the number and address of the polling
‘booth at which the franchise shall be

. exercised; and )

(iv) in the case of voters residing outside

< Tndia, in addition to their professional
‘addresses in India,- their  respective ad-

dresses - outside India if furnished to the
Tnstitute by the voters concerned.

' Explanation I-—Subject to the provisions of sub-
remlation {(2) horeof and Regulation 112. the pro-
fessional address of a member published in the list
of voters shall be final for determining the manner
in ‘which he shall be entitled to cast his vote or the
constituency or the polling booth to which he shall
belong for the purposes of castmv his vote. ‘

Explanation II—The inclusion of the name of a
member in the list of members . . eligible to  vote

shall not confer an absolute right to vote at the
election which shall be subject to the other provi-
sions of these Regulations.

(2) In respect of a city having more than one
polling booth located at different addresses, the
- Secretary shall publish in the Journal of the Insti-
tute, at least 60 days before the - publication of the
Iist of members eligible to vote, a notice containing
the addresses of . different polling booths. Any
voter in such a. city wishing to vote at a particular
polling booth may send a request to the Secretary
within thirty days from the date of publication of
the notice in the Journal and the Secretary may, at
his discretion, - permit such a member to vote at
the polling booth of his choice.

(3) The list of members eligible to vote shall be
put on the Notice Board of the Council, the
Notice Boards of the Regional Council concerned
as well as the Notice Boards of the branches  of
Regicna! Counci! concerned wherever these exist.

(4y The list shall be available on pavment of
such price as may be fixed by the Council.

(%) The Council shall notify in the Institute’s
Journal the fact that such list is avajlable on pay-
mert.

(€Y If a clerical mistake or omission is detected in
th~ Tist of members cligible to vote, the Secretary
may reciify the same at any time by issue of a
suitable’ corrigendum. ~

87. Nomination—(1) At least 3 months before
the date of election, the Council shall publish in
the Gazette of India a notice stating the number of
m~mbers to be elected and calling for nominations
of candidates for election by a specified date which
shall not be less than 21 days from the date of the
nnbhcatlon of the notice.

(2) The nomination of é candidate shall be—

(i) in the appropriate form duly signed by
the condidate and by the proposer and
the - seconder both of whom shall be per-
sons entitled to~ vote ‘in the election in
the relevant regional constituency, and

(u)forwarded by registered post to the Sec-
retary by name so as to reach him not
‘later than 5 P.M. on the specified date:

Provided that a nomination delivered against an
acknowledgement before the  aforesaid time and
date shall be  deemed to have béen so forwarded
and so having reached if thz Secreiary is satisfied
ot the momigation has been  duly forwarded by
registerad noct at least 48 hours before the afore-

said time and date.

(3) Ths nomination shall be  accompanied by al
statement s'gned .and verified by the candidate
~emtainine  information concerning the candidate
in_respect of the following matters and shall ndt he
valid unless it is so accompanxe(‘ —

(2) Nams, m::mbershm No, and addreca
(b) Age
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(c) Whether associate or fellow

(d) Year of enrolment—as an associate
—as a fellow

(4) The statement referved (0 in sub-regulation

(3) above may also contabt, ot the option of the
candidate, Infongution concermng the cendidate  in
resncct of the following matters = —-

(2) Passport o2 recent photograph

(b) Academic qualifications (diplomzs  and
degrees recognised by Government  and
membership  of  recogniced  professional
bodics)

(c) Merit awards in the cxaminations of  ve-
cognised universities and the examination:
conducted by the Institute

(d) Particulass of occupation —

(i) Bmploymeut (name  of employer with

designation)

(ii) Practice (%cle proprietor on In  part-
nership including the nopie of the firm)

(iii) Particulars of other uccupation, i not

covered by () and (i) above.

(e) Other partlendars—

(1) Past and present memberslip of Centyul
Coancil, Regional Councils and Man-
aging Commiltces of branclhies of  Re-
gional Councils, including office of Presi-
dent andlov Vice-Tresident in - the  case
of Cuntml Council snd offive of Chair-
man, Viee-Chaitman, Secretary  andjer
Treasurer in the caze of Reglonal Coun-
cils 1ndior branches of Reglonal Cong-
cilg .

(i) Officc held as Vice-Chairmsan. Secre-
tary, and'or Treasuter in the case of
the Mannging Committece of a Stedents’
Association  of the lnstitule or its
brenchas

(ili) Contrizutions on subjects of  professjonal
interest in seminars and confercuces and
lecturs  mectings  organised by profes-
sional bodics during o period cf  five
years befora the date of nomination

(iv) Authorship of books en subjects of pro-
fessionzl interest

(v) Authorship of articles oo subiect  of
professional inlerest nei  covered Ty
(iii) & (v) zhove duriux a period of
five years hefore the dat= of nomina-

tion oo
(vi) Lectureship twuler the  oral  tuition
scheme or th? Academy c¢f Accounting

of the Board of Stadies during a
period of 5 vyears beforc the date of
nomination

1104 G1/88—13

(vn) Grant of National and Stete avacds

(viij) Academic pogilons held in  recognised
universitees
£3. Tee for eloction-—(i) A cutidate for  clec-

tion shall pay in ol such fee not  exceeding one
thousand rupces 25 may be fixed by the Council
from time to tipw, irrespective of the number of
nominations by = demound draft payable at  the
headauarters of the lustitute.

(2) A candidote whose nomination is held  to bhe
invalid shall be eatitled 1o the refund in full of
the fec.

89. Scrutiny of nowmination=-—(1) The Council
sholl apnoint for each :laction a Panel for the
scrutiny of the nominction papers of all the candi-
dates,

(2) The Panel shall consist of thiee: pecsons sof
vhaom one shall be the Sceretary aod the other two
shall be peorsons nominated by the Couneil {rom
among the members of the Ccouneil referred to  in
clause (b) of sub-seetion (2) of Section 9 of the Aul
who shall be officers of the Central Government
provided that if cnz or nwwe of such members are
not available or arc unwilling 1o act, then such
other perion or  persons or as  the Council may
decide.

(3) A notifiestion  containing the rames  of  the
members of tha Pianel shall be ivsued  before  the
last dote for the w42ipt of nominations for the
clection for which the Punel is appointed,

(4) The term of the Pancl -+hall end with the
conclusion of the eclection for which it is ap-
rointed.

(5) Tha Panel sholl
its procedure in such manner as it
and cxpedient.

(63 The quorom of 1he Panct
tion of its business chall be two.

have the nower-to Teputale
cungider  just

fur the  {ransac-

(7) In case & vaconcy  avises in the Panel by
reason of one cor more mombers of he Panel being
vnable to act for any reason, the vacancy shall he
filled up by the S‘rrcutary cut of a list of persons
previoasly approved by the Conngil,

(2) The Panel shail scrutinise  the nemnation
papers of all the candidates and shall cnderse  on
each nomination paner its  decision, whether it
aceepls, refuses or rejects the nomination.

(9) The Pancl shall cecord a brief statement  of
its reasons if it ‘refuses or rejects a nomination.

(1) The Panel shall refuse or reject 2 nominte
ticn if it is satisfied—

(i) that the candidate vas meligible to stand for
clecticn: o

(i) that the propo-or or the seconder wes not
qualified to subicribe to the nomination
of the cardidaie in the appropriste Form;
O
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(ili) that the signature of the candidate or of
the propossr or the secender s not
genuing; or

(iv) that ‘there has been a failure to comply with
the provisions of regulations §7 or 8a.

Explanation I —The Panel shall
nomination paper on the. ground of a technic
which is not of a substential character.

Explapation IL.—Ths rejection c¢f the nomina-
tion of a candidate by reason of any irregularity in
respect of that nomination shall not be a bar to the
acceptance of anober nominaticn which is valid in
respect of the same candidate,

not reject a
defect

Explanation II[-—1If e prospeser or a seconder
inours a disability by reason of the operation of
the provisions of the Act and|or these Rcgulations
subsequent to the datc of signing the nomination,
it shall not invalidate the nomination,

(11) In a case where the nomination or if more
nominations than one were filed all the nominu-
tions of a candidate has or have been refused or re-
jected, the Secretary shall gipe notice of the dect-
sion of the Panel together with a brief statement
of the reesons therefor to the candidate concerned
by registercd post. .

90. Preparation of lists of valid nominations

(1) On completion of the scrutiny of, the nomi-
nations, the Secretary shall forthwith prepare a list
of valid nominations for each constituency and causc
a copy of ‘the list to be sent by repistered post to
each candidate from that constituency who had filed
his nomination.

(2) The list shall contain full names in alphabeti-
cal order and the addresses of the velidly nominated
candidates for each constituency.

91. Withdrawal of candidature.—(1) A candidate
may withdraw his candidature by notice in writing
subscribed by him and delivered to the Seoretary
before 5.00 P.M. of the tenth day following the date
of issue of the communication under sub-regulation
(1) of regulation 90,

(2) No candidate who has given a notice of
withdrawal of his candidatore under sub-regulation
€1) shall be allowed to eancel the notice,

(3) The withdrawal of cundidaturc shall be
intimzted by the Secretary to the other candidates
standing for election from the same constituency.

(4) A candidate who has withdrawn his candi-
dature in aocordance with sub-regulation (1)
be entitled to the refund in full of the fec paid by
him under sub-regwlation (1) of regulstion §8.

92. Intimation of final list of nomination (o
voters,—(1) The Secretary shall omit from the
list of valid nominations the names of candidates who
have withdrawn their candidzturs und send the final
lst of nominations for each comstituency to all the
candidates for that constituency by registered post
and to the voters of that constituency.

shall -

(2) The list shall bs put on the notice board of
the Council, the notice boards of the Regional
Council conoerned as well as the netice boards of
branches of Regional Council concerned, wherever
these exist, '

(3) The list shall be accompanied by the following
particulars coucerning ti= candidates as  required
under sub-regulation (3) of regulation 87 —

(a) Name, membership No. and address
(b) Age
{c) Whether associate or fellow

‘ (d) Year of enrolment -—ag an associate
—-as a fellow,

(4) The list shall 2lso be accompanied by the
following particulars concerning ‘the candidates, if
and to the extent supplied by the candidate under
sub-regulation (4) of regulation 87 —

(a) Passport size recent phetograph.

(diplomag and
Government and
professional

(b) Academic .quclifications
degrees recognised by
membership of recognised
bodies),

(c) Merit awards in the examinations of recog-
nised universides and the examinations
conducted by the Institate.

(d) Particulars of occupation —

(i) Employment (name¢ of employer with

designation).

- (ii) Practice (sole préprietdr or in partner-
ship including the name of the firm).

(iii) Particulars of other occupation, if not

covered by (i) and (il) above.
(¢) Other particulars —

(i) Past and present membership of Central
Council Regional Councils and Manag-
ing Committees of branches of Regional
Councils, including office of President
andfor Vice-President in the case of
Centra]l Council and office of Chairman,
" Vice-Chairman, Secretary andjor Trea-
‘surer in the case of Regional Councils
andjor brancues of Regional Councils.

(li) Office held as Vice-Chalrman, Secretary,
andjor Treasurer in the case of the
Managing Committze of. a Students Asso-
ciatlon of the Institute or its branches.

(ifiy Contributions on subjects of professional
intercst In seminars and conferences and
leclure meetings = organised by profes-
sional bodizs during a p-riod of five years
betore the datz of nomination.

(iv) Authorship of books
fessional interest,

(v) Authorship of erticles on sublocts of pro-
fessional interest ot covered by (li)) & @(v)

on subjects of pro-



[t TTT——rw 4]

IR QT HATT 99

above duting a period of five years before
the date of nomination,

(vi) Lecturership under the oral tution scheme or
the Academy of Accounting of the Bodrd
of Studies during a period of 5 years before
the date of nomination.

(vii) Grant of National and Statc swards.

(viif) Academic positions held in recognised uni-
versites.

(5) In compiling the particulars required to ac-
company the list under sub-rogulations (3) and (4)
thereof, the Secretary shall—

(n) make use of tho particulars furnished by the
candidates under sub-regulation (3) end
sub-regulation (4) of Regulation 87;

(M) not include anything, whether or not con-
tained in the particulars furnished by the
candidates as aforesaid, except fo the cxtent
the particulars strictly sccord with the re-
quirements- of sub-regulations (3) and (4)
thereof; and

(o) cotrect an‘yfl manifest’ errors that may have
come to his notlee,

(6) The particulars required to.accompany tho
Hist of nominations, as aforesaid shall prominently indi-
cate that they are compiled on the basis of the parii-
culars furnished by the candidates under sub-regula-
tions (3) and (4) of Regulation 87 and that no res-
ponsibility is accepted as to the veracity of the said
particulars,

93. Death or cessation of membership of a candi-
date.—(1) If a candidate dies or otherwise ceases to
be & member before the date of electior but after the
date fixed for the withdrawal of candideture under re-
gulation 91 and his nomination is or has been .aceept-
ed as valid the election in his constituency shall be
conducted araong the remaining candidates and. no
fresh proceedings with reference to the election of
members in the constituency in which such member
was a candidate shall be commonced,

(2) The votos cast in favour of any such candi-
date shall be deemed to have been cast in favour of
the candidate, if any, next in order of preference in
the voting paper. ) ‘

94. Candidates deemed to be clecnd if their num-
ber is equal to or less than the number of members
to be elected.—(1) Where the number of candidates
validly nominated from any constituency is equal to
or less than the number of members to be elected
from. any constituency, or where the
ber of candidates from any constituency
becomes equal to  or less than the num-
ber of members to bo clected from' that constituency,
by reason of the death or ccisation of mcmbexshKa
of one or more candidates before the date of elec-
tion, such cendidates shall be dosmed 1o be elected
angd the Secrctary shall dec’are all such candidates
duly elected.

num-

(2) Where the number of such candidates from
the constituency is less than the number of mems-
bers to be elected from that constituency, the Sec-
rctary shaell commence fresn proceedings for the
election of the remaining members to be elected
from that constituency.

95. Admissible member of votes to a  voler,—
(1) A voter shall have one vote only.

(2) The voter in order to cast his vote : —

(a) shall place on his ballot paper the num-
ber 1 (in Arabic or Roman numerals or
in words) in the square opposite the
nanme of the candidate for whom he
desires to vote; and

(b) may, in Addition, place on his ballot
paper the number 2, or the numbers 2
and 3 or.the numbers 2, 3 and 4 (in
Arabic or Roman numerals or in words)
and so on in the squares opposite the

mames of other candidates in the order
of his preference.
96. Mode of election.~The clection shall be

by poll and a voter shall cast his votc personally
n the booth provided for the purpose except where
he is allowed to cast his vote by post, as hereinafter
provided. ‘

97. Polling booths,—(1) The Sceretary shall set
up such number of polling booths at such places
as he deems necessary :

Provided that no polling booth shall be set up in
any town or city having less than 25 voters accord-
ing to their professlonal addresses, as given in tiic
list of members eligible to"vote :

Provided further that if, in the opinion of the
Council for compelling reasons, 1t becomes necessary
to change the address of one or more dpo]ling booths,
the Council or any person authorised by it in this
behalf may do so and announce the changs in such
manner as the Council may direct.

(2) In a city having more than 400 voters, there
shall be one polling gooth‘ for cvery 400 voters or
part thereof, though the allocation of voters among
different polling Booths in: the same city need not

~necessarily be In groups of 400,

(3) Where the number of voters attached to a
iolling booth exceeds 200, the polling booth shall be
ept open for two consecutive days during the same
timings, as mentioned in sub-regulation (1) of regu-
lation 109, !

98, Polling Officer.~-(1) The Secretary shall
appoint a polling officer for ¢ach pofling booth and
mav also appni.it st.h other persons as be may Jdeem
necessary 1o assist the polling officer.

(2) The polling officer shall, in addition to per-
forming the duties imposed upon him by these Regu-
lations, be a geierau charge of all arrangements ai
the pol'ip booth and may isue orders as to  the
manner in wizh persons shall be admitted to the
polling boots aod gencrall: fur (he preservation of
peace and order at or in the vicinity of the polling
booth.
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(3) va.m 1h¢ pmbng officer arpo inted by the
Secretary is unante to ccnduct the poliing on one or
more of the day'davs fxed for ihe poliimg, he may
appoint any otaer perror to act on his behalf,

99, Secret Chamber.—-(1) There shall be a
chamber cor chambers in each poling booth.

secict

(2) The chamber shall be so arranged that no
person may be able to see how a voter has recorded
his vote,

100, Ballot paper.—-The baliot puper shall contain

a list of the candidates vulidly nominated for ~a
constituency and shall bear the seal of the Council.

101, Presence of the candidates and their authori~
sed repiecsentatives at the polling booths.—(1) A
candidate for election from a coustituency shall be
entitled o be present at the polling booths in that
constituency,

(2) He may appoint any two members as  hls
duthoriged representatives for cach poling booth
.only one of whom shall be entitled 10 be present at
a tme on his behol{ at that particulur poliing booth.

(3) No appomtment of an authorised repmesenta-
tive shali be valid unlces the candidate has issued a
letter of authority to such a representative. The letier
of authority shall be produced before the polling
officer concerned, and shall include the full name,
the membership number and the address of the
authorised representative, as well as the number of
polling booth at which he is authorised to be present,

(4) The polling officer shall keep a record of
altendance of the candidates andjor their authorised
representatives, which shall be forwarded to the Sec-
retary after the polling is over.

102. Voting to be in person and not by proxy.—
Voting shall be by balot and a votsr desiring to
record his vote, shall do so in persen end not by
PTOXY.

103, Appointment of ascistants.~~The polling
officer may employ at the poﬂinf booth such persons
as he thinks ht to assist him in Identifying the voters
or for sny other purpose.

104. ldentitication of voiers.——(1) Every person
ciaiming to be a voter shall be required to sign the
copy of the list of members cligible to vote provided
by the Secretory and his signature shall be veritied
by the polling officer with specimen signature  pro-
vided by the Secretary.

{2) At any time before a. Lallot paper is doiivered
to a person claiming to be a vo'cr, the poliing officer
may, of his own accord, if he has reason to doubl
the identity of the person or his right fo vola al the
polling booth or if his specimen sighatures arc not
&vailable with the no'ling officer, and shall, if so
required by a candidate or his autherised representa-

“tive, salisfy himtelf in any manper as he may deent
" advisable ns to his identity,

(3) If the polling ofticet is not satisfied as to the
identity of the person claiming to be a voter, he may
issue a ballot paper to such person but instead of
getting” the ballot paper inserted in the ballot hex, he

——

slmju place the same in a separate sealed cover supera—'

cribed as “Tendered Ballot” and send 1t to the
becrelary along wan a letter from the person con-
cerucd together with his own observations thereon,
for the Secretary’s decision which shall be final and
conclusive,

105. Record to be kept by the polling officer.—
The polling officer shall, at the time of delivery of
the baiot paper place aguinst the name of the voter
in the list of members eligible to vote, a mark t
denote that that the voter has received a  ballot
paper.

Explanation.—In deciding the right of a person to
oblain a ballot paper, the poling officer shall over-
look any clerical or printing .error, provided that he
is satisfled that such person is wdentical with the
voter whose name appears in the list of members
cligibie to vote.

106. Manner of recording of votes after receipt of
ballot paper.—On receiving the ballot paper, the voter
shall forthwith proceed inio the secret chamber set
apart for the purpose and shall record his vote on
the bailot paper in the ‘mapner specified in regulation
95. He shall thercafter fold the ballot paper, leave
the secret chamber and insert the ballot paper in the

baliot box provided for the purpose, in the presence .

of the polling officer.

107, Ballot Box.—Thg ballot box shall be so
constructed that a ballot paper can be inserted there
into during the poll but ¢annot be withdrawn there-
from without the box being unlocked or the seals
being broken,

108. Return of DBallot paper by a voler—(1)
Where a voter, afier obtaining a ballot paper, chooses
not to vote, he shall retuxn the ballot paper to the
polling officar and tbe ballot paper so returned, shall
thcn be marked as “cancelled—returned” and hept
in a separaie envelops sct apart for the purpose and
n record shell be kopt by the poiling officer of all
such ballot papers.

(2) Where any baliot puper, which was delivered
to a voter, is found, with or without any writing
thereon, in the secret chamber, it shall be dealt with
in accordance with the provisions of sub-regulation
(1), as if it had been returned to the polling officer.

109. Procedure at the polling booth.—(1) A poi-
ting booth shali be kept open on the day or days
appointed for recording of votes from 8.30 am. to
6.30 p.m, unless otherwise directed by the Council.

(2) If the polling at any po’ling booth cannot take
place on the day or days appointed for recording of
votes or is interrupted or obstructed by any suffi-
cient cause or the hallot box used at the booth is
tamypered with or Is accidentally or deliberately des-
troyed, Jost or damaged, the Secretary or the polling
officer, as the case may be, may adjotirn the polling
to a swbsequent date or the Secretery may declare
the polling at the booth void and order a fresh
polting. _ :

(3) If a polling is adjourned or dec’ared void
under sub-regulation (2), the Secretary shall. as soon
ns possible, apnoint the place where the polling shall
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ke subsequently conducted and the titne, dute or
dates, as the casc may be, for the said polling.

(4) The ploace, date or dates and the time of poliing
appointed under sub-regulation (3), shall be potified
ndividually to all the voters affected as weil as in
m the Gazette of India,

(5) The Secretary shall not proceed to count the
votes cast at the election until the polipg at all the
polhélcg booths in that consiitucncy has been  com-
pleted.

(6} The polling officer shail close the polling booth
at the end of the day, or if the poliing is for more
than one day, at the end of each day, at the hour
appointed under sub-regulation (1), and no voter
shall be admitted thereto after that hour :

Provided ‘hat any voler ' present in the polling
booth before it is closed, shisl be entitled to have
his vote recorded.

(7) The polling officer shall, as soon as practicable
after the close of the poll or afler its close con
each day, if the poliing 1s for moure than one day.
in the presence of any candidates or their authorised
represcntatives who may be presont, seal the ballot
box with his own seal and the seals of such candi-
dates or authorised representatives as may desire to
affix their seals thercon. '

(8) The polling officer shall alse make up into
separate packets

ae

(1) the unused ballot papers ;

(i) the returned ballot papers;

(iii) the marked copy of the list of members
¢ligible to vote; and

(iv) any other paper directed by the Secretar

to be kept.in a sealed cover and seal each
such packet with his own seal and the
scals of -such candidates or authorised rep-
resentatives as may desire  to affix their
seals thercon. He shall arcange for the safe
custody of the ballot box and such packets,

(9) Where the polling is arranged to take place
for more than one day, just before he poiling booth
is opened to the voters on the following day the
poiling officer shall, in the prescnes of any candi-
dates or their authorised representatives who may be
present, remove the seal or seals affixed in accordance
with sub-regulations (7) and (8), afler the seals are
examined by him and by the candidates or autho-

rised representatives, for use during the course of that

day. ,

(10) The ballot box and pachets, referred  to
earlier, shall he accompanied by an account cf ballot
papers showing the toial number of ballot papers
received, Issued and un-issucd, returned, as also the
number of ballot papers which shouid be found in
the bajiot box and packets, This account shall be
forwarded to the Secretary.

110. Transport of ballot boxes ¢te. and their
custody~—(1) The Secrctary and 'the polling officer
shall make adequate arvrangements: for the safe
custody of the ballot boxzs and other papers and for

the safe transport to the headquatters of the Institute
of all the packets or boxes and other papers rererred
to in regulation 109.

(2) The Secretary shall be respomsible for the
safe custody of the arcticles referred to in sub-regula-
tion (1), until the commencement of the counting
cf votes.

111. Voting by members emtployed on duty at
polling booths.—TIhe polling oiticer, the persons
apponted by the Sccretary to assist the poling offi-
cer,or the authorised reprasentatives, referred to in
rcgulation 101, who are voters for any constituency
and who, by reason of thew being on duty, at a
polling booth, are unable to be preseur and to vote,
at the polling booth where they are entitled to vote,
may send, so, as to reach the Secretary at least forty-
bve days before the date of eleciion at the consti-
tuency, an application for permission to vote by post.
1f the Secretary is satisfied that the application is
well founded, he may, notwithstanding anything
contained hercinbefere, permit the voter to vote by

paost e

- Provided that such permission shall not be granted
to more than one representative of a candidate in
1espect of each poliing booth, if he is specifically
nominated for the purpose by the candidate himself.

112, Eligibility to vole by post or at any polling
booth.—(1) A member whose name is included in
the list of voters and whose name Is not shown under
any polling booth shall be permitted to vote by
post,

(2) ()A member who is entitled to vote at a
polling booth may be permitted, at the discretion of
the Sccretary, to vote by post (a) if by reason of
there being a permanent change in bis professional
address from the address published in the list of
members eligible to vote to another place beyond
a radiug of 16 kilometers from the ﬁolhng booth, ho
is unable to exercise his vote at the poliing booth
allotted to him, or (b) if his professional address
is beyond a radius of 16 kilometers from the polling
booth allotted to him ; or (c¢) if by reason of his
suffering from any permanent infirmity, he is unable
to exercise his vote at the polling booth allotted to
hiin.

(ii) An application in the appropriate Form for
permission to vote by post under this sub-regulation,
shall be sent to the Secretary so as to reach him at
least 60 days before the date of election and an
application not recetved within the time specified
shall not be considered. .

(3) () In a case where even tnough there has
been no permanent change in his professional address,
a member has intimated to the Secretary that he
would not be in a position to cast his vote at the
rolling booth allotted to him as he expects to be
awny from his professional sddress on the date of
election, he may be permitted, at the disctetion of
the Sccretary, to receive the ballot paper by post and

‘allowed to cast the same at any polling booth, sub-

ject to such requirements as thay be specified by the
Council in this behalf, .
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(i) An application in the appropriate Form, for
permission to vote under this sub-regulation, shall be
sent in duplicate to the Secretary. so as to reéach him
at least 60 days before the date of election and an
application not received within the time specified
shall not be considered,

(4) Any misuse of the concession under this regu-
lation. or any mis-statement or false verification in
this behalf shall render the member lLiable for disci-
plinary action under regulation 1285.

(5) A member who is residing outside  India
shall, nowithsanding anything contained in this
Chapter, be cligible to vote by post provided that his
overseas address is registered with the office of the
Institute at least 60 days before the date of election.

(6) A member who has been permitted to vote by
post while sending his bellot paper to the Secretary,
shall send alongwith it a declaration in the approp-
riate. Form. .

‘113. Secretary to send ballot papers by post.—At
least 21 days before the last date and time notified
for receipt of ballot papers by post, the Secretary shall
send by the registered post o the voters permitied 1o
vote by post, the ballot paper, together with a letter
cxplaining the mamner in which the vote shall be 1o~
corded thereon, and specifying the date and hour by
- which it shall reach he Sreretary :

Provided that in the case of voters residing outside
India, the ballot papers shall be sent by registered post
at least thirty days before the Jast date and time noti-
fied for, receipt of ballot papers by post.

114. Ballot papers to be returned after recording
votes.—(1) A voter on receiving his ballot paper sent
under regulation 113, shall if he desires to vote, 1¢-
cord his vote thereon in the manner é)rescribcd in re-
gulation 95 and send it by registered post so as  to
reach the Secretary before the date and time specified
in this behalf. The cover containing the ballot paper
shall be accompanied. by a declaration of the voter in
the appropriate Form,

(2) A cover containing ballot paper which does not
reach the Secretary by registered post andlor before
the date and time specified shall not be taken into
_consideration In the countin%]of votes. The Secreuuz
shall not om all such covers the munner in which eac
was receivéd and the date and time of receipt and
keep all such covers together in a packet.

(3) The Secrotary shall keep in safe custody all
covers comtaining postal ballot papers received by
him until commencement of the counting of votes.

113. Issue of undelivered 1nd fresh ballot papers,—
Where a ballot paper and other connected papeéss sent
by post under regulation 113 are lost or damaged in
transit or are for any reason returned undelivered or
the Secrotary is satisfled that the ballot papers have
becen sent incorrectly by post, the Secretary may reissue
the same by registered post or deliver them or cause
them to be delivered -to the voter or may allow voter
to-cast their vote at-the. polling booth, on his applying
for the same.

g S . g g i ey = .

116. Grounds fof declaring ballot pap_ers inv;ﬁd.—
A ballot puper shall be invalid-—

(o) if a voter signs his name or writes any word
or figure upon it or makes any mark upon
it by which the ballot paper becomes re-
cognisable or by which the voter can be
identified;

(b) if it does not bear the seal of the Council, or

{c) if number 1(in Arabic ¢r Roman numerals
or in words) is not marked on it, or

(d) if number 1(in Arabic or Roman numerals
or in words) is set oppositc the name of
more than one candidate; or

(¢) if number 1(in Arabic or Ronan numecrals
or in words) and some other fignre are put
opposite the name of the same candidate; or

(f) if it is unmarked or vold for uncertainty; or

(g) if any paper, other than the forwarding letter,
is sent with it. )
117, Definitions.—In regulation 119, unless the
context otherwise requires—

(i) “continuing candidate” means any candidate
not elected aud not cxclunded from the poll
at any given time, ‘

(ii) “first preference” means number 1, “second
reference” means number: 2 and “third pre-
erence” means number 3 (in Arabic or
Roman numecrals or in words) as the case
may Dbe set opposite the name of any can-
didate, and s0 on;

(iii) “unexhausted. paper” means a ballot paper
on which a further preference is recorded
for a continuing candidate; :

(iv) “exbausted paper” means a ballot paper cn
which no further preference is recorded for
a continning candidate;

Provided that a paper shall also be deemed to be
exhausted in any case in which—

(») the names of two or more candidates,
whether continuing or not, are marked
with the same figure and are next order
of preference; or

{b) the name of the candidate next in order
of preference, whether continuing or not,

is marked by a figure not [following con-
secutively after some other figures- on

the ballot paper or hy two or more figures;

(v) “original vote™ in regard to any candidats
means a vote derived from a ballot paper
on which a first preference is recorded for
such candidate;

(vi) “transferred vote” in regard to any candi-
date means a vote, the value or part of the
value of which is credited to such candidate
and which is derived from a ballot paper on
which a second or subsecluent preference is
recorded for such a candidate;
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(vi)y “stuplus” means th: number by which the
valuc of the votes of any candidate, origi-
nal or transferred exceeds the quota,

118, Appointment of time and date [or the count-
ing of votes.—The Secrerary shall appoint a date ou
daies and time for each such date, for the counting
of votss at the heudquarters of the Institute and shall
also give notice of such date or dates and time in
writing to all candidates.

119. Counting of votes.—<1) On the date and at
the time and place, appointed under regulation 118
the Secretary shall, for the purpose of counting of
votes in respect of a constitnency —-

(1) open the covers containing the postal ballot
papets received by him in accordance with
sub-regulation (1) of regulution 114, and
shall tuke out the ballot papers from each
cover and shall record the number thereof
in n statement; and shall muke a separate
packet of those ballot papers;

(b) allow the candidaies and their authorised
representatives, present at the counting and
oppoitupity to inspect the ballot boxes and
packets reecived from the polling officers
and their scals for sutisfying therseclves that
they are in order, and '

() proceed as follows

(i) If e is satisfed that the ballot boxes and
packets which have been yeceived are in
order, be shall take up the counting of
the ballot papers contuined in ‘the ballot
boxes.

(i) If he finds that any of the ballot boxes has
been tampered with, he sheli not count
the ballot papers contained in such box
for the purposes of election. (He shall,
however, keep a record of such ballot
papers for the purpose of election peti-
tions if auy.)

(i) The ballot boxes found to be in order
shall be opened and the ballot Jba;l)]ers
shall be taken out from them and shall
be counted and the number thercof re-
corded in a statement. To these shall be
added the postal ballot papers.

(iv) The ballot papers shall be cxamined and
any invalid ballot papers shall be rejec-
ted.

(v) Before rejecting any ballot paper, the Se-
cretary shall allow each candidate or his
representative prescnt a reasonable op-
portunity to inspect the ballot paper but
shall not ollow him to handle it or any

- other ballot peper.

(vi) The Sccretary siall endorse on cvery bal-
lot paper which he rejects the word “Re-
jected” and the grounds of rcjoction in
abbreviated form either in his own hand
or by means of rubber stamp and shall
initial such endorsement.

(vil) Al ballot papers rejected under this rude
shall be bundled together.

(viii) He shall devide the romaining ballot pa-
pers into parcles according to the first
preferencos recorded for each candidate,

(ix) He shall then court the mumbey of papers
in cach parcel. :

(2) In complying with the sub-regnlations herein-
aficr enacted, the Secretary shall-—

(e) disregard all fractiom‘;\

(b) ignore all prefemences recorded for candlda-
tes already clected or cxcluded from the
poll.

(3) For the purpose of facilitating the processes
specified in the sub-regulations hereinafter enacted,
cach valid paper shall be decemed to be of the value of
one hundred.

(4) The Sccretary shall add together the values of
the papers in all the parcels and divide the total by a
number exceeding by one the number of vacancies to
be filled and the quotient increased by one shall be
the number sufficient to secure the return of a candi-
date (hereinafter called the quota).

(5) If at any time, a number of candidate equal to
the number of persons to be elected has obtained the
quota, such candidates shall be treated as elected, and
no further, steps shall be taken.

(6) (i) Any candidate, the value of whose parcel.
on the first preferences beig counted s
equal to or greater than the quota, shall
be declared elected.

(i) If the value of the papers in any such parcel
is equal to the quota, the pupers shall be
set aside ag finally dealt with.

(ili) If the value of the papers in any such parcel
is greater than the quota, the surplus shall’
be transferred to the continuing candidates
indicated on the voting papers as next in
the order of the vowers’ preference, in the
ina_nner specified in the following sub-regi-
ation.

GNOR! and when, as the result of any operation
spemﬁed in these sub-regulations a candi-
date has a surplus, that surplus shall be
transfered in accordance with the provisions
of this sub-regulation.

(i) If more than one candidate has a surplus, the
largest surplus shall be dealt with first and
the other in order of magnitude. ‘

Provided that cvery surplus arising on
the first counting of votes, shall be dealt
with before those arising on the second
count and so on,

(iii) Where two or more surpluses are equal, the
Secretary shall decide, as hereinafter provi-
ded, which shall first be dealt with.

(iv) (a) If the surplus of any candidate to be trans-
. ferred arises from only the original votss,
the Secretary shall examine all the pa-
pers In the parcel belanging to the candi-
dafe whose surplus is o be transferred,
and divide the uncxhausted papers inta
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sub-pareels according to the next prefe-
rences recorded thereon. He shall also
make a separate sub-parcel of the cxhau-
sted papers.

(b) He shall ascertain the -value of the papers
in each sub-parcel and of all the unexha-~
usted papers.

(¢) If the value of the unexbausted papers is
equal to or less than the surplus, he shall
transfer all the unexhausted papers at the
value at which they were reccived by the
candidate whose surplus is being 1re ;-
ferred. .

(d) If the value of the unexhausted papers is
greater than the surplus, he shall fransier
the sub-parcel of uncxhausted papers,
and the valuc at which each paper shzll,
be transfercd shall be ascertained by divi-
ding the surplus by the total number of
unexhausted papers.

() If the surplus of any cendidate to be trans-
ferred arises from transferred us well a3 or'-
ginal votcs, the Secretary shall rc-examine
all the papers in the sub-parccl last trans-
ferred to the candidate, and divide the
vnexhausted papers into sub-parccls accor
ding to the next preferences recorded there-
on. He shall there-upon deal with the sub-

arcels in the same manner as is provided
in the cose of the sub-parcels refercd to in
clause (iv).

(vi) The papers transferred to each candidate
shal be addcd in the form of a sob-parcal
to the popers adready belonging to  such
candidate.

(vii) All papers in the parccl or sub-parcel of an
elected candidate not transfered under this
sub-regulation shall be set aside as finally
dealt with.

(8) () If aftee uIl surpluses have bien transferred,
ns hereinbefore directed, less than the nmumn-
tor of candidates required has been elected,
the Secrctary shall exclude from the poll the
candidate lowest on the poll and shall dis-
tribute his unexhausted papers among the
continuing candidates according to the next
préferences recorded thereon. Any exhaust-
papers shall be sct aside as finally dealt witk.

(li) The papers contfaining original votes of an
excluded candidate shall first be transferred,
the transfor valie of cach paper being one
hundred.

(iil) The pavers containing transferred votes of an
excluded candidate shall then be transferred
in the order of tho transfers in which and
at the value of which he obtained them.

(iv) Bach of such transfers shall be deemed to he
a separate transfer.

(v) The process directed by this sub-regulation
shall be repeated on the successive exclu-
sions, one afler another, of the candidates
lowest on the poll untill the last vacancy is

filled cither by the election of a candidate
with the quota or as hercinafter provided.

(9) If as the result of a trunsfer under this regula-
tion, the value of the votes obtained by a candidate
is equal w oi greatar than the quoty, the transfer then
procreding shall be comalited, tut no f{urther papers

shall e transferred to him,

("% (@) N efter the completion of any transfer
under this regulation. tue valiie of the votes
of auy cundidate shall be equal to or greater
than the quota, he shall be declared elected.

(ii) If the value of the votes of any such candi-
date shull be equal to the quota, the whole
of the papers on which such votes are re-
corded shall be set aside as finally dealt
with.

(ifi) If the value of the votes of any such candi-
date shall be greater than the quota, his
sirplus shall thereupon be distributed in the
manner hereinbefore provided belore the
exclusion of any other candidate.

(11) (i) Yhen the number of continuing candi-
dates is reduced to the number of vacancies
remaining unfilled, the continuing candi-

dates ghall be declered elected.

(i) When only one vacancy remains unfilled and
the value of the votes of some one continu-
ing candidate cxceeds the total value of all
the votes of the other continuing camdi-
dates, together with any surplus not trans-
fered, that candidate shall be declared
clected.

(iii) When only one vacancy. remains unfilled and
there are only two continuing candidates, and those
two candidates have cach the same value of votes
and no surplus remains capable of transfer, one
candidate shall be declared excluded under the next
succeeding sub-regulation and the other declared
clected.

(12) M, when there 13 more than one surplus to
distribute, two or more surpluses are equal, or if
at any time it becomes necessary to exclude a candi-
dote and two ore more candidates have the same
valucs of votes and are lowest on the poll, regard

"shall be had to the original votes of each candidate,

and the candidate for whom fewest original votes are
recorded shall have his surplus ficst distributed, or
ghail be first excluded as the case may be, If the
values of ‘their original votes are equal, the Secretary
shall decide by lot which candidate shall have his
surplus distribuled or be excluded.

120. Proceduie in case of a tic.—Where after co-
unting of votes, a tie is found to exist between any
candidates and the addition of onc vote shall entitle
any of thowe candidates to be declared elected, lots
shall be drawn and the successiul candidate shall be
considered to have recelved ap additional vote and
shall be declared to be duly clected.

121. Avpointment of scrutinisers.—The Secretary
shell appoint two or more persons who are neither
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members of the Council nor candidaics. for election
to act as scrutinisers of the voting papers and o as-
sist him generally in counting the votes.

122, Presence of candidates at the 1ime of counting
of votes.—A candidate for election shall be cntliled

to be present in person or to appoint a member as

a representative to be present on his behalf at the
time of the counting of votes.

123, Notification of the declaration of results.—
The names of all the candidates declared clectled shall
be notificd by the Council in the Gazette of (ndia.

124, Election not to be invalid due to accidental
omission ctc.—No eclection shall be  deemed to be
Invalid merely by reason of any accidental omission
of the name of a member from the list of members
eligible to vote or any accidental mistake in not ailow-
ing him to vote or the accidental inclusion of name
of a person not entitled to vote in the list of mem-
bers eligible to vote or allowing him to vote or any
accidental irregularity or informality in the conduct
of the election, including accidental omission to scendd
or delay in sending the voting paper to a voter or the
accidental non-receipt of, or delay in reccipt of a
voting paper, by voter.

125. Disciplinary action against member in connec-
tion with condact of election~—A (1) A member
shall be liable to disciplinary action by the Council
if, in connection with an election, to the Council of
the Tnstitute, he js found to have contravened the pro-
visions of all or any of the following clauses (a), (b),
©), (D), (), or (f) of sub-regulation (2).

(2) A manifesto or circular issued in conncction
with an election to the Counci) shall conform to the
following requirements in the intercst of maintain-
ing dignity in the election, namcly :~—

(a) A manifesto or circular shall contain infor-
mation regarding the candidate himscli and
shall not make any
indirectly, to any other candidate;

{b) The information which a candidatc may fur-
nish in a manifesto or  circular regarding
himself shall not differ in any maternal res~
pect from the information furnished by the
Institute to the voters under regulation 92.
A candidate may, however, include in such
manifesto or circular, any additional infor-
mation not contained in the, information
furnished under regulation 92

(c) A manifesto or circular shall not contain

any appeal to the voters on the basis of
cnste or on communal, regional or sectional

lines;

(d) The distribution ¢f & manifeste or circular
shall be restricted only to the members of
the constituency concernecd;

(2) A manifesto or circular shall be §ssu§‘d by a
candidate only after his nomination has

been accepted;
() A certified copy of every manilesto or cir-

cular shall be sent to the Secretary by regis-
tered post within 15 days of itg issuc,
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Explanation—For the purposz of this regulation,
the terin “Circular” does not inglude a personal let-
ter addressed to an  individual  which happens to,
contain a more request for vots though, if a similar
letter were to be sent to 2 number of voters, it would
amount to “Circalar”,

B. A member shall be liable {o disciplinary action
by the Couneil, it he adopts one or more of the fol-
lowing practices with  regard to the election to the
Council, namely.-—

(1) Bribery, that is to say, any gift, offer or pro-
nuse of any gifts or gratificatisn to any person by a
candidate ot any other person, with his connivance,
with the object directly or indircetly of —

{2) inducing a member (o stand or not to stand
2% a candidate at an eleetion or rewarding
lLim for act or omission; or

(LY induacing 10 withdraw his candidature or re-
warding such withdrawal; or

(¢) inducing a voter to vote ot not to vote at an
eleetion, or as a reward for act or omission.

Explanation.— For the purposcs of this clause, the
term ‘potification™ is not restricted to pecuniary gra-
tifications or gratifications " cstimable in money, and
it inchides organising parlies or providing any other
form of ontertainment and all forms of employment
for eward; but jt does not include the payment of
any expenses bonafide incurred ac or for the purpose
of zny clection.

(2) Undue influence, that is to say, any direct or
indirect interference or attempt to interfcre on tho
part of a candidate or any other person. with his
connivancy, with the fee  exercise of any clectoral
rioht.

(3) The publication by a candidate or by any other
person, with his connivance, of any statement of fact
which is false, and which he either belicves to be false
or does nol believe to be true, in relation to the per-
sonal character or conduct of any candidate nr in re«
Jation to the candidature or withdrawal of any candi-
date, being a statement reasonably calculated to pre-
judice the prospects of that candidate’s election,

(4) The obtaining or procuring or ahetting or at-
tempting to obtain or procure, by a candidate or by
anv other person, with his connivance, any assistance
for the furtherance of the prospects of the candidate’s
election from any person scrving under the Govern-
ment of India or the Government of any State, other
than the giving of vote by such person, if he is a
member catitled to vote,

(5) The hiring or procuring whether on payment or
otherwise, of a vehicle by a  candidate or -by any
other person, with his conmivance, for the conveyarnce

of voters.

(6) Any act specificd in -ub regulations (1) to (5)
above, when done by a memh2r, who i« not a candi-
date or » member acting with the connivance of a

candidate.
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{7) The 1euupt b\v a member or an agreement by
a member to receive any gratifienfion —

(z) as an inducement or reward for standing or
not standing as a candidate; or

(I as an inducement or reward for withdraw-
ing his candidature: or

(¢) as an inducement or reward for himself or
any other purson for voting or refraining
from voting; or

(d) as an inducement or reward for inducing or
altemptipg 1o induce any_voter to vote ar
refrain form voting; or

(¢) inducing or attempting to induce any condi-
date to withdraw his candidature,

(8) Contravention or misuse of any of the provi-
sions of this Chapter or making of any false state-
ment knowing it to be false or without knowing it to
be true, while complying with any of the provisions
of this Chapter.

126. Election dispute.—(1) On receipt of an appli-
cation under sub-scetion {2) of Section 10, thc Presi-
dent shall refer the matter to the Tribunal within
thirty days of its receipt.

(2) At the time of giving its decision, the Tribunal
may—

(a) dismiss the application rerérred to in sub-
regulation (1),

(b) declare the election of all or any of the re-
turned candidates to be void;

(¢) declare the election of all or any of the
returned candidates to be void and the
applicant or any other candidate to have
been duly elected; and

(1) may pass such order as to costs as it may
consider appropriate.

(3) If the Tribunal is satisfied that an application
made under sub-section (2) of Section 10 was not
founded on a valid ground, the Tribunal may award
costs to the Council.,

CHAPTER VII
REGIONAL COUNCILS

127. Regional Councils.—(1)} Regional Councils
may be conslituted for onc or more of the regional
constituencics mentioned hercundcer or as may be
specified from time to time by the Central Govern-
ment under clause (a) of sub-section (2) of Section
9. :

1. The States of Gujarat, Maharashtra and
Goa and the Union territorics of Daman
& Due and Dadra & Nagar Haveli.

2. The States of Andhra Pradesh. Kerala,
Karnataka and Tamil Nadu and the Union
Territorics of Pondicherry and the Taksha-
dweep Tslands.
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3. Thc Smte.s of Assam, Mr*ghdlaya, Naga-
Tund, Orissa, West Beagai, Manipur, Tri-
puia, Sikkim, Arunachal Pradesh, and

_—

Mizoram and the Union Territory of
) Andaman Nicobar Istand-,
4. The States of Uttar - Pradesh, Bibar,

Madhya Pradesh and Rajasthan.

3. The States of Haryana, Himachal Pradesh,
Jammu & Kashmir and Punjab and the
Univn Territories of Delh; and Chandigarh,

A2} The Regional Touncils shall at all times func-
tion subject to the control supervision and direction
of the Council and or any of its committers,

128, Names of Regional Councils,—The Regional
€'ouncils set up for the aforesaid regional constituen-
cics shall be known respectively as Western India
Regional Council, Southern India Regional Council,
Bastern India Regional Council, Central India Rc-
gional Council and Nortliern India Regional Coungil
and the regions covered by the respective constituen-
cies shall be called Western Reeion, -Southcrn Region,
Eastern Region, Central Region and Northern Region.

129, Jurisdiction of Regional Councils.—(1) The :
jurisdiction of the Regional Council; for Western
Region, Southern Region, Eastern Region, Central
Region and Northern Region shall extend to the
territories for the time being spccified respectively
against each by the Central Government by notifi-
cation under clause (a) of sub-section (2) of section
9.

(2) The headquarters of the Regional Councils
for Weslern Region, Southern  Region, Eastern
chmn Central Region and Northern Region shall
I‘E‘b[‘)CCtIVCly be located in Bombay, Madras, Calcutta,
Kanpur and New Delhi.

130. Duties and functions of Regional Councils,—
(1) Subject to such directions as may be issued by
the Council from time to time, it shall be the duty
of cach Regional Council to carry out thc «provmons
of thiy Chapter.

The duties and functions of a  Regional Council
chall he :

(2) () to provldp facilitics for interaction among
ricmbers in its region by regular meetings, arrange-
ment of talks and lectures and for the acyuisition
and dissemination of useful information:

(ii) to award prizes for professional activities;

(iii) to advise the Council.on 4l matters referred
to it and o offer such other assistance as may be
required; .

(iv) to muke representaiions o the Council in
cenneciion with the matters of professional and busi-
puss intercst in its region awl to offer supgestions
for the amendment of the Act and these Regulations,
for raising the standard and status of the profession;

(v) 10 mainlain a regional regisicr of members
and rugisters of articled clerks aad audit clerks in
jts region;
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(vi) to supply routing information 1o members or
to the prospective candidates for articles or exami-
nations,;

_(vii) to propagatc among the members the advisa-
bility and the necessity of obscrving the rules of
professional ctiquette and the provisions of the Act
‘and these Regulations;

(viii)_ to collect news from the members of the
profession for publication in the Journal of the
Institute, if neccssary;

gix) to recommend on its own  motion, or on u
raference by the Council, names for inclusion in the
panel of examiners;

(x) To consider and  recommend to the Council
books which may be considercd uselul for candidates
itending o appear for the Ebntiance, Intermediate
:nd Final examinations; '

(xi_) to urrange, if found practicable, for coaching
candidates for the aforcsaid examinations at conve-
nient centres in its region;

(xii) to gather material from and to make rep-
rescntations to the departments of (he  governmernt
or other local authoriiies in the States within its
region for the purpose of cnlisting their support in
the furtherance of the inlerests of the members on
matters confined to the professional interest of mem-
bers within the region;

(xii) ‘to run study-circles with sub-committecs or
brunches for auditing, direct taxes, company law,
costing, sulcs-tux, ete.;

(xiv) to constitutc a permanent rescarch sub-com-

mittee for promoting resenrch by members in topics
of interest to the profession; '

(xv) to maintain a library and a rcading room for
“the use of the members;

{xvi} to hold rcfrcsher course camps at
nicnl centres for the benefit of the members;

conve-

(xvii) to mainlain an employment register for the
purpose of securing suitable employment for mem-
bers; and

(xviti) to carry out such other functions as may,
be entrusted from time to time to it by the Council
andlor any of its committees.

131. Muintenance  of
Council shall cause to be maintained a regional
register of  members in the  appropriate Form, as
referred to in regulation 3, for each of the Western
Recion, Southern Region, Eastern Region, Central
Region and Northern Region, containing particulars
in tespect of every member whose professional ad-
dress is situated within that vegion,

regional  register.—The

-132. Removal of names irom regional register.—
If the name of a member s  removed from the
Register, it shall ‘ipso facto’ be  removed from the
repgional register of wembers concerned, and it such
" member is a member of the Regional Council, he
shall cease ta he member thereof from the date his
aame 15 ranoved fom the Repister.
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133. Constitution of Regional Councils—A Re-
gienal Council shall consist ol-—
(i) all the elected and nominatcd members of
the Council in its region; and
(ii) such members as may be elected by the
members in the recion.

Explanation.—A  nominated member of the
Council shall be deemed *o be a wember of the
Regional Council  within whose  jurisdiction  his

address, as furnished by the Cantral Government to
the Council, falls.

134. Llcctions to the Regional Councils~—(1) Sub-
ject to the other prowisions of these Regulations, a
member whose name is borne on the Register on the
1st day of April of the year ‘n which the clection to
the Regional Council is to take place, shall be eligible
to vote for elccting the Rcepional Council for the re-
gional constituency within  whose territovial jurisdic-
tiori his professional address falls on the said date :

Provided that his namc has not been removed from
the Register after publication” of the list of voters.

{2) Subject to the provisions of  this Chapter, a
mermber whose name i borne on the Register on the
Ist day of April of the year in which an «¢leclion 8
held and whose namce continugs to be on the Register
on the date of clection, shall be cligible to stand for
clection to the Regional Council for the regional con-
stituency in which he is eligible to vote.

(3) The number of members to be clected 0 a

" Regional Council shall be caleulated on the basis of

one member for onc-balf of the number of voters
tixed by the Council vnder regulation 85 for electing
one member to the Council, ractions excecding one-
hall being counted as one and fractions equivalent to
or less thapn Half being omitted :

Provided however, that there shall be at least five
clected members in cach Regiopal Council.

(4) (i) At least threc months before the date of
cleetion, the Council shall publish for eaeh regional
constituency a list of voters contaming the namcs
of members eligible to vote of the election, with their
professional addresses.

(i) The list of voters shall be put on the notice
board of the concerned Régional Council as well as
ithe notice boards of its branches wherever these
exist,

(5) At least three months before the date of elec- -
tion, the Council shall puablish in the Guzette of
India, a notice stating the number of members to be
clected to a Regional Council and calling for nomi-
nations of candidates for election by a specified date,
which shall not be less than twentyone days from
the date of publication of the notice.

(6) The nomination for a candidate shall be in
the appropridte Form, Jt shall be duly signed by the
candidate and by the proposer and the seconder both
of whom shall be voters at the election from the rele-
vt regional constituency it shall be forwarded by
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I'CngtCI'Cd. post Lo the Secratary by name, 0 as to
rcach him not later than 5.00 P.M. on the specified
date :

Provided that a nomination delivered against an
acknowledgement before the alorssaid time and dute
shall be deemed to have been so fowwarded and 50
having reached u the Secrclary is saidfed that the
nomination has been duly Jorwarded by registered
post at least 48 hours before the aforesard time and
date.

(7 A candidate for election  shall pay such fee
for clection not cxceeding one thousand rupees, as
may be fixed by the Comncil, from time to time, fir-
respective of the number of nominetions, by a de-
mand draft payable at the headquarters of the Insti-
tute.

(5) Where th: number of candidates for ¢lection
to a Regional Council iy Jess than the nuinber of
members to be elected to that Regional Couicil, the
remaining seats may or may not be lilled up at the
discretion of the Council, and in  case the Council
decides that the remaining  seals be filled up, the
same shall be filled up by co-optwpn by the Regional
Council from among the mcinbers whose names arc
borne on the Regional Register, in donsultation with
and approval of the Council and the macmbers so co-
opted shall hold oflice until the ¢xpiry of the term or
Jre dissulution of the Regional Cuuncil, whichever is
carlier.

«(9) Where any dispute ariscs rega~ding any eleclion
*3 a Regional Council, the matter shall be referred
within thirty days from the date of the declaration of
the result of the election, to the President and his
decision shall be final.

(10) Subject to the provisicns  contained in this
Chapter, the provisions regarding clection prescribed
in Chapter VI of these Regulations shall *mutatis
mutandis’ apply to the <zlections to the Regional
Councils.

135. Resignation from  Regional Councils.-—(1)
Any member .of a Regional Council may at any time
resign his membership by  writing under his  hand
adoressed to the Chairman of the Regtonal Council,
and the seat of such mcmber shall become vacant
whien such resignation is  notilied in the Gazette of
Inda.

{2) If an elected member of 3 Regional Council
is elected to the Council duving the duraiion of the
Regional Council, such member shall be deemed to
have vacated his seat as an elected wember of the
Regional Council,

(3) An clecled member of a Regional Council shall
ke deemed to have vacated his seat on the Regional
Council if he absents himself from three consecutive

meetings of the Regional Cuvncil without leave of
absence.

(4) The Council may decide to fill up n vacancy
on a Regional Council and such ¢usual vacancy may
ge filled up by vo-option by the Regional Council
from among the mcmbers whose names are borne on
the rcgional register, in  consultation  with  and
approval of the Council, and the member so co-opted

'

slml] hold oihu. until the expiry of thc term Gr the
disrolution of the Regional  Couacil, whichever is
caglicr. '

txplanution~—~The provisions of sub-rcgulation (4)
whatl apply in the cuse of any casual vacancy in
existence on any Regional Council on the coming into

{orce of this regulation.

136, Acts of Regional Councii not to be called in
qusstion for want of any vacancy.-—No act done by
4 Regional Council shall be called in question on the
ground merely of the existeace of any vacancy in, or
a deleet in the constitution of the Regional Council.

i37. Odlice-bearers  and commiltees-——(1) () A
Regionul Council shall hold its meeting, as far as
way be, in the latter half of the month of September
ovory year, and clect out of its members a Chalunan,
@ Vice-Clhairman, a  Secretary and  a Treasurer
tthereof,

{i1) I within half an hour from the tupe appointed
lm such a meetlng, a quorum s prouded is not pre-
sent, ihe said mceiing shall, notwithstanding anythmg

contained in regulation 143, stand adjourned io the

same day in the next week at the same tiwne and place
wuad at such adjourned meetiry of the Regional Coun-
cil, the members present, whatever their number
shall form the quorum and shall have the power to
transact all the business, which could properly have
been transacled at the origino: meeting, if the ncces-
sary quorurn had been present.

tiii) A vacuncy of any oi the offices hercinbefore
mengioned shall be filled by election.

(iv) On the dissolution of a Regional Council, the
Chairman, the Viece-Chairman, the Secretary and the
Treasurer for the time bewng. shall discharge the
dutics and functions of the Chairman, the Vice-
Chuirman, the Secretary and the Treasurer respec-
tively as herein  provided unil such time as the
Chairman, the Vice-Chairman, the Secretary angd the
freasurer of the neat Regional Council are elected
and take charge of their respective duties.

(2y The Chairman and in his absence the Vice-
Chajrman of a Regional Council shall be the chief
exeeutive authority ef the Regional Council.

(3) The Secretary shall be responsible for the per-
[ormance of the general dutics appertaining to the
office, under the guidance of the Chairman, or in his
absence the Vice-Chairman.

(4) The Treasurer shall cause true an] correct
accounts 10 be maintained of the assets and liabilities
and also of the moneys ieceived and expended and
shail deal with matters in respect of which such re-
czipts and expenditure take place.

(5) The said oflice-bearcrs shall hold office until
the meeting of the Regional Council as contempiat-
ed m clause (i) of sub-regulation (1) above has been
held in the next ycar :

Provided that if for any rcason the Regional
Coungi! is unable {o meel 95 above the aoffice-bearers
<lall continue in office {or the purpiose of holding
a meeting and clecting the new office-bearers.



[t LL1- wpoe 4)

I AR TV

(6) The retiring office-bearers shall be cligible for
re-clection to  any of the offices of the Regional
Council it they continue 10 be members in the regign.

(7) The Regional Couucil at a meeting shall cons-
titntc

(i) the following standing commniitiees, namely :
(a) Executive Comumittes,
(b) Students Commitiee.
(¢) Professional Development Committee.
(d) Public Relations Committec.
(¢) Carcer Counwifling  Commitice;

(i) such committees as the Council any direct;
and

(iii) such otber commitices s the Regional
Council deems nccessary for the puipose of
carrylng out the provisions of this Chapter.

(8) The committees shali discharge such functions
as may be nssigned to'tl«cm by the Council and/or
the Regional Council.

(2) A conimittee shall consist of the Chairman or
tre Vice-Chairman of the Regional  Council  ex-
oficlo, and such  other munmbers of the  Regional
Council as may be clected by it and cxeept in the
cage of the Executive Committze, such other persons
bulonging to the region as may be  ¢o-opled by the
Kegional Council, not cxcceding two-thirds of the
members of the committee, <0 however, that at least
one-half of such co-opted petcons shall be members
of the Institute :

" Provided that there shall be at least three mem-
hers including the Chairman or the Vice-Chairman
in a committee :

Provided further that in the case of any commitice
copstituted under the direction of the Council, one
pember shall be  nominated by the Council frum
amongst jts members in the region.

(10) A committee shall clect one of its members
of the Committee, other thup o co-opted member, to
be its Chairman

Provided that in the case of any commiitee consti-
_tited under the direction of the Council, unlesg other-
wise pominated by the Council, the Chairman or the
V'ce-Chairman of the Reginnal Council, as the case
may be, shall be the Chairman of that Committec.

(11) A member of a committee shall hold office
until the meeting of the Regional Council in the
next year to be held in the latter half of Scptember,
as provided herenalier, but he shall be eligible for
re-electi 1 or co-option, as the case may be.

Provided that if he is an elected member of the
committee, hz shall be eligible for re-election only
if he is a member of the Regional Council at the
time of re-election,

(12) The Regional Council or any  conuuitiee
thercof may appoint a sub-committee consisting of
“its members and such other persons belonging to the
region as it may consider expedient.
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(13) The provisions of sub regulations, (9), (10),
(i), and (12) shall, so far as may be, be applicable
0 (ne composition and  transaciion of business of
such sub~rommittees,

(14) The provisions of reewlations 141 (o 145
shiall, so far ws may Le, be applicable to meetings of
committers  and  sub-commitlecs ol the Regional
Coynetl.

133, Finance and Accoutz—(1) (i) Apart from
such grant-in-aid as may be  given by the Council
from tie Lo time. a Regional Council shatl be self-
supporting and shall not  horrow or obtaig crcdit
vathout the prior sanction ol the Council,

(i) A Regional  Codneil may levy such further
{zeg as it may consider  nacessary from members
pariicipating in specilic activitios, .

(i} A Regional Council may, with ihe prior sane-
tion of the Coundt, collect volumary contributions
for any specific activity.

(2) (i) The funds of a Regrona) Coungil shall be
bhept in one of the scheduled banks.

(tiy The Ffunds shall be employed for snch purposes
o« may from time o time be sunctioned by the Re-
gional Coundil

JProvided that no such funds «hali be upplied cither
dreetly or indireedy for payment to the members of
the Regional Council cxcepl for  reimbuorsing them
tor any expenses  incurred by them in connection
v.iily the busincys of the Regional Council.

(3) (1) The accounts of a Resional Council, as
maintained by the treasurer, shal be audited overy
vear by a chartered accowtant in practice or a {irm
of such chartered accountants appointed by the Re-
gional Council.

(1) A Regional Couneil shall deliver not less than
two months before the date of annual general weet-
ing, the accounts of the preceding year to the audi-
tor and the auditor shall examine such accounts and
report thereon not less than gae month before the
duic of the meeting.

(iii) The auditor shall be entitled to ask for any
information or cxplanation  regarding the accounts
fiom the Regional Council and'or the treasurer and

syuch information or oxplanation shall, us far as 1t

is avatable, at the time, be supplicd to nim.

(v} The accouats  together with (he-audit report
ard the report of the Regional Couneil, shail be sent
to every member in the region at least fourteen days
before the date of the annual general meeting.

(4) I any vacancy occurs in the oflice of an
auditor between two annual genecal meetings; it may
be filled by the regional council, and the nerson so
appointed as auditor shall okl oflice until the next
anpual goneral ecting

Provided ithat during sych vacancy, the contimiing
auditor, il any, may act alone.
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(5) (i) A copy of tht. audlted accounts and the (8
port of the Regional Council, shall be sent o the
Council not later than 14 days after the date of the
amuuial general mecting, .

(i) The audited accounts of the Regional Coungil
and its branches, it any, shail b incorporated in the
accounts of the Council for the year.

139, Employces of the
Regional Council may appoint such officers and other
cmployees for its office as  may be determined by
and 1n accordance witly the dll‘CCllOn‘a issyed by the
Council.

140, Property, assets and funds—All the property,
asscts and funds of a Regional Council shall vest m
the Council, but the Regional Council shall adminis-
ter them subject to the control, supervision and direc-
tivn of the Council andlor its Exccutive Commitice.

147, Mu,tmg of Regional Council——(1) A Re-
gional Council may mcet as often as necessary for
the conduct of its business st such time und place in
its reoion as the Chairman may deternine so how-
ever that not morc than six  months shall elapse
between two mectings of the Regional Council

Provided that onc meeting  shall be held in the
fatter half of the month of September every year.

(2) The business of the Regional Council shall
ordinarily be transacted at a meeling of the Regional
Council

Provided that the Chairman, or in his absence, tihe
Vice-Chairman, may, in an appropriate casc, circu-
late the papers among the members of the Regional
Council for deciding any question :

)

Provided further that if not lcws than one-fourth
of the members of the Regional Council for the {ime
being in office require that the guestion be decided
at a meeting of the Regional Council, the Chaivman
wr in his absence the Vice-Chairman, chall withdraw
the papers from circulation and place it for decisian
at ¢ mecting of the Regiona] Council.

(3) Where the papers, relating to any question are
vircutated among the wembers, a period of pot Jess
than 15 days commencing from the date of the cir-
culation of the papers shall elapse before any devi-
sjon is taken on the question @

Provided that a decision sy be taken before the
uplry of such period if the opimen of members cons-
tituting not less than three-fourth or the members of
the Regional Council for thc: time being in olfice, is
joveived earlior

(4) The decision taken by circulation ‘of papers
shall be noted. by the Regional, Council at its next
niceting for the purpose of recaed,

142, Notice of meeting.-—(1) The Secrctury of the
Ecgional Coungil shall — issuc by post or otherwise
nodice in writing at least 14 days before the date of
e e ing 10 cvery micmbier of the Repional Conn-
cil
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Prowdx,d lhd( if any two of the followmg name!y,
the Chairman, the Vice-Chairman and the Secretary
ol the l(egiunal Council, conpider it necessary, a
mdeling of the Regional - Council may be convened
at ¢ shorter potice not being less than seven days, or
with the approval of the members of the Regional
Council at a still shorter notice,

(2) The notice shull contain the time, dale and
place of meeting and, as far as possible, the business
tv be transacted thereat.

(3) Subject to the provisions of this regulation, the
Chairman or any three members of the Regional
Council may ask the Secrctary to call a meeting on
a specificd date and time,

i43. Quorum.—No husincis shall be transacted
at any mecting of the Regional Council unless there
is a quorum of threc members, If this  quorum is
not preseni, the meeting shall stand adjourned sinc
die,

144, Chairman of mecting——The Chairman, or in
his absence the Vlce-(,h.urm‘n shall presxde at a
nceting of the Regional Couacil :

Provided that in their absence, the members pre-
sent at the meeting may eleet one among themselves
to preside at the meeting.

145. Decision by mujority—(1) All the questions
before a Regional Council shall be decided by a
majority of votes.

(2) If the votes on a question are cqual, (he Chair-
man of the meeting shall have a casting vote.

146, Annual general’ meeting.—A geacral mecting
of the members of the regioa shall be called not
luter than the 13ty day of Scprember every year and
it shall be called the anuual general meeting :

Frovided that if, for any reason, the annual gene-
rul mecting does not tule place within the date speci-
ficd above, the President may  appoint sach other
dile for the mecting as he may deem fit.

147, Exlraordinary general meeting.-—A Regional
Council may call such further meetings of the mem-
bers of the region as often as it may decm necessary
and such meetings  shall be called extraordinary
gencral meetings,

148. Notice of meeting—At least 14 days’ noiico
of cvery meeling specilying the day, place and hour
of mecting and in the case of special business, the
gencral nature of the business, shall be given. Ian
case of the annual general mceting the report of 1he
Regivnal Council, together  with  Auditors’ Report
and a copy of the audited Balance Sheet and Income
and Expenditure Acconut for the previous year, shall
accomnany the notice.

149 Requisitioned  cxtraordinary  general mcets
ing—(1) The Regional Councl shall, on a requisi-
tion made in writing by at  lcast 5 per cent of the
total number of members in (he region or one hun-
dred wember, i the repion, whishewr it leee, ¢on=
vence an oxu‘aot‘dinary general mecting,
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(2) Any such requisition shall specify the object
for which the meeting is requisitioned, shali be signcd
by the members makin% the same and shall be deli-
vered at the office of the Regional Council.

(3) On a vald requisition, the Regional Council
shall convene an extraoedinary gencral meeting with-
in six wecks of the reeeipt of the requisition.

(4) If the Regional Council faily to convene the
extraordinary gencral mecting as  provided by sub-
rcgulation (3) the requisitioni*ts may convene a
meeting within three months {rom  the date of the
requisition.

150. Resolutions—(t) A  mecmber of the region
shall be entitled to move any resolution for the con-
sideration of the mecting of the members:

Provided that a draft of the resolution is received
by the Secretory o the Regional Council at least 28
days before the date of the meeting -

Provided further that the Chairman of the meel-
ing may admit a  resolution in respect of which a
shorter notice is received not being less than 7 days.

(2) Any proposal received after
time and not admitted by the Chairmon of the meel-
ing, shall be trcated as a proposal for the next fol-
lowing meeting of the members.

151. Business before the annual reneral meeting,—
The business before the aunual  general meeting
shall be to receive the  réport and accounts of the
Regional Council and to transact such other business
as may be brought before the piceling with  the per-
mission of the Chairman of the mecting,

152. Chairman of meeting.—The Chairman, or in
his absence the Vice-Chairman of the Regional
Council, shall preside at a general mceting.

Provided that in their absence, the members pre-
sent at the meeting may elect one among themseives
to preside at the meeting,

153. Quorilm.——(l) No businesg shall be transacted
at a general meeting unless there is a yuorum at the
commencement of the meeting,

(2) Twenty members shall form a guorum.

154, Absence of quorum.—It withinr half an hour
from the time appointed for the meeting, a quorum
i3 not present. the meeting, if convened upon a re-
quisition as aforesaid, shall stand dissolved, but in
any other case shall stand adjourned to the same day
in the next week at the same time and place and at
such adjourncd mecting thc members presenf, what-
ever their number, shall have power to transact all
the business which could properly have been tran-
sacled by the original mectiny had the necessary
quorum been present thereat.

155. Decision by majority.—-(1) All the questions
before. a general meetina <hall be decided by a ma-
jetity of votes.

(2) If the votes on a question are equal, the Chair-
man of the meeting shall have a casting vote.

CIEG A ERT - ISR

the prescribcd'

F

Ll

156. Mcmbers not entitled to  votc.—No person
shall be catitled to vote al a general meeting unless
his name is on the regional register and he has paid
his annual membership fee.

157, Term of Regional Council—(1) The term of
a Regional Coancil shall be three  years from the
date, which shall be specified by the Council

Provided that the Council may, if in its opinion
circumstances so - warrant, extend or  shorten the
term of u Regional Council by a notification in (his
behalf,

(2) On the expiry of the term of a Regional
Council, a new Regional Council shall be constituted
in the manner provided hereinbeforc,

158. Dissolution of Regional Council.-—Notwith-
sianding anything contained hereinbefore, a Regional
Council shall stand dissolved it :

(1) a majority of thrae-fourths of the members
of the regional register pass a rcsolution for
dissolution at a  gencral meeting of the
members; or

(ii) after piving an opportunity to it of being
heard, thy Council decides to dissolve the
Regionul Council.

159, Branches of Regional Council-—(1) The
Council may, by notification in the Gazette of Tndia,
sct up a Dranch of a Regional Council in a city
cihier than the headguarters of the Regional Council
provided that not less than 50 members have their
addresses registered in the city or within a distance
of 16 kilometres from the city limits,

2y The Council may also, by uotilication in the
Gazetie of  Indja, set up a branch of a Regional
Council in u Siate or Union Territery in  which
neither the headquarters of the Regional Council nor
a branch of the Regional Couneil is located provided
that there are not less than 50 members having their
addresses registered in that State or Union Territory,
as the case may be, Such a branch may be set up in
any city of such State or Urinn Territory as the
Council may consider propev. '

(3) A branch shall function subject to the cont-
rol, supervision and direction of the Council thr-
ough the Regional Council and shall carry out
suck directions as may from time to time be issved
by the Council,

CHAPTER VIII

MEETINGS AND PROCEEDINGS OF THE
COUNCIL

160. Mectings of Council.—(1) The Council shall
meet at least once in cvery six months at such time
and place as the President may determine,

(2) Within fourteen days of the dissolution of a
Council, as provided in sub-section (1) of Secction
14, a mecting of the new Council shall be held,

161. Special meeting of Council.—(1) A specinl
meeting of the Council may at any time be called
at the request in writing addressed to the Secretary,
by at least one-fourth of the members of the Council
for the time being.
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(2) The request shall set out a statement of the
business for the consideration of which the special
meeting is 1o be called shall be signed by the re-
quisitionists and shak be deposited at the office of
the Secrctary.

(3) The President, or in his absence, the Vice-
President may at any time dircet by an order in
writing that a Special Meeting of the Council ke
called. .

162, Notice of Council Mecling.—A notice of the
time and place of a mecting shall be sent o the
registered address of every member of the Council
not less than twenty-one days before such mecting
and such notice shall, as far as practicable, contain

a statement of the business o be transacted at the.

meeting :

Provided that the Council shall have the right to
- consider any item brought before the meeting by,
or with the permission of the Chair and of which no
puior notice had been given to the members pro-
vided at least two-thivds of the members of  the
Council are present ot the mecting :

Provided further that no resolution in respect of
an item which is brought befure the meciing as
aloresaid  shall be considered to have Theen passed
ualess votes cast in its favour represent morg than
half of the wtal number, for the time being, of the
members of 1he Council :

Provided furiher that in the case of Special Mcet-
ing, the nolice of the meeting may be scnt fourtecn
days before such meceeting.

Explanation.—The validily of any decision of the
Council on any item considered by a validly con-
vened mecting of the Council shall not be called
question merciy because notice of the said item had
not bren given to the members who did not attend
the said meeting.

163, Chairman of meeting.—At a meeling of
the Council, the President, or in his absence the
Vice-President, shall preside, or in the absence of
both, a member elected from among the members
who arc present, shall preside,

164, Quorum at meeting—One-third of the
lota] number ol members shall constitute a quorum.

(2) Tf, at the time appointed [oc a mecting, there
Is no quorum and if on the cxpiration of half an
hour from the time appointed for the mecting, there
Is o querum, the mecting shall stand adjourned to
such time, date and place as the Chairman of the
mecting may appoint.

(3) No quorum shall be required for the meeting
adjourned under sub-regulation (2).

165, _Proccdure for transaction of business.—(1)
The busmess of the  Council shall  ordinacily  be
transacted at a meeting of the Council :

Provided that the. Pre<didont, or in his  absence
the Vice-President, may, in an appropriate case,
circulate the papers among the members of the
Council for deciding any question :
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(2) Where the papers relatihg to any question are
circulated among the members, a period of not less
than 15 days, commencing from the date of the cic-
culation of the papers, shall e'apic before any deci-
sion is taken on the question :

Provided that a  decision may be taken before
the expiry of such period if th: opinion of not less
than three-fourth of the members of the Council
for the time being in office is reccived earlicr.

(3) The decision shall be in accordance with the
opinion in writing of the mujurity of the members.

A4y A decision taken by the circulation of the
papers shall be communicated to all the members
of the Council and shall be noted at the next meet-
ing of the Council.

166. Passing of resolution a* a meeting—At a
meeting of the Council, a resolution shall be passed
by a majority of the members present unless other-
wise required by the Act or these Regulations, and
in the case of equality of voies, the chajirman  of
the meeling shall have a casting vote,

167. Adjournment of a meeting—(1) Subject to
the provisions of these Ragnlations, the Chairman
of a mecting ot the Council may, with the consent
of the m2mhkers present, adjourn the meeting from
time to time and from place to the place %ut no
business, other than the business left unfinished at
a  meeting, shall be  transacted at the | adjourned

meeting : ,
(2) No notice may be given of an  adjourned
mecting unless it is <o directed by the  resolution

for adjournment.

165, Record of minutes.—(1) The Minutes of a
metting of the Council shall be  recorded by the
Secretary.

(2) The minutes, after having been approved by
thc members and signed by the Chairman of the
next mceting, shall be suflicient evidence of  the
proceedings of the Council.

CHAPTER 1X

STANDING AND OTHER COMMITTEES

169. Time and place of meeting(1) The Presi-
dent may, at any time, and shall on the requisition
of any two members of a Standing Committee, call
a mee{'ng of the Committee.

. (2) The meeting of a Stan)ing Committee shall
be held at such place and at such time as the Presi-
dent may direct.

(3) A notice of not less than seven days of every
such meeting shall  ordinarily be given to cvery
member of the committee,

170. Quorum.—(1y No business shall be trans-
acted at a mecting of a Slanding Committee unless
there are present at least three members, including
the President or in his absence the Vice-President,
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(2) If there is ro quorum within half an hour of
the time fised tor the meeting, the meeting shall
stand adjourned to a date, time and place fixed by
the President or in his absence the Vive-Presedent.

171. Procedure for transaction of business.—(1)
The business of a  Standing Committee shall ordi-
narily ke transacted at a meeting of the Committee :

Provided.: that the President, or in his absence
the Vice-President, may in an appropriate case
circulate the papers relating to it among the mem-
bers of the commitiee for decision :

Provided further that if threc members of the
committec require that any question be decided at
a mecting, the President, or in his absence the
Vice-President, shall  withdraw the papers from
circulation and have the question determined at a
rmieeting of the committee,

(2) Where the papers relating to any question
are circulated among the members, a period of not
less than fifteen davs. commencing from the date
of the circulation of the papers, shall clapse before
any decision is takan on the question :

Provided that a decision mav be taken before
the expiry of such period f the opinion of not less
than three-fourth of the members of the committee
for the time being in office is teceived earlier.

(3) A decisiorf taken by the circulation of the
papers shall be communicated to all the members
and shall be noted at the next meeting of the com-
mittee,

172. Casting Vote—All the questions, before a
Standing Committee shall be decided by a majority
of votes and in the case of equality of ve¥es, the
President, or in his absence the Vice-President,
shall have a casting vote,

173. Secretary of Standing Committee.—The Sec-
retary shall he the  Secretary for every  Standing
Committee. -

174. Record of meeting.—(1) The Secretary shall
maintain record of the business transacted at every
meeting of a Standing Committec.

(2) The minutes of such .meetings, after having
heen anproved by the meetings and signed bv the
crhairman of the next meeting, shall be sufficient
evidence of the proceedings of the meeting.

175 FExecutive Commitiec.—(1) The FExecutive
Committec shall perform the  following functions,
namely : PR

(a) mainienance of office of the Council and for
this purpnse the Executive Committee may cmploy,
suspand. discharge or te-emplov the necessary stoff
on such terms and conditions as it may deem fit:

(t7 maintenance of true and correct accounts of
all thr  receipts and pavments on behalf of  the
Council and the matiers .in respect of which such
receints and paymenrts take pluce and of all  the
property. securities, debts, funds and MNabilities of
th~ Tnstitute n
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(c) maintenance of the Register, registers of
articled clerks and audit clerks and all other sta-
tutory registers which are prescibed by the Act or
these Regulations;

(d) custody of the property, assets and funds of
the Institute;

(¢) imvestment of the {funds of the Institute in
securities approved by the Council and to vary such
investment from time to time;

(f) disbursements from the funds of the _In_stitutc
for expenditure, both revenue and capital, within the
cstimates previously sanctioned by the Council :

Provided that in an emergent case, expenditure in
excess of the estimates previously sanctioned by the
Ceuncil may be incurred by the committee buy such
excess expenditure shall be brought to the notice of
the Council at its next meeting. ‘

(g) enrolment of associates, admission of fellows,
removed and restoration of names of members issue
and cancellation of certificate of practice, issue of
certificate of membership, prosecution of members on
the findings of the Council, granting exemption to
chartered accountants in practice or firms of such
chartered accountants from the operation of sub-
section (1) of Sestion 27 and publication of the list
of members; .

(h) grant of permission to a chartered accountant
in practice to engage in any business or occupation
other than the profession of accountancy in accor-
dance with, and subject to, the restrictions speeified
in this behalf by the Council; and :

(1) condone the delay in supplying requisite infor-
maticn under regulation 190, -

(2) Except as otherwise provided by these Regu-
lations, the Exccutive Committee -shall exercise all
the functions and powers of the Council in relation
to articled clerks and audit clerks except those con-
tained in regulations 44,57 and 80.

. (3) The Executive Committee may delegate any
of its funotions to the President or the Vice-President
or its sub-committec, '

(4) The Council shall hav: power to review any
decision taken by the Executive Committee or its sub-
commiittee, or by the President or the Vice-President
in the performance of the functions delegated to it
or him.

176. Examination Coniymittee—{1) The Examina-
tion Committee. shall perform all the functions of the
Council relating to the examinations, such as holding
of examinations, admissions thereto. cancellation of
an examination, appointment and selection of exami-
ners, prescription of hovks for the puidance of oandi-
dates, declaration of results, payment of remunera-
fion to cxaminers andlor aseistant examiners, super-
intendendents of the examinations and others.

(2) The Examination Committee, may delepate
any of its functions to the President or the Vice-
President or its sub-committee. '
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3 The C‘bunc.ll shall have fthe power to review
any decislon taken by the Expmination Committee or
its sub-committee or the President or the Vice-Presi-
dent in the performance of thc function: delegated
to it or him.

177. Committees other than Standing Commitiees
(1) Cowmittees other than Standing Committees
appointed by the Council under sub-section .(2) of
Section 17, shall consist of a Chairman, & Vice-Chair-
man and such other members of the Council, as may
be clected on it by the Council and any other mem-
bers who may be co-opted. with the sanction of the
Council,

(2) The committees shall discharge such {unction
~s Toay be directed by the Counei!' from tinme to time.

(3) The provisions ¢omtained in 1tguldtmm 169,
171. 172 and 174 relating to the time and place of
mectmg‘s procedure for transaction of Lusingss, cast-
ing vete, minutes, etc. shal apply ‘mutatis mutandis’
to such comunittees except that the reference to
Presideny end Vice-President in the regulatiens, refer-
red to above, shall be constroed as reference to Chaire
man and Vice-Chairman respectively of a committee
and the Secretary shall be the Sccretary for only such
of the committees as may be directed by the Council
and in sub-regulation (1) of regulation 169 reference
to two memhers for the purpose of rcqumtmnmg a
meeting of the Standing Committee shall be constru-
ed as reference to oncefourth of the number of mem-
bers of the committec for the time being in officc.

(4) No business shall be tranvacted at o meeting
of a committec unless there are present at least one-
third members of the committee concerned but not
less thyn three members. 1f this quorum is not pre-
sent wi hm half an hour of the time fixed for the
mecting. the meeting shall stand adjourned ‘sine die’.

. (A7) The Chairman, or in his absence 1he Vice-
Chairman. shall preside at the meeting. In the 2b-
sence of both, the mcembers present may elect one
among themselves to preside at the meeting.

178, Sub-Committees of Standing and other Com-
mittees.~—(1) The Council or any Stunding Committee
or other committe€ mey appoint a  sub-committes
consisting of its members cnd such other wembers,
ay it mav consider expediont.

(2) Evéry sub-committes shall have a chairman who
shall alsa be cenvener of the sub-committee.

(3) A sub-committee shall discharge such functions
as may be directed by the Council or the committee
conhcerned.”

- (4) The chairman of a sub-committec muy at any
time and shall, o g requisition of not less than one-
third of the members of the sub-committce col} a
meeting of the sub-committes’

(5) The meeting shall be held at such placc. time
and date as the chairmzn may decide.

(6,) A_ notice of.not less than reven davs of every
such meeting shall ordinarily be given to every mem-
her of the sub-committes,

(7) One half or thrce of the miembers of the sub-
committce, whichever is greater, shall form a quorum,
Tu the cvent af there being nc gquorum within half an
hour of the time fixed for the meeting, the meeting
shell stand adjourned to a date, time and place speci-
fied by the chairman of the meeting.

(8) In the event of the chairman of a sub-comnit-
tee failing to call.a meeting of the sub-committee in
spite of a requisition under sub-regulation (4) within
7 days of the receipt of the requisition, the members
who had sent the requisition may -themselves convene
the meeting, elect their own chalrman and transact
business for which requisition had been sent,

(9) The chairman of any meoting of a sub-com-
mittece shall maintain a record of all thc business
transacted by the sub-commitice.

(10) All questions before a sub-committee  shall
be decided by a majority of votes, In the event of
cquality of votes, the chairman of the mectmg shall
havc a casting vote.

CHAPTER X

MISCELLANEOUS

179. Headquarters of the Council.—The headquar-
ters of the Councit shall be located at such place as
may be notified by the Central Government in this
behalf.

180. Custody of common seal.~—The common geal

shall be kept in the custody of the Secretary.

181." Affixing common seal —All instruments on
which the common seal is required to be affixed by
.or under any law shall be so affixed and countersign-
ed by the Secretary.

182. Method of payment of fees.—All fees speci-
fied in these Regulations shall be paid to the Secre-

tary in sueh manncr as the Council may direct.

183, Supply of forms.—Where under these Regu-
latlons, any form is required to be obtained from the
Secretary the same shall be suppliad on request by
the Secretary or any other officer ot the Institute that
he “may appoint for the purpose, upon pdyment of
such fee, if any, as may be fixed by the Councit from
time to time. )

184, Issue of duplicate certificates.—(1) Where a
holder of a certificate granted by the Council has lost
it, the Council may, on an application made in this
behalf, duly supported by an affidavit of the appii-
cant to the effect that he was in possession of such
a certificate and had lost it issue a duplicate, on re-
celpt of such fee not exceeding ﬁftdy Tupees as may
be determined by the Council and differant fees may
be fixed for different forms of certificates.

(2) Where any certificate granted by the Council
is damaged, the Council may. on an application made
in this behalf, issue a duplicate on receipt of the fee

preseribed above and on return of the damaged certi-

ficate.
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185. Pubhcatlon of list of mcmbm-c »-—Whlle ub-
lishing the list of members under sub-section Ug of
Section 19, the Council may distinguish, in such man-
ner as it may think fit, between the associatgs and
fellows in practice and betwcen the asscciates and
fellows not in practice.

186. Members to supply information.—(1) For the
purpose of the pubhcatlon of the list of members, the
Council may require members to supply such infor-
mation as it considers relevant.

(2) The Council may also require members to
supply such additional information as may be requi-,
red for statistical purposes;

187. Professional address.— (1) Every member in -

practice shall have a professional address in India in
his own charge or in charge of another member.

(2) In the case of a member who 15 an cmployees
of a chartered accountant or a firm of such chartered
accountants and is not holding a certificate of prac-
tice, the professional address of the employer shall be
deemed to be his protessional address.

(3) Except in the case of a person enrolled under
the proviso to Scetion 4(1)(v), u member not in
practice may specify a place which shall be deemed
to be his professional address for the purposo, of Sec-
tion 21 and these Regulations.

(4) The postal address of the professional uddress
shall be intimated to the Council at the time of mak-
ing tho application for membership and any change
in the professional address or the postal address shall
be communicated to the Council within 30 duys ol
the change.

(5) The Council may remgve the name of 2 mem-
ber from the Register who has contravened the pro-
visions of the regulation after giving him an oppor-
tunity of being heard.

188, Proof of service of notice.—~All notices re-
quired by the Act or these Regulations to be given
to members shall be forwarded by post to such pro-
fessional address (and if there is no professional ad-
dress, residential address) as may have been last re-
glstered with the Council and for proving that such
notice has been given, it shall be sufficient to prove
that such notice was progerly addressed and posted.

189. Council tp be informed when a branch office
is opened or closed.—A chartered accountant in prac-
tice or a firm of such chartered accountants shall in-
form the Council within one month of the opering
or closing of a branch office.

190. Register of offices and tlims.—(1) A charter-
ed accountant in practice or a irm of such chartered
accountants shall, before commencement of practice
in a trade name or firm name, apply to the Council
iu the form approved by the Council for approval to
use a trade or a firm name

Provided that a chanered accountant in practicgs
who wishes to practise in his dwn name need not
apply for approval as aforessid.

4

AT TP 2 ST {15

") (1) A tradc/ﬁrm name s.n]l be restnctad to
the names of the proprictor/partners or a name
which is already in use.

(ii) A trade;firm name may include the name's of
the members as it/they may appear in the Register
of Members in the following manner.

(u) the full Surname of the member,s; or
(b) the full first name of (he member/s; ot

{c) the combination - the {irst name, middle
name the initials and/or the Surname of-
the members, or ahy expansion therenf, or

(d) the imitials of the first name and ihe full
Surname of the member/s; or

(e) the initials of his full name, or

(f) the full name inciuding the Surname of the
membet,/s; or

(g) such distinguishing part of the name,'s as
is indicative of the manner in which he/
they isare commoaly known; or

(h) the combination of pames and,/or surnames
of one or more partners of the hirm; or

(i) Permitting the us2 a. a firm|trade name a
part of the name of the proprietor or onc
Or more partners,

(j) A lrade/firm name shall not be allowed
where a member steks to uxe a part of his
surname.

(k) The only suffixes to be allowed 1 a trude
firm name shall bz & Co.” and ' & Asso-
ciates” or their eyuivalenis.  Suilixes fike
“%& Partpers” “& Fellows™ “& Others™ etc.
shall not be allowed.

(1) A trade/firm name whicn bears the name of
a god|goddess|deity and which has not re-
lationship with the name of members, as
above, shall not be allowed.

(m) Descri
allow

tive trade firm names shail not be

(n) Trade{firm pames which smack of pubh—
. city shall not be aluwed.

Explanation :—(1) The nawme or surname of the
member should normally conform to the
name or surname as they appear in the
Register of Mewmbers, Tt the inembers is
also known by ary ofher nome or  Sur-
name, this may bz alowed to bt used on
production of an affiduvit or uther eviderce
to the satisfaction of the Sceretary. -

(ID After various peranations and com-
binations under  the above (i) had
able to get approval of firmitrade name in
accordance with .he same he may be jer-
mitted to adopt ot coin a {itmjtrade namc
out of the names of his tamily mem-
bers, provided that such name was pot al-
rcady registered hy some  athér member.
The term “faguly’ for this purpose means
husband, wife, fa'her. wmother. son and
daughier. ‘ -
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(3) The Council, may, at its discretion, refuse to
approve a particelar trade or firm name (i) if the
samme or similar or nearly similar name is alrcady
used by a chartered accountant in practice or a firm
of such chartered accountants and has been entered
in the register of offices and firms, or (ii) if that
name, in the opinion of the Council, is undesirable.

(4) A chartered accountant in practice or a firm
of such chartered accountants shall within one month
of the approval of the trade or firm name, or com-
mencement of practice, as the case may be, supply
to the Council in the appropiiate Form particulars
regarding his office or the firm as the case may be.

(5) The Council shell maintain a register of
offices and firms and shall register therein the parti-
culars referred to in sub-regulation (3) Provided that
the Council may refuse to register a trade or firm
name which has not been approved under sub-
regulation (2),

(6) Every time there is a chanpe in the particu-
lars referred to in sub-regulation (3), the member
or the firmi, as the case may be, shall within onc
month communicate it to the Council.

(7) Where the same trade or firm name has been
registered in the past in the register of offices and
firms in the case of two or more members Of firms,
the Council may direct the member or the firm, as
the case may be, other than one whose name was
registered first in the register of offices and firm,
to alter the name in such manner as the Council
may consider proper and inform the Council of such
alteration within six months of the issue of the direc-
tion.

(8) (i) No member shall practice under a trade or
firm name which has not been approved under sub-
regulation (2).

(ii) No mcmber shall practise under a trade or
firm name in respect of which a direction has been
issued under sub-regulation (6) after the expiry of
six months from the date of issue of the direction.

(10) The Executive Committee may, in its discre-
tion, condone the delay in filing the particulars under
sub-regulation (3) or sub-regulation (5) in sppro-
priate cases.

190-A : Chartered Accountant in practice not to
engage in any other business or occupation.

A chartered accountant in practioe shall not engage
in any business or occupation other than the profes-
sion of accountancy, except with the permission gran-
ted In accordance with a resolution of the Council.

191. Part time employmenis a chartered accoun-
tant in practice may accept.—Subject to the control
of the Council, a chartered accountant in practice.
may act as a liquidation, trustee, executor, administra-
tor, arbitrator, receiver, adviser or iepresentative for
costing, financial or taxation matter, or may take up
an appointment that may be made by the Central
Government or a State Government or a court of
law or any other legal authority or may act as a
secretary in his professional capacitI', provided his
smployment is not on a salary-cum-full-time basis.

192. Restriction on fees.—No chartered accous-
tant in practice shall_charge or offer to charge, ac-
cept or offer to accept in respect of any professional
work, fees which are based on a percentage of pro-
fits, or which are contingent upon the findings, or
results of such work : °

Provided that—

(a) in the case of a receiver or a liquidator, the
fees may be based on a percentage of the
realisation or disbursement of the avsets;

(b) in the case of ap auditor of a co-pperative
society the fees may be baséd on a per-
centage of the paid-up capital or the work-
ing capital or the gross or net income or
profits; and ‘

(c) in the case of a valuer for the purposes of
direct taxes and duties, the fecs may be
based on a percentage of the value of the
property valued,

193, Particulars of natio:sality.—(1) A member
shall submit to the Council particulars regarding his
nationality.

(2) Every change in such particulars shall be in-
timated to the Council as early as possible but in
any case not later than twenty-eight days from the
date of such change.

194. Maintenance of accounts.—It shall be the
duty of the Secretary to maintain or cause to be
maintained proper accounts of the receipts and dis-
bursements and assets and liabilities of the Council.

195. Nomination of auditurs.—(1) The auditors
shall be nominated by two members of the Council
and such nomination shall be signed by them and
shall be depasited at the office of the Council at
least three days before the annual meeting,

(2) The auditors -shall retire at the next annusl
meeting of the Council but shall be eligible tor re-
election.

(3) The auditors who are in office shall be deem-
ed to have been nominated till the next meeling is
held to consider the appointment of auditos unless
they have intimated to the Secrctary thal they do
not desire to be re-nominated.

(4) The Council shall determine remuneration to
be paid to the audltors.

196. Powers and dutles of the auditors.—(1)
The auditors of the Institute shall have a right to
access at all times to the books and accounts and
vouchers of the Institute and shall be entitled to
require from the Secretary such information and
explanation as the auditors may think necessary for
the performance of their duties as auditors.

(2) The auditors shall make a report to the
Council on the accounts examined by them, and on
every balance sheet end income and expenditure
account or every other document annexed thereto,
and the report shall state whether, In their oplnion
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and to the best of their information and according
to the explanations given to them, the said accounts
give a true and fair vlew :—

(i) in the case of th: balance sheet of the siate
of the Institute’s affairs as at the end of
the year; .

(ii) in the case of the income and expenditure
account, of the surplus or deficit for the
year,

(3) The auditors’ repo-rt shall also stafe—

(a) whether they have obiained all the infor-
mation and explanations which to the best
of their nowledge and belief were neces-
sary for the purpose of their audit;

(b) whether, in their opinion, proper books of
account have been kept by the Institute
so far as appears from their cxamination
of those books and proper retutrns ade-
gquate for the purpose of their audit have
been received from the Regional Coun-
cils, the students’ association and their res-
pective branches;

(¢) whether the Institute's balance sheet and
mcome and  expenditure account dealt
with by the report-arg in agreement with
the books of account and returns.

(4) where any of the matters referred to in clau-
ses (1) and (ii) of sub-reguiation (2) or in clauses
(a), (b) and (c¢) of sub-regrlation (3) is answered,
in the negative or with qualification, the auditors’
report shall siate the reason for the answer.

197. Comparison of aciualy with budget estima-
tes.—The auditors shall also compare the actuals of
income and expenditure account with the budget
estimates approved by the Council and submit a re-
port to the Council on malerial departures.

198, Provisions of regulaiion 196.and 197 apply
to Regional Councils etc.—The provisions of regu-
lations 196 and 197 shall ‘mutatis mutandis’ apply
to the accounts and budget estimates of the Re-
gional Councils, the Students’ Associations and their
respective branches.

199. Casual vacancy in the office of auditors.—
If any vacancy occurs in the office of an auditor
or if a vacancy is not filled at an annual meeting,
_it may be filled by the Exccutive Committee, and
the person appointed as auditor shall hold office
until the next annual meeting, but he shall be eli-
gible for election

Provided that during such vacancy the continuing
auditor may act alone.

200. Audit of accounts.——(1) The Council shall
deliver to the auditors the accounts of the prece-
ding year and the auditors shall examine such ac-
counts and report thereon.

(2) The auditors shall be entitled to ask for any
information or explanation regarding the accounts

from the Secretary and such information or expla-
nation shall, as far as it is available at the time, be
supplied to them,

201. Functions to be perlormed by the President
on the dissolution of the Council.—On the’ expira-
tion of the duration of the Council, the President
of the Council at the lmc of such expiration shall
discharge all the administrative duties of the Coun-
c¢il under the Act and these Regulations and all the
functions of the Executive and Examination Com-
mittecs of the Council until such time as a new Pre-
sident shall have been elected snd shall have tnken
over charge of his duties :

Provided, however, that the President for the time
being shall call a meecting of the ncxt Council to be
held within fourteen days from the date of the dis-
solution of the outgoing Council.

202. Powers and duties of the President and Viece-
President.—(1) The President shall exercise such
powers and perform such duties as are specified by
the Act and these Regulations and as may be dele-
gated by the Council andor the Standing Commit.,
tees from time to time.

(2) The President may direct any business to be
brought before the Council or Standing Committee
for consideration.

(3) If the office of the President is vacant, or if
the President for any reason is unable to exercise the
gowers ot perform the duiics. of his office, the Vice-

resident shall act in his place and shall exercise the
powers and perform the duties of the President.

203. Powers and duties of the Secrctary.—Subject
to the peneral supervisions of the Presideat and|or
the relevant Standing Committee, the Secretury shall
exercise and petform, in additiod to the powers and
duties specified by the Act andlor these Regulations
in this behalf, the following powers and dutles, viz—

(1) being in charge of ‘the office of the Institute
as its executive head;

(2) onrolling associates, admitting {ellows, ye-
moving from the membership owing to
death or non-payment of any prescribed
fecs or at a membec’s request and restor-
ing to membership and issuing notifications
therefor;

(3) sanctioning and restoring of certificate of
practice for associates and fellows;

(4) cancelling of certificates of practice of as-
sociates and fellows in accordance with the
provisions of regulation 10;

(5) granting of perniission, to members to be
engaged in other oceupations besides the
practice of the profession of accountancy
within the categories permitted by the
Council;

(6) exempting any chartered accountant in
practice or a firm of siuch chartered accoun-
tants from the operation of sub-section (1)
of Setion 27 for a period not exceeding
six months, where the infringement Is of a
technical nagure; ' '
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maintaining .registers, documents and forms
as required by the Act and these Regula-
tions;

bejng in charge of all the property of the
Institute;

r_naking necessary arrangements for receiv-
ing moneys due to the Council and also
issuing receipts therefor;

T

incurring revenue expenditure within  Lhe
limits sanctioned by the Council or the
committees and incurring capital expendi-
ture for the purpose of purchasing books
for the library of the Institute within the
Hmits sanctioned by the Council endlor
the committees;

causing proper accounts to bc maintained
and delive of account books, informa-
tlon efc. to the auditors appointed by the
Council for the purpose of audit of the ac-
counts of the Institute;

making all other payments as sanctioned
by the Counil,
President;

]‘JJ&ying salary and allowanees to the mem-
ers of the staff, granting of leave cic. to
them, and sanctoning their- increments in
acecordance with the approved scales;

exercising disciplinary control over the stafl
except dismissal in respect of which the
sanction of the President be necessary;

admitting candidates to the examinations
held under these Reguiations and making
all necessary arrangements for the conduct
of the e¢xaminations;

refunding of transferring fees  received
under these Regulations for the examina-
tions, enrolment issue of ertificates of
practive and allied matters;

registration and noting suspension|cancel-
lationftermination of articles andjor audit
service and permitting an articled clerk in
cases covetcg? by categories (a), «(b) or
(¢) of sub-regulation (1) of regulation 57
to be trained as an additional articled clerk
by a member entitled to engage and train
articled clerk’s notwithstanding  anything
contained in regulation 43.

permitting articled clerks andfor audit clerks
to engage in other occupation as approved
by the Council andjor the committecs and
granting reduction in the period of artjcles
andlor audit service in accordance with
these Regulations;

any break in the service of arti-
cled clerk and audit clerks up to a maxi-
mum period of six months in his discretion;

and issuicg all notifications on be-
halt of the Coyneil; =~ -

committees andjor the

(21) signing vakalatnamas.on behalf of the
Council, appointlng solicitors of advocates
on behalf of the Couucil, and filing papers
in Courts, etc,, on Dbehalf of the Council,
subject to the approval of the President.

(22) calling such further information and parti-
culars as he considers necessary in further-
ance of the above duties; and

(23) performing such otber duties and functions
as are incidental and ancillary te and may
be required for the performance of the
above dutics dand  excrclsing such  other
powers as may be delegated by the Coun-
cil andlor committees or the President
from time to time.

204, Post-qualifying courses and examinations.——
Che Council may import or arrange to impart practi-
cal andjor theoretical training and hold examina-
tions in such subjects as it may consider useful for
members and may award certificates or diplomas in
connection therewith in accordance with the rules
contained in Schedules ‘CY, ‘D' and ‘E

205. Power to  remove  difticulties’~(1) Tf any
difficulty arises in giving effect ta the provisions of
these Regulations, the Couucil may, by general or
special order, do auything not inconsistant with pro-
visions of the Act which appears to it to be neces-
saty or expedient for the purpose of removing the
difficulty.

(2) In particular and without prejudice to the
generality of the foregoing power, any such order
may provide for countinuing in force such provisions
of the Chartered Accountans Regulations, 1964, as
were applicable to persons governed by the Audi-
tor's Certificate Rules 1932 or the Chartered Ac-
countants Regulations 1949, or such other provisions
as conferred any right or privilege or as imposed any
obligation or liability.

-

206. Repeal of the Chattered Accountants Regula-
tions, 1964-—1) The Chartered Accountants Re-
gulations, 1964 are hereby repealed.

(2) Notwithstanding the repeal of the Chartered
Accountants Regulations, 1964 (hereinafter referred
to as the repealed Regulations) and without pre-
judice to the genecrality of the provision contained
i1 sub-regulation (3) of regulation 2, it is hereby
declared as follows -~

Any appointment, notification, order election,
examination result of an.examination setvice as an
articled clerk or adudit clerk, made, issued, held,
declared, rendered or any other thing done under
the repealed Regulations shall, so far as it is not
Inconsistent with the provisions of these Regulations,
be deemed to have been made, issued held, dec-
lared, rendered or done under the provisions of these
Regulations uniess and until it Js superseded by ac-
tion taken- in actordance with these Regulations,
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SCHEDULE ‘A’
Form “1”
(Se¢ Repulation 3)

Register of Members of the Institute of Chartered
Accountants of India

1. Membership Nuwmber
2. R. A. Enrolment No.
3. Name in full
4. Date of birth.
5. Domiclle
6. Residential address
7. Professional address
§. Date of entry in the Ragister
9. Qualifications
10. Whether holding o ceruficate of practice
11, Datc of admission as Feflow
12. Whether practising independently. an partner-
ship or employed in a firm of Chartered Accnuntants

in practice.

13. Whether holding a salaricd employment, if not
in practice,

14. Change of address, if any
15. Remarks.

FORM ‘2"
See Regulation 5(1){a)

THE INSTITUTE OF CHARTERED
ACCOUNTANTS OF TNDYA NEW DELH1

Form of Application for eatry in the Register.
To

The Sccrctm’y

The Institute of Chartered A\cmuntanta of India

Dear Sir.

T bea to apply that my name be entered in the
Register, T hereby declare that T am not subject to
any of the disabilities stated in  Section & of the
Chartered Accountants, Act 1949 the required parti-
culars are furnished bclow T

I. Name in full (Block Letlers)

~a

Father's Name
*Date of birth
. Nationality

[T

+EBducational Qualifications

6. The year and month with Roll Number(s) in
which the applicant passed the various Groups of
the Final Examination.

7. (a) The name of the Chartered Accountant(s)
in practice or the firm of Chartered Accountants in
practice under whom the applicant served as an Ar-
ticled clerk|Audit Clerk, The period of service toge-
ther with the dates of commencement & termination
may be indicated.

(b) Articles|Audit Registration No.

(¢) Details of such other nractical training which
has been recognised by the Council as equivalent to
practical training under the Chartered Accountants
Regulations,

-

8. Period of residence in India,

9. If not an Indian citizen, please state whether
certificate of Indian Domicila bas been obtained.

10. Residential address

11, (a) Professional address(cs) if different from
Col. 10,

(b) Principal place of Business,
(c) Other places of Business if any,

12. Whether the applicant is in charge of the place
or places mentioned at 11, Tf not the name(s) and
membership number(‘;) of the member(sy of the
Institute who islare in charge of that!those place(s)
and his|their address(es).

13. 1f the applicant is a paid assistant to a Char-
tered Accountant in  practice or in a firm.of such
Chartered  Accountants, name of the Chartered Ac-
countant in practice or the firm and from which date.

14. If the applicant holds a salaried employment

other than that covered by 13 above, full particulars
thereof,

15. Whether the applicant intends to practise as
a Chartered Accountant under the Chartered Accoun-
tamts Act, 1947,

16. Whether the applicant intends to continue the
enragement at 13 or 14 above in addition to practicc

17. Whether the applicant is engaged in any other
business or occunation not covered by 13 or 14
above. If so, full particulars thereof.

18 Whether the applicant was at anv time debar-
red from practisine as an accountant and if so. the
roason and period of suspension.

- 19, If the applicant wishes to practise in a trads
or firg yame, pariculars of the trade or firm fame,

u#s the case mav k. with aliernatives in thc order of
preforence,

20 If the applicont had taken any loan mcholartzhlp
form the Institute, the total amount of lean scholar-

ship received th> amount paid off and the balance
ontetanding,
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2. 1 hereby undertake that if my name is entered
in the Register, T shall be bound by the provisions of
the Chartered Accountants Act, 1949 and the Re-
gulations framed thereunder or  that may hereafter
from time to tim:2 be mede pursuan: to the said Act.

3 (i) I also send herewith a sum of Rs..........
ceeive. o ooaucbeing my cntrance {ee of
Rs...ooovvoov . ..and  annual mein-
bership fee of Rs..................for the
VEHT. . e

(i) A sum of Rs...........is also forwarded for

the annual certificate of practice for the
period ending 30th  June.......

Place :

Date :
Yours fairhiuly,

Signature

*Applicants are requesied *o preduce evidence of
their ape.

1+Original diplomas, certificatzs andlor other docu-
ments or attested copies  thereof, m support of the
aualificatirns claimed must be sent with the applica-
tions "

FORM “3”
See Repulation 5(1)(b)

THE INSTITUTE OF CHARTERED
ACCOUNTANTS OF INDIA

Form of application for enfry in the Register as
T'ellow of the Institute of Chartered Accountants of
Tndia ,

To
The Secretary, )
The Institute of Chartered Accountants of India

Tear Sir,

1 beg to apply that my nawe be entered in the
Register as a fellow of the Institute of Chartered
Accountants of India. I herebv declare that I am not
subject to any of the disabilities Stated in Section 8
of the Chartercd "Accountants Act, 1949, T have becn
in continuous pratcice in India since........ ,

. Required particulars are zs follows i
(1) Name :
(2) Membership Number and Date of Admission
a8 Associate .
(3) Professinmal address :

(4) =(A) Whether practising  independently of

. as a partner of a firm of practising members
of the Institute, and jf so, state the period
for wkich acting as such. -

ar

x(h) (1) Clauses of sub-regulation (3) o_f _chu.l-
lation 5 under which the admission i8

sought
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(i) Name and address of the employer]organi-
sation

(iif) Particulars of experience

(2) Detailed nature of culies

(b) Period

(c) Paid-up capital for each of the years

(d) Turn-over fur each of the years

(¢) Population under the jurisdiction of the

local authority for cach of the years

(f) Period during which the applicant has heen
in gractice as a Chariered Accountant

(p) Original certificates, balance sheets and|or
other documents or attested copies thereof,
in support of the abkove experience or par-
Hculars, are enclosed. :

I send herwith Rs.........being my ent-
rance fee as a Fellow of the Institute,

2 ()

(i) A sum of Rs........is also forwarded here-
with being the balance of the annual mem-
bership fee, due as 1 Fellow of the Insti-
tute.

Yours faithfully

Signature
Place :
Date
*Delete words nnt  applicable,
FORM “«#”
(See Repulation 8) ‘
Membership No.... . vvviiiaini s

THE INSTTTUTE OF CHARTERED
ACCOUNTANTS OF INDIA

(Emblem)

Certificate  of Membership

This is to certify that,.............of ...
was admitfed as an Associate of the Institute on the
R day of...........19.......

Gilven by the Council under the Common Seal of

the Tnstitule of Chartered Accountants of India, this
vee. o day of Lo 019

iSeal)
President

Secretary
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FORM “5
{See Regulation 8)
Membership No.......,

THE INSTITUTE OF CHARTERED
ACCOUNTANTS OF INDIA

(Emblem)
Certificate of Membership

This is 1o certify that. . ...of.. .. was
admitted as Fellow of the Instltute on thc
day of... 19..

Given by the Covmcil under the Common Seal of
the Imtltute of Chartered Accountantu of lndla this
. ...day of. .19,

President
(Seal)

Secretary

FORM "6”
[See Regulation 9(2)]

Form of application for the issue of a Certificate of
Practice

To,

The Secretary,
The Institute of Charterad Accountants of India

Dear Sir,
T am enclosing/have already sent a che,quc]draft
No............dated.... .... .for Rs..
towards the fees for the year. e as per
details given below. :—
Membership fee ~ ...Rs.
Certificate of Practice fee ...Rs

1 request that .the Certificate of Practicc may be

issued to me at an early date.

*[ declare that 1 am not engaged in any other
busmcsq or occupation besides the profession of
accountancy. If and when I intend to be so engaged.
T shall obtain the prior permission of the Council.

3. *I am engaged in other occnpations .. ...,
and propose to continue to be 50 engaged in addmon
to the practice of accountancy for which the permis-
sion has already been obtainced!applied for vide your]
my letter No.............dated.........

4, As and when 1 cease to be in practice I shall
inform the Council a5 required by the Chartered
Accountants Regulations, 1988

1394 GI/88—-16
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5. 1 hold the Certificate ‘of Practicc as Associate
TFellow for thc period ending 30th June.. .

6. 1 declare that T am. ........National.

Place :

Date :
Yours faithfully,

Signaturz
Membership Number

*Delete the para not applicable.
FORM “7"
[See Regulation 9(3)]
Membership No.........

THE INSTITUTE OF CHARTERED
ACCOUNTANTS OF INDIA

(Emblem)
Certiflcate of Practice

This is to certify that..........F.C.AJA.CA. of
...is entitled to practise as Chartered

Accountant. )
This certificate is issued s-ubicct to the provisions

of the Chartered Accountants Regulations, 1988, or
modifications and or amendments thereof, The certi-

ficate shall be effective from........... day of.......
19......

Given under the Common Secnl of the Institute of
Chartered Accountants of India, this..............
day of.............19.......

President
{Seal) .
Secretary
FORM “8”

[See Regulation 12(2)1

Form of Complaint

Before the Council of the Institute of Chartered
Accountants of India
Section 21
Between
Complainant
And
Respondent
Complainant’s address :
" Respondent’s address
Particulars of complaint in
paragraphs consecutively numbered
Particulars of evidence oral and
documentary, if any, to substantiate
the complaint :
Signature
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\FRI:I(ATI‘“)V 1o. Tt the applicant i 4 paid assistant under a
Chartered  Accountant  in practice or in a
Lo the petitioner do };f”:hv dclclfuc firm of such Charteted Accountants( pame
that what is stated above is true to the best o my of the Chartered Accountant in practice or
iformation  and  belicf. the firm and from which date,
Verfied today the..............day of..........
19. r ,,t) L y 17. T the applicant holds a salaried employment
other than that covered by 16 above, full
Signature particulars thercof.
FORM 0" 18. Whether the applicant intends to practice as a
Chartered Accountant under the ' Chartered
(See Regulation 19) Accountants Act, 1949,
THE INSTITUTE OF CHARTERED 19,  Whether the applicant wants to practise in a
ACCOUNTANTS OF INDIA, NEW DELHI tradeifirm name. If so, the trade or firm name,
as the case may be, with alternatives in the
Form ot application for restoring the name in the ordsr ol preference.
Register
To 20, Whether the applicant intends to continue the
. engagement at 16 or 17 above in addition to
The Secretary, practice,
The Institute of Chartered Accountants of India . . .
* 21.  Whether the applicant is engaged in any other
Dear Sic business or occupation not_covered by 16 or
1 17 above; if so. full particulars thereof.
I beg to apply for restoration of my name in the - . . )
Register. | also hereby declare that 1 am not subject 22.  Whether the applicant was at any time debarred

to any of the disabilities stated in Section 8 of the
Chartered Accountants Act, 1949, The required pm-
ticulars are furnished below 1—

1. Name in full (in block lettars)

2. TFather's name

3. *Datc of birth .

4.  Nationality

5. *Educational Quulifications

6. Period of residence in Tndja

7. If not an Tndian citizen, please stale

whether certificate of Indian Domicile has
been obtained.

8. Permanent residential address

9, Professional address

10.  Present residential address

11.  Membership Number of R. A. Enrolment
Numbcer prior to removal,

12, {Reasons for and date of removal

13, Occupation in full

14, tPlace or places uf business in India

15, Whether the

applicant is in charge of the

place or places mentioned at {4. If not, the-

name(s) and nembership number(s) of the
member(s) of the Institute who is (are) in
charge of that (those) place(s) and his
(their) address(es).

from practising as ap accountant and if so,
the reason and period of suspension,

. I hereby undertake that if my name is restored
on the Register and if admitted as a mcmber of the
Institute, 1 will be bound by the provisions of the
‘Chartercd Accountants Act, 1949, and the Regula-
tions framed thercunder or that may hereafter %\:1
time to time be made pursufnt to the said Act.

3. (1) I also send herewith a sum of Rs.

being (a) the balance of entrance fee of Rs

(b) the arrcars on account of the annual fcc of
Re..oo oo, (c) the restoration fce of Rs.........
and (d) the annual membership fee of Rs ...

for the year. ........ ..o L.

Gy Asum of Rs......ooiviee.. . is also ferwarded
for the annual Certificate of Practice.

Yours faithfully,

Place :

Signature
Date :

*Applicants are requested to produce evidence of
their ape.

**Original diplomas, certificatcs andjor other docu-
ments, or attested copies thereof in support of the
qualifications claimed must be sent with the applica-
tion,

7Original notification name of the

removing the
member should be sent.

11f there be more than one place of business, prin-
cipal place of business may also be indicated.
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Roll No..veitvinen.

THE INSTITUTE OF CHARTERED
ACCOUNTANTS OF INDIA

(‘Emblcm)

Eatrance Examination Certificate

This s to certily that ........... of ..........has
Jassed  ( ) the Entrance Examination
held by the Institute of Chartered Accountants of
Irdia in the month of .............. 19...... .

Given under the Common Seal of the Institute of
Chartered Accountants of India, this...........day of

(Seul) Secretary

FORM “117
(See Regulation 40)

Roll No..vovvvnnn oo,

THE INSTITUTE OF CHARTERED
ACCOUNTANTS OF INDIA

(Emblem)
[ntermediale Examination Certificate

This is to ceriify that.............. of........has
deg:d ) the Intermediate Examination

eld by the Instituic of Chartered Accountanis of
India in the month of. ...........19........

Given under the Common _Seal of the Institute of
Chartered Accountants of India, this.......... .day of
..................... .19,

(Seal) . Secretary

FORM “127
(See Regulation 40) ‘
Roll Noo.,.ovov oo il

THE INSTITUTE OF CHARTERED
ACCOUNTANTS OF INDIA

(Emblem)
Final Examination Certificate

This is to certify that.. ceenofl has
passed ( ) the Final Examination held by
the Institute of Chartered Accountants of India in
the month of ................ .. 9.

Given under the Common Seal of the ]nstltute: of
ngartercd Accountants  of India, this. coee . day
Q D £ ST

(Seal) Secretary
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FORM *13"
(See Regulation 87)

Foym of nomination of a candidate for election to the
Council of the Institute of Chartered Accountants of
Todia

We, the undersigned Members of the Institute of
Charteted Accountants of India. being qualified to
vote in the election of members to the Council of the
Institute by the ..constituency  do hereby
nominate. . ..who is a Fellow
Member of the [nstitute h\,longmg to that constituen-
cv. ws a cundidate [or the election o be held in the
year 19...........

(1) Signature of proposer
Name in full
Membership Number
Address

(2) Signature of seconder
Name in full
Membership Numbet
Address

Dated this. ..........o..0, day of ......... 19........

T.. , being a Fellow Member of .
the Tnstitute bclongmg to the ........ .constituency
agreed to stand for the election by thc said constitu~
ency to be held in the year 19...........

I agree (o sbide by the provisions of the Chartered
Accountants Act, 1949, and-the Chartered Accoun~
tants Regulations, 1988 relating to clections.

The statement pursuant to sub-regulation (3) of
regulation 87 iy annexed hereto.

1 «end herewith the fee of Rs....... .(Rupees. .. .. )
by Demand Draft No.. .. .dated the............
on. . .drawn in favour of the Secretary,

The Tnstitute of Chartered Accountants of India,
payable at New Delhi.

Signature of candidate

Name in full LT
Membership Number
Addresy

Dated this............... day of ...... .. 090000,

ANNEXURE TO FORM “(3"
87(3)187(4)

L....o........, given below the particulars
concerning myself :— )

Stotement  pursuant {0 Regulation

(a) Name, Membership No. and address
(b) Age )
(¢} Whether associate or fellow

(d) Year of enrolmeni——as an associate
~—as a fellow

*1 also give below the following additional parti-
culars concering myself;—

(a) Passport size recent shotograph.
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(b) Academic qualificatoins (dipiomas and de-
grees recognised by Government and mem-
bership of recognised professional bodies).

(¢) Merit awards in the éxaminations ©f recog-
nised universities and the e¢xaminations
conducted by the Institute,

(d) Particulars of occupation—-

(i) Employment

(name of employer with
designation).

(ii) Practice (sole proprictor or in partner-
ship including the name of the firm),

(iii) Particulars of other occupation, if not
covered by (i) and (ii) above,

(e) Other particulars--~

(i) Past and present membership of Cen-
tral Council, Regional Councils and
Managing Commiitees of branches of
Regional Councils, including office of
President and|jor Vice-President in  the
case of Central Council and office of
Chairman, Vice-Chairman, Secretary

. and|or Treasurer in the case of Regional
Councils andlor branches of Regional
Councils. ‘

(ii) Office held as Vice-Chairman, Sccretary
and|or Treasurer in the case of the
Managing Committee of a Studenty’
Association of the Institute or its
-branches.

(iii) Contribution in subjects of professional
interest in seminars, conferences and
lecture meetings organised by prolessional
bodies during 8 period of five years before
the date of nomination.

(iv) Authorship of books on subjects of pro-
fessional interest,

(v) Authorship of articles on subjects of pro-
fessional interest mot covered by (iil) &
(iv) above during a period of five years
before the date of nomination,

(vi) Lecturership under the oral tuition
scheme or the Academy of Accounting
of the Board of Studies, during the period
of five years before the date of nomina-
tion.

(vil) Grant of National and State awards,

(viii) ,Academic positions held in recognised
universities.
Place :

. Signature of the candidate.
Date :

e

VERIFICATION

) F ., do hereby declare that the
particulars given above are cotrect to the best of my
knowledge and belief.

Place :

Signature of the candidate.
Date :

*The candidate may at his option furnish all or any
of these particulars,

FORM “14”
(See Regulation 112(2)

Form of application for permission to vote by post
under Reagulation 112(2)

The Secretary, )
The Institute of Chartered Accountants of India
Dear Sir,
Sub. : Election 19.............

I hereby apply for permission to vote by post
under regulaiion 112(2) of the Chartered Account-
ants Regulations, 1988, I give below the neccssary
particulars :

1. Full Name ‘ ' *
. Membership No.
. Serial Number in the list of voters, if known

. Serial No. and address of the polling booth
allotted to me,

£ W W

5. Reason for sceking permission to vote by post :

*(a) there has been a permanent charge in my
. professional address from the address pub-
lished in the list of voters, to another place
beyond a radius of 16 kilometres from the
polling booth allotted to me.

or

*(b) my professional address is beyond a radius
of 16 kilometres from the polling booth
allotted to me.

or

t(c) I am suffering from a permanent infirmity
particulars of which are given below on
account of which 1 shall not be able to ex-
ercise my vote on the date of clection at
the polling booth allotted to me.

(particulars of permanent infirmity........)
6. Address to which the-voting paper should be
sent.
Date :
Signature of Member
Place :

* Delete which is not applicable,
4+ Medical certificate is attached.
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VERIFICATION

I declare that the partioulars given above are
correct to the best of my knowledge and belief.

‘Date :
Place :
Signature of the Member

“Delete which is not applicable.
tMedical certificate be attached.

FORM “15”
[Sec Regulation 112(3)]
Form of application for permission to vote at any

polling booth under Regulation 112(3) (to be
submitted in duplicate)

The Secretary,

The Institute of Chartercd Accountants of India

Dear Sir,
Sub : Election 19..........

I hereby apply for permission to vote at any pol-
ling booth under Regulation 112(3) of the Chartered
Accountants Regulations, 1988, as I expect to be
away from my professional address on the date of
election. ]1-pive below the necessary particulars :

1. Full name

2. Memb ership No.

5. 3erial Number in the list of voters, if known

4. Serial No. and address of the polling booth
allotted to me.

5. Address to which the vohing paper should
be sent.

Date :
Place :

Signature. of the Member

VERIFICATION
I declare that the particularz given above are cor-
rect to the best of my knowledge and belief,

Date:
Place
Sigoature of the Member

FOR “16”
[See Regulation 112(6) & 114(1)]

Form of declaration by a member permitted to vote
by post under Regulation 112(6)

The Secretary,

The Institute of Chartercd Accountants of India
Dear Sir, .

Sub: Election 19, ........

I enclose herewith a sealed envelope containing
my ballot papers for the clection of members to the
Council of the Institute of Chartered Accountants of
India from constitutency No...........comprising

I declare that the vote was cast by me when no
one else was present.

Date :
Place
Your; faithfully,

(Signature of the Voter)
Name..................

Membecship Ne. .............

§l. No. in the hst of
voters, if knowr_l

FORM “17”
{Sce Regulativn 134(6)]

Form of nomination of a candidate for election to
the .....o.iiiiinns Regional Couneil

We, the undersigned Members of the Institute of
Chartered Accountants of India, belonging to the
. ..Region, being qualificd to vote in election
of membcrs to the Regional Council of the said
Region do hersby nominate...........who is a mem-
ber of the Institute belonging to that region, as a
candidate for the said eleciion to be held in the
year 19............ .

)] SIi@nature of Proposer
ame in full.
Membership Number

Address
) Slgnature of Socondsr
Name n:tu
Membership Number
Address
Dhated this .......... day of.......... 19
1. .being member of the

Institute bclongmg to the eoonn... ..Region,
agree to stand for the election to the chnonal Council
for the said Region to be held in the year 19.........
I agree to abide by the provisions of the Chartered
Accountants Act, 1949, and the Chartered Account-
anfs Regulations 1988 relating to the elections.
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T'ne statcment pursuant to sub rcgu]atlon (3) of
regulation 87 is annexed hereto,

1 send herewith the fee off Rs. ....ooevvnonn i,
) by Demand Draft
. . dated the .., .....
in favour of thc Sec.reuary, the Institute of Chartered
Accountants of India, payable at New Delhi.

.........................

Signature of the Candidate
Name in full

Membership Number
Address

Dated this 19

t

“ANNEXURE TO FORM 17

Statement pursuant to Regulation 87(3)[87(4) rcad
with Regulation 134(10)

give below the particulars
concerning myself :

() Name, membership No. and address

(b) Age

(¢) Whether associate or fc‘low

(@) Year of enrolment—as an associate
~-gs @& fellow

*] also give below the following additional parti-
culars concerning myself

(8) Passport size recent photograph.

(b) Academic qualifications (diplomas and deg-
rees recognised by Government and mem-
bership of recognised professional bodies).

(c) Merit awards in the evaminations of recog-
nised universities and the examinations con-
ducted by the Instifute,

(d) Pariiculars of occupation :—

(i) Employment
designation).

(name of

(ii) Practice (sole proprietor or in partnership
including the name of the firm).

(iit) Particulars of other

occupation, if not
covered by (i) and (i) above.
(¢) Other particulars -~
(i) Past and present membership of Central

Council, Regional Councils and Manag-
ing Committees of branches of Regional
Councils, including office of  President
and|or Vice President in the case off Cen-
tral Council and office of Chairman,
Vice-Chairmen, Secrciary andjor Trea-
surer in the case of Regional Councils
and|or branches of Regional Councils.

(i) Office held as Vice-Chairman, Sceretary
and|or branches of Regional Councils.

Managing  Comumilttee of a  Students
Association  of  the Institute or its
branches,

—

cmployer with -

(111) Conmburjon in sub;cct; of profcmonul
interest in seminars, conferences and
lecture mc:tings organised by professio-
nal bodies during a period of five years
before the date of nomipation,

(iv) Authorship of books on subjects of profes-
siopal interest.

(v) Authorship of articles or subjects of pro-
fessional interest not covered by (il
& (iv) above during a period of five years
before the date of nomiuation.

(vi) Lecturership under the oral tuition scheme
or the Academy of Accounting of the
Board of Studies during a period of 5
years before the date of nomination.

(vii) Grant of National and State awards.

(viii) Academic positions held in  recognised
unversities.
Place :
Signature of the candidate
Date ;
VERIFICATION

do hercby declare that the
Enrnculars given above are correct to the best of my
owledge and belief.

Place :

......................

Signature of the condidate
Date : W

*The candidate may at his option furnish all or
any of these particulars,

i pta,

FORM *“18”
(See Regulation 190)
- Particulars of Officcs and Firms

e

1. Name of Firm/Irade name of Chartercd Ac-

countants in Practics,

2. Nauame(s) of the proprietor|pariness of firm with

his|their membership number(s).

3. Date on which the partnership was cntered

into.

4. Date on which the firm was originally started.
5. (a) Address of the Head Office of the finm|
- €Chartered . Accountants in practice.

(b) Date un which started.

6. (a) Address(es) of the branch ofiice(s) of the
firm/Chartered Accountants in pratice,
if any, in India or outside India.

(b) Date on which euach branch is started,

7. Names of the PartnersiPaid Assiztants with the

membership No. in charge of each of

the
offices, i.e. head officy and branch offices.
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& Name(s) of the Menber(s) of the Institutz
with Membership NMumber(s) working as paid
assistant(sy in the firm under the Charatered
Accountant in pract ¢ and the dafe of joining
of each member.

9.  Whether any of the members mentioned in 7
or 8 above are in chwrie of any other office
of a Chartered Azcountant in practice oOf a
firm of such Chartered Accountants, If so, the
full name of the (s} along with the ad-
dress(es) may be given.

Date -
Place :

Name of M. No. Whether holding certi-
proprietor/ fizate of practies, If so,
partner from which date.

Heed Office Name of N. No.
member

in charge

Branch offke Name of
membser ' M. Nao.

in chargs

- Signature {s)
ofl the proprictor|partners of the firm
with the membershin number(s)
v FORM “I9”

(See Paragraphs 1(1) & 9(2) of Schedule ‘C’, Para-
graphs 9(3) of Schedule ‘I Paragraphs I & 9(2)
of Schedule ‘B’

THE INSTITUTE OF CHARTERED
ACCOUNTANTS OF INPIA

{Emktlem)
Post Gradunte Course in........o.......
Pary 1

This is to certify that ...... . ...of has
passed the Post Graduate Course in ........ .......
Examination (Part I) held by the Tnstitute of Char-
gcgrcd Accountants of India in the month of

Given under the Common Seal of the Institute of

Chartered Accountants of India, this.......... day
of ... 19
(Seal) Secretary

FORM ‘20"

(Sec Paragraphs 1(1), 13(1) & 16 of Schedule ‘C,
Paragraphs 13(1) & 16 of Schedule I ond Para-
graphs 1(1), 13(1) & 16 of Schedule ‘E")

THE INSTITUI'E OF CHARTERED
ACCOUNTANTS OF INDIA

{Ewmblem)
Post Graduate Course in ...
Part IT

This is to certify that ..... ....... of ...;...... ..has
completed the prescribad period off practical training
for the Post Graduate Course in ........... and has
passed the written test and in the interview in res-
pect of the same.

Given under the Comnion Scal of the Institute of

Chartered Accountants of India, this ............ .day
of....... e A L B ce
(Seal) - Secretary

FORM 21"

See Pu.r;ﬁgraph 1(2) of Schedule ‘C’ Paragraph 1
of Schedule 1) and Paragraph 1(2) of
. Sctiedule ‘E")

THE INSTITUE OF CHARTERED
ACCCUNTANTS Qi INDIA
(Emblam
Post Graduate Course in .

This is o certify that ............. .of ......... . .has
completed the Post Graduate Course in . ....... held
by the Institute of Chartered Accountants of India,
having passed in Parts T & 1l )

Given under the Common Seal of the Institute of

Chartered Accountants of India, this' ..........day
of .......... 19
(Seal)

Secretary

SCHEDULE B

Applicable to candidates appearing in the Exzamina-
tions held on or after 1st January, 1985.

_ 1. Papers and syllabus for the Entrance Examina-

. tion, i

Paper I—Elements of Accounting
Level of knowledge : Elementary knowledge,

Aim : To ensure minimum scholastic capability and
to provide an aptitude test in the subject.

Dctailed Contents,
1. Basic Accounting Concepts :
(a) Depreciated and various methods Thereof ;-
(b) Stock valuation ;
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(¢) Distinction between capital and revenue c¢x-
penditure ;
(d) Distinction between capital and  revenue
receipts.

2. Accounting process leading to the preparation
of a trial balance including in .particular :

(a) Errors and rectification ;
(b) Treatment of Closing stock : and
(c¢) Mercantile System of Accounting.

3. Preparation of Final Accounts for non-corpo-
rate entities :

(a) From a trial balance ,
(b) From incomplete records ; and
() Conceming non-prefit making institutions.

4. Accounts for special tramsactions
(a) Consignments : and

() Joint Ventures.

5. Self-Balancing Ledgers.

6. Simple problems in Partncrship Accounts.

Paper II—FEnglish
(One Paper-—Three Hours. - 100 Marks),
Level of knowledge : General knowledge,

Aim : To test the student in comprchension and

power of expression.
Detailed Contents.

GRAMMAR :

1. Parts of Speech : Classification of Nouns, In-
fiexions and Syntax of Nouns, Pronouns, Adjectives
and Adverhs, Classification, Iniiexious and Syntax of
Verbs, Emphasis on the correct use of Verbs and
Prepositions.

2. Rules of concord.

3. Common Errors in Grammer.

4. Syntliesis of senteuces

5. Direct and Indirect (Reported) Specch.
6. Use of Articles.

COMPOSITION :

The Paragraph in Comjositicn.
2. Punctuation. )
3. Vocabulary and Use of Words.
4. Llioms and Phrases.
5
6

bk

. Narrative and Descriplive Composition.
. Hssay on Topical Subject.

-

PRECIS & COMPREHENSION
BUSINESS CORRESPOMNDENCE

Paper III—Elementary Business Mathematics
(One Paper—Three Hours—100 Marks)
Level of knowledge : Elementary knowledge.

Aim o test g student’s aptitude to analyse busi-
ness problems in quantitative terms,

Detailed Contents.

1. Logical Statements and Truth Tables : Mean-
ing: Concept of Negation; Compound Statements;
Negation of Compound Statements; Conditional and
Bi-conditional Statements; Axioms and Theorems;

Tautologies and Fallacies.

2. Elements of Set Theory : Meaning and Types
of Sets; Operations on Sets; Venn Diagrams; De Mor-
gan's Laws; Difference of two Sets; Algebra of Sets; -
Power Set; Partition of a Set; Relations.

3. Elements of the Numbzr System : Introdaction
Natural Numbers; Integers; Prime Mumbers; Ratio-
nal and Irrational Numbers; Real Numbers; lmagi-
nary and Complex Numbers.

4, Indices, Surds and Logarithms :

{a) Indices—Positive, Fractional and Operations
with Power Functions; Simple Applications.

(b) Surds—Meaning and Operations. on  Surds ;
Mixed Surds.

(©) Logarithms—Meaning and laws of Operations;
Simple Applications.

Compound Interest, Annuity and Present Value
Calculations.

5. Equations—Nature of Linear and  Quadratic
Fquations; Geometric and Algebraic solutions to
equations.

6. Permutation, Combination and the Binomial
theorem : Rules of Counting; Meaning and Types
of Permutations and Combinations; the Binomial
Theorem; Some Applications with different Indices.

Commercial Kncwledpe and

Paper 4--General
: Economics

(One Paper—Three Hours—100 Marks)
Level of knowledge : Elementary knowledge.

Aim : To test the knowledge of the framework with-
in which commerce and economy function as also
commetrcial procedures and practices.

Detailed Contents.

A. General Commercial Knowledge,

1. Meaning of Commerce, Trade Industry and

Profession.
2. Forms of business organisations.
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3. Kinds of trade; fuuctions of * "' uhoes end
retailers ;

4, Procedires of trade—-internal und international
5. Principles of insurance; kinds of insurances.

6. Functions of Siock and Produce Exchanges
7. Fervices renderud by Commercial Banks.,

8. Modern Office routines and practices

) 9. Essentials of a good !usinzss letter and dradt-
ing of a business letter,

B. Economics
10. Nature and scope of economics.

11. Meaning of demand and supply, Laws of de-
mand and supply, Filasticities of demand end sapply
Factors affecting demund and supply,

12, Mcaning of Production Factors of
tion, Scale of Production, Laws of returns,
components of cost.

Produc-
Major

13. Meaning of a market, types of markets, Gene-
ral theory of price determination under free compe-
tition.

The above particulars are intended as a general
guide to questions which may be asked in each paper.

2. Papers and Syllabus for the Intermediate Exa-
mination. 1

GROUP 1
Paper 1—Accouniing

(One Papexr—Three Hours—I100 Marks)

Level of knowledge : Good Working Knowicdge.
Aim : To test ability of students to prepare account-
ing-records and final accounts in order to reflect the
ttansactions and financial affairs of business and other
organisations (other than bodies corporatc) in @ccord-
ance with currcnt legal requirements and current
professional standards.

Detailed Contents
1. Accounting Convention: and Praclices :
(a) Depreciation and varivus methods thereof ;
(b) Stock-valuation

(¢) Dietinction between capital and revenue.
2 Accounts relating to Negotiable Instruments.

3. Manufacturing, Trading, Profit and Loss and
Profit and Loss Approprietion Accounts and Balance
Sheets of trading and inductrial concerns (including
. processes leading to their preparation),

4. Partnership sccouats inchuding  admission, re-
titement, dissolution, piceemeal distribution and con-
version of partnershin fliin into limited company.
1394 GT/8817
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5. Preparation of accouats from ncomplete records
including single entry.

6. Receipts and Paymnts Accounts and Income
and Expenditure Accounts,

7. Accounts {or Profe.junal conccra:  inchuding

Receipts and Expenditure Accounts.

8. Consignment and joint venturc Accounts. De-
partmental Accounts and Branch Accounts (iclud-
ing Foreign Branches); Royalty; Hire Purchase and
Instalment Sale Transactions; Investment Accoumts;
Packages and Empties, Goods on Sales or Return ;
Voyage Accounts, Contract Accounts,

9, Accounts for Hospitals, Educational Institutions,
Hostels and Farms.

10. Computation of Insurance Claims for Loss of
Stock and Loss of Profit.

Paper 2—Accounting & Elements of Income-tax Law.

A. Company Accounts
(50 Marks)

Level of knowledge : Goneral knowledge.

Aim : To test the ability of studeats to prepare ac-
commtinge records and final accounts in order to reffect
the transactions and financial affairs of bodies corpo-
“rafe in accordance with the current legal requirements
and professional standards.

Letailed Contents.

1. Tssue of Shares and Debenbures, Rederption of
peaferenas vhares and debentires; Profit or Loss
prior to incorporation.

2. Preparaticn of Tinal Accounts of Companies
having regard to the nrovisions of the C'ompanics Act,
195G in general and fchedule V1 to the Companies
Act in particular.

3. Preparation of Final Accounts of Danking, In-
svrance and Electricity Companies.

4. Simple Ratio 'Analysis.

5. Simple problems of omalgamation, absorption

and reconstruction.

6. Statement of Affairs (including deficiency sur-
plus Accourtt) and liquidator’s staiement of Account

of the winding up.
B. Elements of Income-tax
(50 Morks)
Level of knowledge : Geacral Knowledge.

Aim : To assess the extent to which the candidate
has ucquircd a general working knowledge of the prin-

" ciples of Income tax.
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Detailed Contents.

i. Dsfiniions—Agricultural Income, Assiasee, As-
sessment  year, Income, Total Incomsiuuian Uem-
pany, Per-on, Company, Copital Assct,, Caarlinbla
rurpose, Dividend, snort-term Capital A-sels, -

2, Previous year.
3, Residential Statuy.
4, Scope of Total Incomse,

5. Clarge of Income-tax.
6. Exempions from charge of Income-tax.

7. Simple problems covering thie foregoing on coni-
putation of Income under various heads and determi-
n-tion of assessably Income,

Paper 3—Cost Accounting

(One Paper—Three Hours-—100 Marks)

Level of knowledge : Good Working Knowledge.
A'm : To assess the extent to whieh the candidete
is able to use and interpret the methods and techni-
ques of cost accounting.

tetailed Contents

1. Evolution, objectives, finpoctance and advanta-
go, of Cost Accounting. Detimtions und cost concepts;
Tyres of Costing, lustalluion of Costing system:
isentials of a good Cost Accounting System, Differ-
riee between Cost Accounting and Financial  Ac-
corn ing, Elements of Cost, cost unit and cost cenire.

2. ‘aY Meterial purchasz  procedure, wecciving and
inspection.

‘h) Mater’al control, abjsctives of material control,
Clagsification end codification of materials. Inventory
control methods—fixation of stock lewvels, maximum
‘erel, minimum level, re-order quantity, re-order level,
ABC analysis; Two bin systern, perpetual imventory
wystem, physical verification of inventory.

{c) Material issue procedure, bill of material. re-

turn of material transfer of material.

(d) Stores records—bin cards, storcs ledger, Pric-
e of material issues insluding materals returned to
nders and  stores,

te) Control over wastages serap, spoilage, defecti-
“ev and obsolete materials.

fy Control over tools, patterns, design, blue prints,
dies and other similar assets of short term value.

3. (ad Lebovr cost control, i impnrtance, time
beeoinge tme booking and their objectives; methods of
*me leeping and time booking, Time and motion

tudy, Control nf idle time, over-time and their-freat-

eat in Cot Accounting JLabour wrnover, its causes,
mtheds of measuring effects of lubonr turnover, how
fo minimise labour turnover; cost of Tabour turnover,
teeatment of the cost of labour turnover.

_ - — — P ——

—

(b) Systema of wagc paym*n* mc]udmg bouus and
iucentive schermes, Job evaluation, merit rating, me-
thods of job evaluation.

4. (@) Accounting and conbvol of overbead, ¢lassi-
de.cn of vverhiend, grouping wid codification collec-
tion and departmentalisation of manufacturing over-
head, reapportionment, overhcad absorption methods,
Treatmnent of under or over absorption of overhead.

(b) Accounting end control of administrative, sel-
ling and distribution overheads, Treatment of certain
items in costing, e.g. depreciation intercst on capital
research and development expense, packing expense,
fringe-benefit; ctc,

5. Methods of Costing, viz.
(i) Job Costing.
(i) Contract Costing.
(iii) Batch Costing.
(iv) Process Costing.
(v) Joint Costs.
(vi) By-product Costs.
(vii) Unit Costing. ’
(viii) Operation Costing, Operating Costing.
(ix) Uniform Costing.

6. Cost Control accounting ; non integrated ac-
counts,Recoticiiiztion betweon cust and financial ac-
counts; [ntegrated system of Cost and financial ac-
counts. ’

7. Prlnmplcs of marginal costing, methods of scgre-
gating semi variable costs into fixed and variable com-
ponents; standard costing, budgetary control—ele-
meatary problems,

8. Preparation and presentation of cost data and
inforiantion, particularly tabulation of cost data, pre-
parafion of cost sheets and cost statements,

9. Cost Audit—purpose, nature and advantages
[exclnding Cost Audit (Report) Rules,]

10. Mechanisation of Cost Accounts, its nature,
scope and concepts,

Paper 4-—Auditing
(One Paper—Three Hours—100 Marks)
Good Working Knowledge,

Aim : To test the understanding of the candidate re-
parding the techniques and rroccdvres of auditing
27 2lro his ability to apply the same to normal practi-
¢! eituations,

Level of knowledge :

Dxtailed Contents

1. Basic princmles of audit—objects of audit, ex-
pressing an opinion on Statements of Accounts, impli-
cations as regards detection of errors and frauds.
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2, Various types of audits—audits under statute,
audit of accounts of firms and private individuals, au-
dit of trust accounts~-audit of Co-operative Societics,

3, Advantages of an independent audit.

4, Condnct of audit—audit
note books—uudit files—permanent  audit
working ppers,

programmes—-audit
files—

5. Inicinai Cemtrol—internal  audit—implications

with reference to statutory audit,

6. Vouching payments—gensral  consideration—
wages—capilal expenditure—other payments and ex-
penses—ipetty cash payments.

considerations—

receipts—general
customers—other

credit

7. Vouching
cash sales—receipts from
receipts,

8. Vouching payments into and out of the bank—
reconciliation of the bank statements with the cash
book.

9, Verification of cash-in-hand and at bank.

10. Audit of trading transactions—vouching cash
and credit purchases forward purchases—-purchase
returns—the suppliers” ledger,

11. Vouching cash and credit sales-—goods on con-
signment—sale on approval basis—sale under hiie-
purchase agreemient-- rcturngble containers-—various
types of allowances given to customers—sales returns
—sales ledger.

12, Audit of the suppliers’ ledger and the debtors’
ledger—se!f balancing and i{he scctional  balonecing
system—total or control accounts—Inose leaf and card
ledgers—confirmatory statements from credit custom-
ers and suppliers—-provision for bad and doubtful
debts,

13, Audit of the impersonal ledger—capital expen-
diture—deferred revenue expenditure and revenue
expenditure—outstanding expenses and income—re-
pairs and renewals—distinction between reserves and
provisions—implications of change in the basis of ac~
counting, :

14, Depreciation—general  considerations—princi-
pal methods for providing depreciation and their
sultability for verious assets—legal requirements
under the Companies Act,

15. The valuation and verification of assets—gene-
ral principles—fixed assets—wasting assets—current
assets—investments, inventories, free-hold and lcase
hold-property, loans bill receivable, sundry debtors,
plant end machinery, patents.

16. Verification of Liabilities,

17. Incomplete records-—audit and compilation, -

18. Special points in audit of different types of un-
derteking ie. Educational Institutes, Hotels, Clubs,
Hospitals, etc, (excluding banks and insurance com-
panles).

19, Audit of limited companics—appointment of
audiior under various circumstances—the stalus of
ths auditor—the power and duties of the auditor—
lhe auditor’s report.

20. The audit of share capital and transfer of

:hares.

GROUP Ii

Paper 5—Morcantile Iaw, Company Law and
Industrial Taw.

(One Paper—-Three Hours-—100 Marks)
Level of knowledge :General Knowledge.

Alia : To assess the extent to which a candidate has
undersiood those branches of law with which he will
be nowmally concerasd in his professional work.

Detailed Contents

1, Indien Contract Act Full
2. Negotiable Instruments Act Full
3. Indian Parloership Act Full
4. Sale of Goods Act Full
5, Payment of Bonus Act Full
6, Companies Act Sections 1 to 145,

Basic awarencss of the following Acts :
7. Arbitration Act,
8. Indian Trusts Act.

9. Employees’ Provident Funds and Family Pen-
sion Fund Act.

10, Payment of Gratuity Act.

In the case of Acts shown at 7, 8, 9 and 10, the
student’s awarcness is not expecled to go beyond tie
celoont study materinl  dssued by  fhe  Board of
Studies.

Paper 6—Business Mathematics & S'atistics
(One Paper—Three Hours—~100 Marks)

Level of knowledge : General Enowledge.

Aim : To test the general comprehension and abi-
lity of tte students to analyse b iness probleras  in
quantitative terms,

A. Business Mathematics

(50 Marks)

Deanilcd Conients
1, (a) Sequence and Series,

Meaning of Sequence and Series: Finite and In-
finite Series; Arithmetlc and Geo_mctric Progression,
Summation of Seriles; Simple Applications,

(b) Rules of Mathematical Induction.
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(c) Convcrgencc and Dtvcrgcnce :

Concept of Limit, Evaluation of LAmit; Meaning
and Tests for C‘onvergche and Divergence of Ser'es,

2. Functions and their Applications,

Definition: Types; Construction; Application to
Break-even Analy‘;u Lincar, Quadratic and Higher
Degrec Polynomial Functions; Exponsntial & Logari-
thmic Functions.

3. Circular Functions and Trigonometry :

Elements of Trigonometry and Circular Functions;
Trigonometric Functions of Standard Angles.

4, Coordinate Geometry :

Introduction to Cartesian Geometry : Distance bet-
ween two points® Coordinates of Midpoints; The St-
raight Line; Slope of a Straight Line. '

5. Calculus i

(a) lefereutlat.lon, Meanmg Rules and Interpre-
tation of various order derivatives, Maxima and Mi-
nima of Univeriate Functions; Applications -of Ma-~
xima, Middma and Points of Inﬂeﬂon

(b) Integration : Mcaning and Rules of Integra-
tion; Idnefinite and definite Integrations; Simple Ap-
plications,

6. Vectors and Malrices

(a) Vectors; Meaning and types of vectors; Simple
operations on vectors which have relevance to mat-
rix operations.

(b) Matrix : Meaning and Operations; Matrix In-
version; Linear Independence; Solutions to Linear
Equations,

7. Linear Programming :

Formulation of Linear Programming Problems;
Simple Applications of Graphic Melhods
B. Statistics
(50 Marks)

Detailed Contents

1. Correlation and Regression (Lincar dnd Biva-
riate only).

2. Tests of As:ociation for 2X2 table only.
3. Probebility and Expected Value,

4, Basic Elements of Theoretical Distributions—
Bindmial, Poisson and Normal.

5. Sampling and its uses; Sampling Methods; Sta-
tistic and Paramters; Concept of Sampling Distribu-

tion and Standard Errors; Sampling of Accounting
Records and Physical Property.,

6. Tests of Significance z, t, x.
7. Ang’ysis of varlance and F. Test.

THF GAZETTE OorF INDIA

[[PART 1I1--SEC. 4]

EX’l RAORDINARY

8 Analysxs of Tunc Series :

(a) Methods of Dccomposition; Adjustment of

Data.

(b) Calculation of Trend; Error of the Estimate.
Calculation of Indices for Seasonal, Cylical and
Irregular Variations,

Y. Forecasting and DBusiness Barometers—Various
Methods.

10. Index Numbers—-Mzaning; Precautions, Uses;
Calculation of Price and Quantity Indices; Splicing;
Chain Base Method apd Tests of Consistency.

11, Elenents of StauStlcal Quality ControlmUsc
of Conlrol Charts,

12, Elements of Statistical Decision Theory Includ-
mg Bayesian decision Rule,

Paper 7—Organisation and Management and
Economics,
(One Paper—Three Hours—100 Marks)
Fevel of knowledge @ General Knowledge.
Aim : A. Organisation and Management.

(i) Acquainting the students with the basic mana-
pement principles and organisation prac-
tices ;

(ii) Describing some of the current management
systems ; and

(ji) nabling the students to 'view the total
management process in its multi-discipli-
nary perspectives.

A, Organisgtion and Management
(50 Marks)
Detailed Contents.
1. The Management Process ;

Meaning of management, Planning, Organising,
Staffing, Direction and Control. Unification and co-
ordination of management activities.

2. Planning :

Policy making strategy formulation and operational
planning, Process of decision making,

3. Organizing :
Functional classification activity grouping, task
allocation, span of supervision and organisation

structure, line and staff concept authority and res-
pons1b1hty, delegation, centralisation vs. decentralisa-
tmn committees,

4. Direction :

Styles of managemcm leadership, communication,
motivatien,
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5, Control :
Purpose, principlcs and procssses of control.
6. Human aspects of management :

Human needs, group dynamics,
change.

management of

B. Fconomics
(50 Marks)

Level of Koowledge : General Knowledge,

Aim : Acqueinting the students with the cconomic
development of the couniry leading to the contem-
porary state in which the cconomy is placed so that
they may have a better insight und appreciation of
the economic conditions around them,

1. Economic growth in India-—its prospects and
constraints.

2. Population :

3. Agriculture—-its developments, its problems and
potential measures necessary for agricultural deve-
lopment,

4, Indian industry—its profile ;: development of
Indian Industry since Tndenendence: it problems
and potential; measures neeesvary for Indusirial di-
velopment. : .

5. Money and Banking jn India, India's fiscal policy
after Independence.

_ 6. India’s inemational trede—direction and, compo-

sition; devclopment since Independence; its problems
and potantial; measures neccssary for development;
Balance of trade and payments position and foreign
exchange situaion.

The above -particulars «src intended as a general
guide to questions which may bz asked in cach paper.

3. PAPERS ANI¥ SYLLABUS FOR THE FINAL
EXAMINATION ) .

GRODP 1

Paper I—Advanced Accounting
(One Puper—Three Hours—100 Marks)
Level of knowledge

Aim : To test the understanding of the student regar-
ding the principles and precedures of accouunling
as well as his ability to apply the same to diffe-
rent practical situations.

: Expert knowledge.

Detailed Contents

1..Advanced problems of ccmpuny accounts,

2. Special problems of anwlgamation, absorption
and reconstruction (excluding preparation of  Sche-
mes and Reports).

Problems of Holding and Subsldiary compapics rnd
consolidated  accounts.

3. Basic postulates of accounting theory and gene-
rully accepted accounting principlss and practices re-
commended by the Institute of Chartered Accoun-
taaty of India. ‘

Principles of valuation uf fixed and current asscts.
Valuation of gocdwill, valuation of business and
shores of joint stock companies.

1, Preparation of financial statements {or prospec-
us. )

5. Design of Accounts and Presentation of finan-
cial data, ‘

6. Limitations of Finaneial Statements. -

Inierprelation and analysis of financial statements
inchuding interpretation and analysis of-financial data,
ratio analysis, measurement of relationship of diffe-
tent items by use of accounting ratios. Counter check
by two different ratios. ‘

Limitations of Ratios,
7. Dividtnds and divisible profits—Hhnancial, legal
comparative statement  analysis,

Inter-firm comparisons.

Paper 2—Managewment Accounting
(One Paper—Three Hours---100 Marks)
Level of knowledge : Good working knowledge.

Aim : To assess the extent to which the candidate is
able tn use and interpret the methods & techni-
ques of financial managewent of an organisaion.

Detailed Contents

1. Objectives and methods of Financial Manage-
ment, Place of finzncial management in the total
picture of nnagement,

Relationship between  fingncial management  and
other areas of management such as Production, Pro-
curement, Marketing and Personnel.

Crganisation Chart of Finance Function of manage-
ment,

Functions of a Finance manager,

Centralisation and Deczniralisatien of - Accounting
& Fnance functions.

2. blort-lerm and  long-term financial  plagning,
- oital budgeting and the sources of Jong-term and
short-term finance—cost of capital.

Zonfiol on capital issue including bonus shares.
Capital Structure.

Preparation of projecied cash flow stateménts and
evaluation thereof,

3. Management of working capital.

Contro]l of
policy.

inventorie: . reoslyullos aad  credi

Preparation of cash budgets.
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4, Capital budgeting and techniques for evaluation
of capital projects like pay back period, rate of return,
discounted cash flow, etc, techniques for control of
capital Dudgeting. Critical Tath Method (CPM:
PERT).

5. Dividend Policy,

6. Depreciation  policy  including  depicciation
accounting ior replacement cost.

7. Prepavation of financial statement analysis and
Ieports.

8. Managewmerit of investment portfolio,

9. Finutcial Management with reference to busi-
ness expansion and ceatraction,

10, Risk elegient 1 busincss wnd insurance cove-
rage.

11, Tax impiications in relation to financial plan-
ning and cu.h flow statements.

Paper 3—Auditing

(One Pupee—Three Houos—100 Marks)
Level of knowledge : bixpeit hnowledgs

Aim : To assess whether the candidate has acquired
a sound knowledge of current auaning prac-
tices and procedure, ‘

Detailed Contents :

l. Pianning and Programming of Audit.

Planning and programming the audit work— divi-
sion of work between ditferent levels of assistance in
the auditor’s uifice by refecence to tiwe nuture of the
work and the degree of responsitilicy involved—pro-
blems of supcivision and review of audit notes and
work papers by senior asstsiants and partness—ulii-
mate responsibility of the partnes. or poncipals and
the manner in which wrzh peeponsibility con bhe dele-
gated—oplanning the flow of audit work, for example,
through interim aadits, continuous gudit, cte,

2. BEvaluation of internal control  pyoccdures and
the techniques to be adopted for tiat purpose, includ-
ing the guu.tionnahe avproach and the approach
through the we of fow charts.

3. Relationship between internal audit and exter-
nal audit—approval of internal uudit for the purposes
of external audit,

4. Detailed observations by the statutory auditor
to the Board of Directors andjor the management
vis-a-vis obligations of reporung to the members
under the Companies Act.  Significance of accepting
certificates, confirmations of letters or representations,
ete. from the munagemont.

.

3. Techniques of application of test checks for
audit pwrposes e.g. statlstical sampling—yrecautions
1o be taker—-auditor's  labilits when  condrotire
audits on the basis of test checks. '

6, Auditor's responsibility with regard fo statutory
requirements under the Companies Act. Statulory
auditor’s responsibility with reference 1o audit  of
arran i a---relationship between staiutory auditor and
Lranch auditor.  Joint audit and responsibilitics of
joint auditors, The concept of ‘true and fair’ angd the
to ponsibilities which flow out of  this concept in
cormection with the audit of companies. The provi-
sions of the Companies Act in so far as they aliects
the auditor and the accountant. Significance of ob-
taining information and exuvlanations from the mana-
sement, degree of reliance to be placed thereon, Con-
copt of gencrally accepted auditing practices, signifi-
cance of performing the audit with reference to ‘gene-
rally accepted awditing practices’.

7. Dividends and divisible profits—financial, legal
and policy considerations.

8. Special features of audit of banks and insurance
companies,

9. Special audit procedures such s wiinessing phy-
sical verification of inventories and othier aysets, direct
circulation of accounts receivable and payable, etc,

10. Review of accounts on an overall basis—Ba-
lance Sheet audit with reference to percentages, ac-
covnting ratios, source and  application of funds,
statement, etc. :

11. Audit report and qualifications in augft re-
pori——drafting of audit report---Notes on accounts—
distinction between notes and cualifications,

12. Events occurring after the balance sheet date.

i3. Rights, duties and liabilities of auditors, - in~
cluding third party  liability-—nature and  extent
thercol,

14, Professional ethics and Code of Conduct.

15, Certificates for special purposes such ag certifi-
catz of bonus computation under the Payment of
Boaws Act, certificate for lmport|export control au-
thoritjes, etc, L

Distinction between certificates and reperts.

Lrafting of certificates, opiiions, cte. as well as
drafting of letter dealing with specific enquiries or
investigations framing schemes of amalgamation, re-
canstruction, purchase or sale of business, cte.

. 16. Special audit under the Companies Act and
investigations.

17. Cost audit and tax audit.

18. Specic] points in audits of public sevtor com-
panies including directions of Comptroller and Au-
ditor General under Scction 619,

19. Concepts of propriety and efficiency audit,
20. Special reports for prospectus.

21, Protlems anising from rendering specific ser-
viges to non-ondic clients—precautions to be  takeu,
ethical requirements of communicating with the
clients’ statutory auditor.

N
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22. Statements iscued by the Institute of Chartered
Accountants of India dealing with accounting and
auditing matters and the Accounting  Standards re-
commended by the Institute.

23, Audit of mechanized and computerized ac-
counts and problemy arising thorelfvom.
Paper 4—Company Law
(One Paper—Three Hours-—100 Marks)
Level of knowledge : Expert kunowledge

Aim : To test the students’ hknowledge of the law
and practige in respect of Company Law and
related Acts.

Detailed Contents :

Companies Act, 1956 : (Minus Sections 1-145).

(Excluding Schedules other than Schedules T to VI
M.R.TP, Act.

Foreign Exchange Regulation  Act (Sccidon 1-3D
The Capital Issues (Control) Act, 1947, and Exerp-
tion.

Qrder issued thereunder,

Basic principles and rules of interprotation of statutes,
deeds and documents.

GROUP 11
Paper 5-—Direct Tuxes Law
(One Paper—Three Hours—100 Marks)
Level of knowledge : Expert knowledge

Aim : To test the students’ knowledge of the law and
practice in respect of varinus Dhrect Tox Laws.

Detailed Contents : -

The student is cxpected to have a thorough know-
ledge of the fundamcntals and applications uf all
aspects of the undernoted Diceet Tax Laws :

(i) Income-tax Act:

(ii) Companics’ Profit (Sur-tax) Act:
(iii) Wealth-tax Act :

(iv) Gift-tax Act ; and

(v) Estate Duty Act.

Papers 6, 7 & 8 comprising any one of the follow-

ing combinations ‘A’, ‘B’ or ‘C.

COMBINATION A
Poner 6—Corporiiz Manhlgemen!
(One Paper--—Three Hours—-100 Marks?
Level of knowledge : General knowlades

Aim : To test the students’ understandine of the jm-
plications of corporate goals and pelicies in-

cluding co-ordination between various func-

MR- T T
tlonal areas of managemunt) snd tae inter-
action thercoi Wwith the provailing  socio-
political economic environment.

g ST ST T e e T ST T

Dutailed Contents

1. Lasic Principles of Management---’lanning, Or-
wing, Controlling, Motivating,

.. Determination of the objectives and goals of the
enterprise, strategy, policics. planning and implemen-
tation of management policy, organisational structure,
delegation of authority, span of control.

3. Decision-making functions and processes, Theo-
ries of decision-maring. Irublem of choive briween
available altermatives, Problem of  {orecasting the
future effects of present decision.

4, Long-range and short-term planning. Methods
and ubiectives of planning. Diliicultics  involved in
slanrine,

5. Communication ; leadership and motivation ;
Group dynamics ; organisational change and develop-
ment. Concept of control ; mechanics and modes of
coittrol.

o, Government and indwstry ; lepislative  require-
meats | national economic planniug and enterprisc.

7. Enterprise and genernl external  environment,
economic, soclal and political.  Envolving manage-
rial strategy in the Iight of changing political and eco-
nomic cenditions,

8. Funciions, duties and responsibilities of top
managezit ; composition nf Board of Directors; rela-
tions with shareholders ;: Managing Dircctor  and
vther top managerial perwonacl;  professjonalization
of managem:nt ; employc2s’ participation.

9. Management problems connected  with take-
Aoyt mergere, accuisition. amalgamation, etc,

10. Management of various functions :

(a) Purchasing—Organisation—Internal  Con-
trol—Relationship with other departments,

(b) Prodyction—Organisation—-Planning &
Scheduling—-Time  and motion  studies—
Control  Procedures- -Relationship  with
other departments.

() Marketing and Sules Management ~Qrgani-
sation—Formulation of salee policy and
sales budget—Distinetion  between ~ selling
and marketing -- Forecariing  technigues—
Market surveys - Coordiaction with — other
departments.

(d) Personnel Organisation-—lob evaluation—
Personnel  Policies—-Employce  relations..—
Employee training, counselling and guidan-
ce-Problems of line-staf  conflict—Remu-
neration—R2wards and Incentives—Con-
cepts of motivatios~—Requisitrs of cffective
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and gned leodarchip. Dalepatisn—-Conees.
iration of power-~"oordination with ather
depattments,

(e} Rusearch & Developmont--Organi-ation —
Cocrdination with other departments.

Paper 7—Managerial Economics & National
Accounting

(Onc Poper—Three Hours --100 Marks)
Level of knowledge :
Alm :

Good working knowledge

To test the ability of the student to apply spe-
cific techniques of cconomics to  rnanagerial
siuations in the context of the contemporary
economic eaviroument,

Detailed Countents :

1. Definition, Nature and Scope: Relation with

other sciences.

Use of Models; Case Study Me-

2, Metllodol()%y;‘
ative Advantages.

thod; Their Re

3. Basic Economic Coucepts; Marginulism; Equi-
marginalism; Preference Approaci; Opportunity Cost;
Time Perspective; Discounting; FElasticity; Risk and
Uncertainty.

4. A Business Firm; Meaning; Theoties of Firm:

Objectives—Strategies incluiding Plaoning and Premi-
ses for accomplishment off business objectives.

5. Project Planning, Technical Feasibility; Decision

on Location and Size; Financinl Feasibility; Social
Feasibilty.
6. Demand Analysis;  Characteristics;  Taws of

Demand: Elasticity of Demand; Behaviour of De-
numd under Different Marker Situations.

7. Forecasting; Nature and Scope of Forecasting:
Demand Determinants; Mgthods of Foreeasting Die-
mand; TForecasting for Existing and New Products.

8. Production Functions : Meaning; Types; Uses:
Dcrivation of Production Functions.

9, Cost Analysis : Cost Concepts; Cest Functions;
Analysis of Cost Behaviour, Cost-benefit Analysis.

10. Pricing : Market Steucture; Pricing under Diffe-
rent Market Structures; Rate of Return and Pricing.

11, Advertising—Tts impcat on cost aud profita-
. bility,

12. Economic Policy; Money and Credit Policy; .

Fiscal and Budgetary Policy; Indystrial policy and
Licensing; Policy rclatin% to Mouaapoliss and Conceii-
tration of Economic Power; Import and Export
Policy; Policy in regard to Foreign Exchange aud
Exchange Control.

13. Economic Environment in the Coontry; Nature
and Character of Growth in Different Sectors of Feo-
nomy; Problems of Growth; Role of the State in
Ticonomic Dievelopmtnt; Naturc of Planning; Brond
Features of Planning; Assessment of Progress under
Five Year Plans.

*

14. Natlonal Accoun'iag WNaticnal, Accounting
systems; National Acco.nung in India, Input-output
Tables; Flow of Tund Statements; Inter-relationships
thereof; Problems in preparation of National Tncome
Accounts in India,

Paper 8-—Secretarial Practice
{(One Paper—Three Hours—100 Marks)
Level of knowledge : DIxpert knowledge

Al 7 To test the ability of the student in regard to

application of ~ Secretarial Practices and
Procedures.
ivetailed Contents :

The position of the Company Secietary in the

Organisation Structure of a corporate cnterprise.
Duties of Company Sccretary, Law, practice and pro-
cedure relating to meetings with special reference to
company imeetings, resolutions, notices, agenda,
minates, including both principles and drafting—
Control of Capital Issues—company corrcspon-
dence, drafting of reports, maintenance of books
and tegisters, etc.—Significance of Chairman’s
speech—Managing Director’s Statement at Company
meetings—Recent trends in presentation of informa-
tion to shareholders—Ancillay matters concerning
the Company Secretary for example, Stock Exchange
Regnlations, Industrial T.icensing Policy, Provisions
of M.R. TP, Act. 1969 and Foreign Exchange Regu-
lation Act, 1974, Rules and Procedures thereunder.

COMBINATION B

Paper 6—Operations Research & Statistical Analysis
(One Paper--Three Hours—100 Marks)

Level of knowledge : Guod working knowledge

Aim : To test the ability of the student to apply
techniques of operations research and
statistical ana’ysis fo business problems,

Detailed Contents :

1. Nature Significance. and Purpose of Ope-
rations  Research; Basic Concepts and
Definitions; Mzthodology c¢f Operations
Research: Construction, solution and tes-
ting of the Models; Implementation and
Control of the Solution.

2. Tnventory Control : Exponential Smooth-~
ing; Safety Stocks;  Batching; Apgregate
Inventory Moanagement; Fixed Order
Quantity and Periodic Review Systems;
Dyvnamic EOQ Models. -

. Single-channel Queueing : Problems; Fle-
ments of Replacement Theory: Methodo-
logy of Simulation; Application of simu-
lation to Problems of Firancial Planning
and Tnvestment Decision.

4. Linear Programming : Graphical; trial and
errer and Simplen Methods; Duality Pro-
blems, Transportation sud Assignment
Problems,
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5. Statistical Decision Theory : Maximax, 8. Controls and  Auditing—Organisational
Maximin,  Expectcd  Payofi  Crriteria; controls, data Xrocessing controls and faci-
Regrzt  Function;  Expected value of lity controls; Audit approaches in E.D.P.
Perfect Information; Sampling and  Pos- Systems—problem of audit trail, special
terior Distributions—Normal and Bino- audit techniques. '
mial;  Ultility Function; Decision tree
Problems. Puper 8—-Cost Systems and Cost Control
6. Statistical Quality Control : Control Charts (One Paper—Three Hours—100 Marks)
for Variables and Attributcs; Acceptance i
Sampling for Attributes and Variables. Level of knOWICdS"'“ Expert knf)wledgc
i . . Aim : To test the understanding of the student
7. Investment and Ungerla{nty : Risk adjusted rcgarding the principles and procedures of
discount rate,  Ceriainty-equivalenl  ap- cost accounting as well as his ability to
proach: Hillier's models. apply the same to different practical situa-
tions.
8. CPM & PERT—Crashing—Resource

Allocation—Project Cost Control,

Paper 7—Systems Analysis & Data Processing.

(One Paper—Three Hours—100 Marks)

Level of knowledge :

Aim :

Good werking knowledge

To test the knowledge of the sfudent regard-

ing the data processing devices and his
ability to mukc an optimum use of the
same,

Detailed Contents : '

1.

Unit Record Equipment : Various Machines
and their  functions—Pusiness  applica-
tions,

In-
central
organising

ardware
Multi-
time

Electronic Data Processing Systems :
putjoutpat media  and  devices;
processing nmt; Methods for
and proccssing computer files;
and Software; Real-time systems;
processing, multi-programming and
sharing.

Applications of data processing devices
Sales accounting; inventory accounting;
purchases and disbursements;  payroll,
production scheduling; inventory control
and cost accounting.

System Analysiy, Methodology, Area selec-
tion—Feasihility, studies-—Compilation of
Master  Development  Plan—Design—
Systems Implementation—Systems Audit.

Choice of Equipment and Vendor Selec-
tion, Problems of Purchasing, renting{ and
leasing. Hiring computer time Vs. in house
Computer. Use of outside consultants and
service bureaus. Budgeting for systems
development.

Organisation aspects of the computer ser-
vice department.

Management  Standards—Systems analysis
standards—Programming  standards—Ope-
rating  standards—documentation stand-
ards—performance standards.

1394 GU88-—18

Detailed
1.

o]

Contents :

Orgunisation of the costing department and
its integrailon with other departments.

Installation of costing <ystem and modifi-
cation thercof;  design of forms and re-
cords—records required 1o be maintained
under the Companies Act—ause of mecha-~
nical aids {or muintenance of cost records.

Budget and Budgetary control, functional
budgets leading to the preparation of mas-
ter budget; capital expenditure budget, fix-
ed and flexible budget, responsibility ac-
counting,

~ Standurd costing and variance analysis—

material, labour ind over-heads, reporting
of variances,

5. Marginal Costing, Break-even analysis, cost-

volume-profit analysis, break-even charts,
contribution margin and various decision-
making problems, like make or buy, own
or lease; retain or replace; répair or remo-
vate, now or later; change versus status
quo; slower or faster; sell or scrap or re-
tain; export versus local sale; shut-down or
continue; expand or contract.

Management control and cost Tnforniation
system, performance reporting at various
lcels of management.

Cost determination as  distinct from cost
control—Cost reduction and cost control
and various techniques used for the same;
control over ‘wastage, scrap, spoilage, and
defectives, various technigques of cost re-
duction such as work study, time and mo-
tion study. Studies based on time cost re-
lationship, ctc., employee participation in
cort reduction programmes and the signifi-
cance of constltuting special cost reduction
cells for this purpase,

Cost studies for management decisions, in-
cluding product and production decisions,
pricing decisions, marketing and distribu-
tion decisions. decisions relating to product
mix, inventory control, plant location, pro-
duct development, competitive pricing, price
differentials and discounts and pricing|mar-
keting strategics.
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COMBINATION C

and Control
Systems

(Qoe Pﬂpcr-——Thrcé Hours---100 Marks)

Level of knowledge @ Good working knowledge.

Aim

To test the
. tegarding the  working of management in-

understanding of the student

formation and control systems,

Detailed Contents

1.

H2

Paper 7—Tax

Basic requirementy of Management Infor-
mation Systcms, its nced, purpase and sig-
nificance. Recoznising the need to provide
different types of information at different
levels of management.

Computer-basis of hardware and software.

Need to instal Tnformation System specially
designed to meet the  objectives of each
business, Levels of MTs, Forecasting, Plan-
ning, Control, Modelling Computing and
Data Base Administration, Problems of
installing and operating MIS.

Concentual knowledge on usage of informa-
tion for decision makirig. Planning and
control information in the arcas of market-
ing, production, personnel, purchasing,
finance and accounting long-term and short-
term planning, bndgetary control, inventory
contral, sales and credit control, marketing
forecasts; market and sales planning and
preduct distribution; production control, in-
ventory control material requirements plan-
nng and project control, Management Re-
porting,.

TLimitations of MI18S.

Fvolving  Management Control Systems.
Types, organisational constraints and likage
with managemant  philosophy, Determina-
tion of specific responsibility centres  in
order to evaluate performance, determining
standards, measurement of actual results
against planned results, evaluation of per-
formance at various lIcvels, transfer pricing,
ROT system of divisional coutrol.

Planning and Tax A Management

(One Paper—Three Hours --100 Marks)

Level of knowledge : Expert knowledge

Aim

. To test the students’ knowledge of :

(i) the various aress in  which Tax P]anning

may be undertaken;

(i) the objectives and methods thereof; and

(iiiy actual application in such specific areas.

Detailed Contents

1.

o

Basic framework of direct tax Jaws in
Tndia—iater-relationship  between different
taxes und the problems of tax planning with
refercnce to such inter-relationships: Scheme
of taxution in India—relative importance of
the Tncome-Tax and Annual Finance Act—
specific problems arising {rom retrospective
application of tax rates and tax amend-
ments : prior tax rulings-problems of tax
planning in the context thercof.

decisions based

Tax managcment on a

* theoretical appreciation of the law and an

awarcness as to thc manner in which it may
be applied in practice. Problems of tax
planning in the context of administrative
legislation——challenging vires of subordinate
legi<lation : Organisational problems of tax
management,

Various rccognised methods of tax plann-
ing such as legal diversion of income, en-
suring maximum claim for deduction, tak-
ing advantage of available reliefs and re-
bates, taking advantage of tax-free sources
of income, ct¢; Problems arising from pro-
visions for ageresation of income under
certain circumstances and legal opportuni-
ties for keeping clear of such provisions.

Review of assessment orders to dctermine
further action by way of appeal, revision
review, rectification—drafting grounds of
appecal argument of appeal memoranda to
the Central Board and other similar appli-
cations.

Tax Planning and cash management includ-
ing the problems of cash flew and cash
budgets—tax liability cxpressed as a per-
centage of taxable income and as a per-
centage of annual income respectively and
the problem arlsing from a disparity in
these two percentages.

Selection of the appropriate form of orga-
nisation e.g. parmership firm or a joint
stock company, Indian branch of a [oreign
company versus Indian ‘company, foreign
branch of an Tndian company vetsus sepa-
rate foreign company, subsidiary versus
branch, ctc.

Tax considerations arising with regard to
specific manogement decisions such as

(i) make or buy;

(ii) own or lease:

(iii) rctain or replace;

(iv) repair or scarp or retain:

(v) export versus local sale;
(vi) shut down or continue;
(vii) e¢xpand or contraot;
(viii) whither investment.
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¥. Accounting precautions to maximum tax
reliefs (o.g. separate records for a new in-
dustrial under taking, adequatc records for
identifying export expansion, adequats
records and documcentation to identify spe-
cific cxpenses [or special deductions, pay-
ment through banking channels when they
cxeeed Rs. 2,500 eie.); Design of simple
accounting records for small businessmen
and profcssional with a view to ensuring
maximum tax relief and minimum difficulty
in assessment—guidelines for small busi-
nessmen and professional person with re-
gard to their compliance with tax require-
ments e.g., payment of advance taxes, filing
of returns, claim of deductions, etc.

9. Tax considerations in certain special areas:

(i) Foreign collaboration agrecments (in-
culding double taxation agreements and
Unilateral double taxation relief provi-
sions) ;

(i) Mergers, amalgamations, reconstructions,
acquisitions etc.; -

(i} Capital structure—amount of capital—
capital and reserves—debt versus equity,
etc.;

(iv) Dividend policy with special reference lo
companies in  which the public are not
substantially interested;

(v) Depreciation, investment allowance and
other similar allowances;

(vi) Tax holiday and other reliefs and rebates
for industry,

(vii) Personrel compensation plans;

(viii) Timings of various busin=ss operations
including retirement of personnel;

(ix) Double taxation inherent in the scheme
of India Tax Laws (eg., inter-corporate
dividends, registered firms ete) and sig-
nificance thereof in tax planning; and

(x) Selection of an appropriate accounting

.year and tax planning in respect thercof.
10. Representative and  various tax liability
and tax planning in respect thereof,

11.  Practical problems relating 1o Ceniral Laws
dealing with indirect taxation (namely, cus-
toms, excise duty and central sales tax) ns
may be in force from time to time and any
other laws as may be norified by the Coun-
cil from time to time,

Paper 8—Management sad Operational Audit
(One Paper—Three Hours —100 Marks)
Level of knowledge : Expert knowledge
Aim : To test the students’ krowldge of

(i) the need and arens of audit as an, aid to
management rcgardless of  statutory re-
quirements and ‘

(i) techniques and modalities of management
audit.

Detailed Contents

1. Concept of Management and Operational
Audit—its nature and purpose, Organisa-
tion, Audit Programme~-behavioural pro-
blems.

2. Specific areas of Maunugement and Opera-
tional Audit involving review of internal
control, purchasing operations, manufactur-
ing opcrations, selling and distribution, per-
sonnel policies, system and procedures,

3. Evaluation of management information and
control systems. Problems of performance
evaluationn with special emphasis on beha-
vioural problems,

4. Propriety audit-problem and application.

5. Report writing with reference to specific
situations and problemis;  communicating
significant facts to management by way of
flash reports and management report-fol-
low-up.

6. The usc of Statistical Sampling and Flow
Charting Technigues (both under “manual
and under EDP system), Use of Account-
ing ratios in aunditing.

7. Performance audit and specific investiga-
tions.

8. (a) Specific problems of audit of compu-
tcrised accounts; need for review of
internal controls specially organisation-

al controls, input conirols, ouiput controls

and control over malfunctioning of EDP

equipment. ’
(b) Techniques of audit of data processing
output, Auditing *“‘through the computer”
and auditing “‘around the computer”. Use
of the computer system for internal and
management audit  purposes. Testing the
processing systcm,  Test  packs.  Pro-
blems of loss of audit trail. Computerised
audit programmes.

(c) Involvement of the auditor at the time of
setting up the computer systems.

The above particulars are intended as a general
guide to questions which may be asked in
each paper.

. SCHEDULE C
(Applicable to candidates appearing in the examina-
tion after 1st October, 1985
Post Qualification Course in Management Account-
ancy
1. Management Accountancy Course

(1) The Management Accountancy Course shall
include a course of theorctical training (Part I) and
practical training (Part IT) & separate certificates In
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the appropriate Form for the two parts shall be
anted to those who qualifying for the same, as here-
nafter provided.

(2) A candidate who has qualified in Part I and II,
shall be awarded a certificate in the appropriate Form
and be entitled to use the letlers ‘D.MLA(ICA) after
his name,

2. Administration

Notwithstanding anything contained in regulation
176 the Management Accountancy Course shall be
under the charge of the Continuing Profesional Fdu-
cation Committee appointed by the Council for the
purpose (referred to in this schedule as the “Com-
mittee™), whose functions shall include holding of the
examination, admission thereto, appointment and
selection of examinery, prescription of books for the
guidance of candidates, declaration of results and
other allied matters,

3. Admission to the ¢xamination

(1) No candidate shail be admitted to the Manage-
ment Accountuncy Examination unless he is a mem-
ber at the time of appearing at the Management
Accountancy Examination (Parct I).

(2) A candidate for admission to the cxamination
shall pay such fee, not exceeding two hundred rupees
for each group, as may be fixed by the Council from
time to time.

4. Papers and Syllabus

A candidate for the Management Accountancy
Examination shall he examined in ‘the subjects
comprised in following two groups :

Group 1 Paper 1—Management Accounting and
Decision Making

Paper 2—Financial Management

Group II Paper 3-—Economic Environment and
General Management

Paper. 4—Systems Management

Group [
Papers 1 & 2—Objectives and Scope

Apart from the basic task of recording and analys-
ing monctary transactions, the accountant today has
to use his specialised skills and training to assist
management in plannisg, controlling and decision
making. The main objective of Papers 1 & 2 is to
gquip the candidates wilth technical and analytical
skills in management of funds and managerial deci-
sion-making with special emphasis on the practical
aspects, -

In managerial decision making and control there
“can never be finality about the choice of a particular
course of action from the many alternativeg available,
The candidates must, therefore, display an under-
standing of the relative merits of cach alternative.

A candidatc should be able to
the relevant issues from the irrelevant matters,
grasp the implications of the various factors
in a given situation and marshal his thought process

distinguish

logically so as to be able to present information
in a meaningtul manner. This examination does not
purport to be a test of the computational and arith-
metical ability of the candidates. If the basic concepts
of reporting to management are clearly brought out,
minor arithmetical inaccuracics can be ignored.

Candidates may note that mere theoretical know-
ledge oy itself will not be enough. Practical expe-
tence gained during the day-to-day assignments must
be used whilo attempting these papers. The candi-
duaies must display in their answers an awarenesg of
the problem faced by pructising managers,

Paper-1—Management Accounting and Deeision
Makiny

(ay Management & Accounting Functions

Managerial Accounting —-Manageri i

| oun, gerial Planning and
Control—Rcsponsxblllty Accounting —The  control
precess—Accounting Analysis and special decision,

(b) Profit Planning—Cost Volunze-Profit-Analysis

Fixed ard variable costs—-The contributory mar-
gin—Break-even analysis—Applications of cost—
volume-p_mﬁ{t analysis-—Variability of fixed costs——
changes in variable costs-—Changes in product-Mix-
Increas_c]r_eduction in sales volume—Pricing Policies
An?llys_ls for planning and controL—Assumﬁtions and
limitations,

(c) Incremental Analysis—Tactical Decisions

Marginal cost-—Differential cost—Relevant Cost—-
Incremental  cost—Incremental analysis—-Opportu-
mty cost—Past and sunk cost—Product analysis and
special decisions Changes in  sales mix—Adding a
new product—Dropping a product Pricing decisions—
Economics of Scale—Operating above cap: city——
Make or bay decisions— [emporary Plant shutdown
—DPlant abandonment.

(d) Budgetary Control—Operations

Budgetary organisation—Budgetary  installation—
Budgets and standard costs—The Budget as part of
the overall business plan—Sales budget-—Sales fore-
cast—Preduction  budget— Direct Materials budget-—~
Direct labour budget— Manufacturing overhead bud-
g:t-—Inventory budget—Cost of goods sold budget—
Selling & Administrative expenscs budgets—Master
budget—Fixed and flexible budgets—Development of
Zexible budget—Cost behaviour studies—Preparation
¢ flexible budget—Fixed and variable cost. Mate-
rials & labour—Departmental flexible budgets—Pri-
mary allocation of costs—secondary allocation of
scrvice departments’  cost—Departmental overhead
rvcovery ratee—~Control of cost of service depart-
ments. Zero-base Budgeting. ‘

(e) Cost Control : Through V.iiance Analysis

Variance  analysis—Analysis  for cost control—
Volume variances—-Limitations of flexible budgets
—standard cost system—-Setting standards—Material
standards- ~Matenial Price & quantity variance—-
Labour rate standards—Labour time or efficiency
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- standards—Labour rate & efficiency variances—Over-
head standards—Normal capacity and standatd pro-
duct cost—Variance aualysis of overheads—Volume
varianee and responsibility.

() Ferformance Reporting

Type of reports—Reporting Periods—Level of Re-
porting—Reporting to top munagement—-Reporis for
shop ffoor supervisors and  production managers—
Principlz of exception—Recports in physical units—
Limitatons of performance reporting and cost con-
trobility.

i2) Munagement Control Systems

Strategic planning and operational controls—Res-
ponsibility accounting—Decentraliscd divisional con-
tror—1ransfer prices—Residual income and ROT as
tools of centrol—Centralised control and budgetary
systems—Evaluation of performance- -Performance
Budgeting—Control of enterprises in centrally plan-
ned economies.

(h) Decision Modcls

Analysis of probability and nncertainty—FElement
of operations research in decision making—Linear
Programming and simulation —Monte-Carlo ‘techni-
quz—Cosl optimisation in  invemories—Production
schedules and  marketing  plans—Computers and
decision making,

Paper 2 —Financial Management -
(a) Forccasting & Planning

Cash forecasts—Projected profit and loss account
and balance sheet—Fund flow forecasts.

(b)Analysis and interpretation  of
statements.

Inter-firm|intra-firm  comparisons through ratio
analysis—Fund flow analysis—Trend analysis—EPS
——Capital gearing—Trading on equity-—over-trading
—over and under—capitalisation and their impact on
sharemarket prices.

published

Analysis of financial health-—Financial sickness;
its symptoms and prediction.

(¢) Capital Structing and Raising Long Term Funds

lssue & timing of Equity share capital, Preference
sbare Capital and Debentures—Adjustments of rights
between new sharcholders and old  shareholders—-
Issue of bonus shares and issue of share at pre-
mium Underwriting arrangements and managing
new issues—Iisting of sharcs on the stock exchanges
—Jssne of right shares—Raising long-term loans-—
Requirements of financial institutions—-Impact of
financial institutions on financial policy of under-
takings—Convercion of loans into equity.

(d) Working Capital

The concept of working capital-Estimating and
analysing working capital requirements—Sources for
financing shont term requivements-—Internal financing
vs. external  financing—Credit Policizs & collection
systems—Inventory control—Cash management.

(¢) Capital Budget

Long range  planning—DRisk and Uncertainty—
Impact of taxation—Capital expenditure budgeting
procedure—Preparation of capital expeunditure bud-
pets—TPepartmental  allocations—-Muchinery for ap-
praisal of requests—reporting on spending and pro-
gress—Process  of capital cxpenditare  coutrol—
Periodical statements for control PERT & CPM.

{(f) Appraisal of Capital Expzanditure Proposals

The criterion of profitability in cvaluating capital
cxpenditure  proposals—Reducing a  proposal to

Juantitative form—Evaluating the proposal—-Return

on capital—Time adjusted  methods—-Discounted
Cash flow—Internal rate of rcturn—Excess present
Value analysis—Pay-back method. Social Cost-bene-
fit analysis. }

(g) Tnternal Financing

Dividend policy—plongh  back of earnings—Tax
and depreciation consideration—Management of re-

serve—Inflation accounting and jts impact.

() Investmert Management

Determining investment portfolio—Risk return re-
lationship Timing of parchases—Analysis of maove-
ments of share market prices—Dow Jones Theory—
Formula Plans—Sensitivity of market _ prices to
EPS—Selection of a sccurities.

Group 11

Paper 3—FEconomic Environment and General Man-
agement

Objeclives and Scope

A business undertaking necessarily functions with-
in the overall socio-economic environment of the
connlry. A management accountant must therefore
be able to preceive and identify important trends in
the economic environmeft so as to be able tn judge
its impact on the business undertakings. This paper
attempts to develop an awaicness to such trends.

The emphasis is not so much on the bookish
knowledge as on lthe capacity of the candidate to
understand the impl'cations of given business situa-
tions, analyse the problems involved from an overall
view and Present  alternatives. In view of this, the
quastion paper shall have short case problems as
well as theory type questions.

Impact of economic cnvironment and government
policies and regulations on management policies with
special reference to :

Planned industrial growth; objectives targets and
achievements.

Economic policy of the povernment regarding in-
dustrial development—Licencing and the working of
th~ Industrial Development and Regulations Act.

Location of Industries, Strategy for diversification
of industrics.
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[ndustrjal relations, role of trade unions, wage
boards, labour disputes, joint councils, labour parti-
cipation in managcment.

Price conaols, impact on industrial growth, role

of tariff commission.

. limpact of MRTP Act on industrial development.
Export promgction policy of foreign trade.

Impact of cumpany legislation on business, regu-
lation of foreign busincss enterpises.

Monetary policy, union budget, capital market
conditions, taxdtion and fiscal policies.

Role of public scctor enterpriscs, trends in man-
agement of public sector enterprises.

Inflation and its Impact on business,
Paper 4—Systems Management
Objective and Scope.

The management accountant is very closely asso-
ciated with Systems Analysis and Data Processing.
The main objective of this paper is to equip the
candidates with the necessary skills in this area.

(a) Systems.—Definition : Types and charac-
teristrics—8ystems Approach, Benefits and
Limitations—Total  systems, Synthesis of
sub-systems and Interface—Systems deve-
lopment & lmplementation,

(b) MIS.—Structure, physical functional, three
ticr planning and control, synthesis—
structure—Qrganisation and Management
relevant to Intormation Systems—-Informa-
tion Systems support for forecasting|plan-
ning/control and  decision making—Deve-
lopment of accounting and operating sys-

tems.

(¢) Information System for Functional Area—-
Information  system for Operations and
Production Management—Information Sys-
tem for Projecct  Management-—Financial
information  systems—Purchasing Informa-
tion System—Personne! Information Sys-
tem-—Marketing Information Systems.

(d) Data Processing.—Computer, Hardware and
Softwar¢c—Data Base Concept and Man-
agement  Systems—Batch  Processing—On
line and Realtime  Systems—Applications
in various functional areas, viz., sales, pro-
duction ctc. Micro Processing and — mini
computers.

(¢) Systems Analysis.—Theory of Systems Ana-
lysis—Gros Systein. Design and  feasibility
Studies—System  Plans—Systems Analysis
and Design, Tochniques and Tools—Design
of forms Docnmentation and Guidelines
for a sound systems  design—-Systems Man-
uul—System Tmplementation and Periodic
Evaluation—=Standaidised Systems Analysis.

(f) Wark Study.—Tecliniques of work study
and measurement—Organisation  and
methods study, '

5. Requircments for passing the Management Ac-
countancy Examination

(1) A candidate for the Munagement Accountancy
examination shall ordinarily be declared to have
passed 1hc examination il he passes in both the
Groups simultaneously or in one Group at onc
Examination and in the remaining Group at any
subsequent examination, scecuring at on¢ sitting, a
minimum of 40 per cent marks in each paper of the
Group and a minimum of 50 per ccnt of the total
marks of both the papers of that Group :

Provided that the Commuitce may, at its discre-
kon, reducc the minimum pass marks upto three
marks in one or more papcrs and upto five marks in
the aggregate.

(2) The Comumittee may, at its  discretion, adopt
the system of 7 point scale of grading [0 (outstand-
ing) A, B, C, D, E & F (very poor)] for evaluation
ot the candidates in the examnation and in that
event, notwithstanding anything contained in  sub-
paragraph (1). the minimum grade required for pas-
sing in a Group shall be a C grade point in each
‘paper of the Group and a B grade point average for
all the papers of that Group. The grade point average
shall be calculated on the following basis :

0=6, A=5, B=4, C=3, D=2, E=1, F=0 (Zero).

Provided further that where a grade point average
resuts in a decimal point, the fraction equivalent to
5 or above may be treated as 7.

(3) Notwithstanding anything contained in sub-
paragraph (1), a candidate who has passed in Group
1 of the Management Accountancy Examiantion
under sub-paragraph (1) of paragraph 4 held before
31st October, 1985 shall be exempted from appear-
Jng in Group 1 of the Management Accountancy
examination under sub-paragraph (2) of paragraph 4
held on or after 31st  October, 1985 and shall be
declared to have passed the examination if he secures
4 minimum of 40 per cent marks in each paper of
the remaining Group U and a sminimum of 50 per
cent marks of the total marks in all the papers of that
Group,” A candidate who has passed in Group II of
the Management Accountancy examination gnder sub-
paragraph (1) of paragraph 4 held before 31st Octo-
ber, 1985 shall be exempted from appearing in Paper
3—Economic Environment and General Management
of the Management Accountancy examination under
sub-paragraph (2) of paragraph 4 hcld on or after
31st Qctober, 1985 and shall ke declared o have
passcd the examination if he secures a minimum of
40 per cent marks in Paper 4—Systems Management
—and a minimum of 40 per cent markg in each
‘paper of the remaining Group I and a minimum of
50 per cent of total marks in all papers of that
Group.

6. Conduct of examinations

_ (1) The cxamination may be conducted at such
intervals, in such manner and at such time and
places, as the Council may direct,

(2) The dates and places of the examination and
otgcr particulars shall be notifed in the Gazette of
India.



[ et 1Y—-guy 4]

ot e mi e

AT FT LTS AAHTTT

113

7. Application for admission te examination

An application for admission to the examination
shall be made in the approved form, a copy of
which wmay be obtaincd from the Secrctary, and
together with the preseribed fee shall be sent so as
to reach the Council in accordance with the direc-
tions given by it.

8.. Refund of fce

(1) The fee paid by a candidate who has been
admittcd to an cxamination shall not except as
otherwise provided in sub-paragraph (2) be refunded.

(2) Where a candidate applies to the Council for
the transfer of fee to the next  examination on the
ground that he was prevented from attending the
examination on account of circumstances beyond his
control, the Council may permit the feg paid by such
candidate to be appropriated towards the fee pay-
able only for the next following examination :

Provided .that no such application received after
the expiry of fifteen days of the last date of the
examination shall be considered.

9. Decluration of result

(1) The result of the examination (Part 1) shall
b declared and a copy of the result giving list of
successful candidates shall be sent to each candidate.

(2) A candidate passing the examination (Part 1)
shall be granted a certificate in the appropriste Form.,

(3) All the candidates shall be informed of the
marks obtained in each paper.

(4) (i) Information as to
answers in any particular paper or papers of exa-
mination (Part-l) have been cxamined and marks
shall be supplied to the candidate on his submitting
within a month of the declaration of the result of the
said examination, an application accompanied bv a
fo of thirty rupees for all or any of the papers.

(ii) The fec shall be only for verifying whether
the candidate’s answers in any  particular paper or
papers have been cxamined and marked, and not for
the re-examination of the answers.

whether a candidate's

(iii) The marks obtained by a candidate in indivi-
dual questions, or in' sections of a paper shall not
be' supplied.

(iv) If as a result of such verification, it is dis~
covered that there has been either an omission to
examine or mark any answer or answers or there has
heen p mistake in the totalling of the marks, the fee
for verification shall he refunded in full to the
candidate.

10. Action against candidates resorling to unfair
means

If it is reported to the Committee that a candidate
has resorted to or has attempted to resort to unfair
means for the purpose ol passing the examinntion the
Committec shall hold an enquiry and submit a re-
port to the Council which may, after any further
investigation as it may consider mecessary take such

gisdpﬂnaw action ngainst the candidatc as it thinks
t: :

S

plgem, .

Provided that an opportunity shall be gven 10
the candidate of being heard before an order adverse
to him is passcd.

i1,

The commiftce may make such arrangements and
may appowit Such exuminers to set question papers
and value answer books as it may deem fit.

Examiners

12, Amendment of result

1n any case where it is found that the result of an
examination has been affccted by error, malpractice,
fraud, improper conduct or other matter of what-
cver nature, the Committee herein beforc mentioned
shall have the powcr to amend such result in such
manncr as shall be in accord with the ture position
and to make such declaration as the Committee shall
consider necessary in that behalf.

13. Practical training
Course—Part-IT)

(Management Accountancy

(1) A member, who has bhad practical traiming for
a period of two years in the organisations that may
be recommended by the Committee in this behalf
and who satisfics the conditions hevcinafter men-
tioned shall be granted a certificate in the appro-
priate form,

(2) The Committec may prepare a list of organisa-
tion, sarvice in which may be rccognised towards
practical training referred to hereinbetfore.

(8) A candidute desiring to qualily  himself for
the grant of a certificate referred to in sub-paragraph
(1) shall make an application at least two yeurs in
advance giving notice of his intention to qualify for
the same.

(4) The application  shall he accompanied by a
registration [ee  of one hundred rupees  which shall
not be refunderd except where the application is not
accepted for any renson.

14, Dissertation

(1) A candidate, after uudergoing the pruacticnl
training for a period of 2 years us may be divected
bv the Committee, shall sabmit a dissertation on
suhject to he approved by the Commit(ce, within
a period of nine mouths, from the date of comple
tion of the traiaing :

Piovided that the Comuniltic
cases, may extend the time
dissertation  for a  period
months.

(2 The disscriation shall be
fee of one hundred and
not be refundable.

in
for subimission
not exceeding

apprapriite
of the
thre:

with a
shall

submitted
fifty rupeces which

(8) The candidate shall submit in English three
type-written or printed copies, ol the dissertation
embodying the results of his training and research,

(#) The candidate shall [further sabmit u state-
ment indicating the sources from which his infor-
mation has been derived and the extent to which he
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has based his work on the work of othiers and ghall
indicate which portion nr portions nf hig worlk  ha
claims as original,

(5) The Committee shall  forward the disseria-
tion to the reterees appointed by it for their advice
whether the diseertation is of a  sulficienily  hign
degree of merit as to deserve approval or  whether
it may be modited and il so in what maonncr, or
whether it may be rejected.

() 11 a candidate fails to suhmit the dissertation
on within the period as prescribed in sub-paragraph
(1) above or such extended period as the Commit-
tee may grant under the proviso to the said sub-para-
graph (1) his registration for practical training shall
stand cancelled

Provided that the Committee may renew  the re-
gistration at its discretion, on receipt of an  applica-
tjon from the candidate together with a tee of one
hundred 1apees, which  shall pot  be retunded ex-
cept where the application is not entertained and on
such rencwal the period of training already under-
gone by the candidate  shall be counted towards
practical training as referred (o in paragraph 12 (1)
ol his schedule.

15. Interview

The candidate shall be required to appear before
an interview buard that may be ‘zlppomtcd by the
Committee in this behalt,

16. Giant of Curtificate

A candidate who has completed the practical train-
ing, whose dissertation  has been accepted and
who has heen successful at the interview, shall he
cligible for a certificate in  the appropriate foim.

17. Record of training

record showing the detail of iraining
updergone by the candidate shall be m_nintnined by
him and a copy thercot shall he submitted  to the
Comnmittee trom time to time,

A complete

18. Advisory Board

(1) The Committez may appoint an  advisory
board consisting of not motre than five persons to
advise the Committee on the syllahus, examinatjons,
practical tra'ning, vesearch aud any other matter
relating to Management Accountancy, as might be
referred to it
of the advisory board shall be

allowance and daily allowance
approved by the

(2) The members
eligible for travelling
according to the rates that may bc

Council,,

SCHEDULE ‘I’

(Applicable to candidates appearing in the examina-
tion after $1lst October, 1985)

Post—Qualification  Course in  Corporate Manage-
ment,

1. Corporate Management Course

The Corporate NManagement Course shall mclude
a course of theoretical knowledge and  {raining and
a certificate in the appropriate {orm shall be grant-
¢d w those who quahfy for the same, as hereinafter
provided and they shall be entitled to use the letters
D.CM, (ICA)’ after their names.

2. Administration

Notwithstanding anything contained in regulition
176, the Corporate Management Course shall be
under the charge of the Continuing Prolessional
Education Committee appointed by the Coundl {or
the purpose (referred to in this Schedule as  the
“Comumittee’), whose Tunctions shall. include hold-
ing of the examination, admission thereto, ap-
pointment and election of examiners, prescription ol
books for the guidance of candidates, declaration af
results and other allied matters,

3. Admission to the Examination

(1) No candidate shall be admitted 1o the Cor-
porate Management Course Examination unless T
is a member at the time of appearing at the  Cor-
porate Management Course examination.

(2) A candidate for admission Lo the examination
shall pay such fce, not exceeding two hundred
rupees for cach group or each part as may be fixed
by the Council from time to time.

4. Papers and Syilubus

A candidate for the Corporate Management cxa-
mination held on or after 31st October, 1985 shall
be cxamined in the subjects comprised to the fol-
lowing two groups :

Group I Paper l—Oi*garlisaltinnal Behaviour and
Planning

Paper 2--Management Control and Management
Audit

Group 11 Paper 8—Production and Productiviry

Management.
Paper 4—Marketing Management.
Group 1

Paper I—Organisational Behaviour and
Objective and Scope :

Planning

An objective of this paper is to provide the candi-
date an insight into certain concepts of behavioural
sciences which are crucial to the varjous process of
management. Another abjective is to make the candi-
dates awarc of the nuance is of the corporate plan-
ning process,

(1) Human Factor in Muanagement : Importance

The basic coneepts of human behaivour in work
situations-—Motivation, Morale and Productivity—Be.
haviour of individuals and groups—Formal and In-
formal groups—Anatomy of lcadership—Socio-Psycho-
logical dimensions of supervision (leadership) —
Styles of leadership and their impact on employze
morale and productivity—Participative management-—
Management of change—Group dynamics.
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(b) Organization Analysis

Organisation process—Activity analysis—Authority

Structure—Span ol supervision.
~ (¢) Monagement of Labour Relations in Indiu

bargaining—Cousultative
Manage-

Unions & collective
management—Employee  participation in
ment.

() Process of Planning

Corporate planning—Evaluation of alternatives—
Feed back—Setting obiectlves—Characteristics  of
meaningful objectives—The jgaportance of growth—
Selecting the growth target ﬁrengths and Weaknes-
ses of companjes in relation to planning—Strategic ¢n-
vironmental appraisal-Gathering angl Synthesizing
information—Methods of forecasting—Mcasuring the
dispersion of forecasting crrors,

Development of planning perspective—Long range
and short range planning—Diversification strategy—
Synerpy—Developing long range plan—-Programme
budgeting—Research budgeting—Period budgeting—
Management by Objectives.

(¢) Work study—Work Measurement—QOrganisiation
and methods Study,

(fy The planning environment

The socio-economic factors influencing managerial
planning.

(g) Problem areas involving perspective planning,

1, Promotion of new business : Flotation of a
subsidiary company, floating a new venturc
under forgign collaboration.

el

. Location : Analysis of problems involving
location of production units, marketing, ser-
vice|distribution units, procurement ccnp-
tres, maintenance centres etc,

i.‘.ﬂ

Expansion through diversification : Vertical
and horizontal expansion--expunsion  and
decentralisations—Expansion through colla-
horation—Expansion and Management suc-
cession—Expansion  though merger  and
amalgamation—Legal provisions governing
amalgamation—Expansion and  public
policy.

. Stagnation and obsolesagnce : Problems ol

marketing myopia—problems of managerial

obsolescence, product|technology|usage ob-
solescence—problems of financial myonia.

-8

operations
information

it

Consolidation : Stream lining of
of product line, control and
systems.

. Rehabilitation : Averting imminent failure—
Rehabilitation through merger—Rehabilitat-
ing a company that has failed Rehabilitation
through government intervention,

o

7. Special problems of management planning

in public sector enterprises,
1394 G1/88—19
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Paper 2-Management Control and Management
Audit.

Objectives and Scope :

With the growih in size and complexities—the pro-
cess of control and perlormance evaluation has acg-
uired a special significance in the management of the
large business undertakings ol the day. 'This paper
beelg(,s to highlight the techniques of management
control and mapagement audit.

Section A

Management Control
() Concept ol Control

Control process—Strategic planning and operational *
controls-—Problems of measurement—Feedback and
oscillation—Cost ol Control.

(b) Responsibility accounting

Responsibility centre—cost cenire, profit  centre,

investinent centre.

(c) ROI system of divisional control Transfer
pricing—Residential income,

(d) Budgetary Control System

{e) Standard Cosging as a tool of control.

(H Manugement by objectives.

(g) Behavioural problems in the control process,

(h) Internal Controls—Formulation of intermal
control scheme,

(i) Problems ol communication and control in
public sector units jn India,

Co-ordination and internal  control—Financial
Cost Control—Budgeting. Accounting and Audit, De-
legation and accountability—Authority and rcs[)onsi—
bility—Measurement ol results—Ministerial und Par-
liamentary Control,

Section B
B. Management ..adit

(a) Concept of management audit—Its necd and
scope-—Importance—Operations audit.

(b) Organising management audit {function—
Need for inter-disciplinary approach,

(c) Management audit questionnaires—other
techniques of management audit.

(d) Review ol various processes of manage-
ment—Appraisal of objectives, planning, or-
ganisation, control and systems procedures.

(e) Review of [unctional areas—Purchase man-
agement—Inventory  management~-Produc-
tion management—Sales management—-Per-
sonnel management—Accounting and Fin-
ance.

() Managzment audit reports,
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) o Group 11

Paper 3—Production and Productivity Management :
Objectives and Scope :

The main obljcctivc of this paper is to make the
candidates familiar with the basic production pro-
cesses and to imake them appreciate the dimensions
of production lunction as an integral paat of the
total Corporatc Management process, Since this i3
only an appreciation course, the candidates should

not be tested in the procedural or technical details.

Production process and organisotion tor produc-
tion—Production operations, Materials procurement
and control, Product mix, Quality control, Materials
handling, Layout, Scheduling, Assembling etc.—Ap-

lication of operations Rescarch Technigues like
Eineur Programming, PERT, Queueing Theory,
Simulation—Techpological obsolescence.

Productivity techniques : Input output analysis—
Measurement of labour and capital productivity—
Cost-benefit analysis—Learning curves—Value unaly-
sis—Method analysis; motion study techniques—Work
measurgment techniques.

Paper 4—Marketing Management :

Scope : To make the candidates familiar with the
basic marketing proc2iies and to make them appre-
ciate the dimensions ol marketing decisions and how
marketing forms an integral part of the total
porate management process, Marketing decisions
rather than procedural details of selling and distribu-
tion should be emphasised,

(a) The marketing process in terms of product,
customers, channels, prices, promotion, and distribu-
tion-marketing mix, .

(b) Marketing Decisions -

(i) relating to product : Product line policy,
product development,  product  quality,
brand product obsolescence—

(it) relating to pricing : Different sivategics of
tyieing in the conts<t of the Indian ¢nviron-
ment—

(iiiy relating to distribution channels : General
vs. Exclusive distribution, national vs. re-
gional distribution, direct selling vs, Inter-
mediates—

(iv) relating to customer developments, institu-
vtionol rural, industrial etc.—Customer strati-
fication-—

(v) relating 1o logistics of distribution-—
{vi) relating to strategy of promotion,

(¢) Marketing Audit—-Developing Marketing  ob-

jectives and relating them to overall objectives of
the company.
(d) The marketing objectives of public sector

enterprises : Considerations involving pricmng differ-
ential and | discrimition. Production development in
public sector units,

[ote) C I

(e) Special romsidsration governing disiribution :
System of contrals and quotas—Chanuels of distribu-
tion ; Co-operative sector, Government  Agencigs—
Public Sector and export marketing—considerations
governinig marketing consumer products.

() Advertising and Public Sector producrs and
services, Marketing function vis-a-vis production {un-
ction jn public scctor—the cost-benefit aualysis of
marketing function in - public sector. Evalation of
‘Corporate Imags' ol public sector products and ser-
vices.

b. Requirements for passing the Corporate Manage-
ment Examination: :
-

(i The Corporate Management Course shall con-
sist of two parts, I consisting of theoetical exa-
mination in prescribed subjects as specified in para-
graph 4(2) and Part IT consisting of practical training
and submission ol dissertation,

(i) A candidate for the Corporate Management
Examination shall ordinarily be declared to bhave
passed the examipation if he passes in both the grou.
ps simultaneously or in one group at one examina-
tion and in the remaining group at any subsequent
examination, securing at one sitting a minimum ol
40 per cent marks in each paper of the Group and a
minimum or 50 per cent marks of the total marks of
all the papers in that Group :

Provided that the Committee may, at its discredion,
reduce the minimum pass marks upto three marks
one or moré papers upto five marks in the
aggregate,

(2) The Committe may, at its discretion, adopt
the system of 7-point scale of grading [0 (Outstand-
ing), A, B, C, D, E & F (very poor) for evaluation
of the candidates in the examination and in that
cvent, notwithstanding anything contained in suh-
paragraphs (1) and (2), the minimum grade requir-
ed for passing in a Group shall be a G grade ooint
in each paper of the Group and ‘B’ Grade point
average for all the papers of that Group. The grade
point average shall be calculated on the following
basis : 0=6, A=5, B=4, C=3, D=2, E=1, F=0.
(7sr0), Provided further that where a grade point
average results in a decimal point that fraction
cquivalent to .5.or above may be treated as 1.

(8) A candidate who has passed in Part T of the
Corporate  Management examination held before
31st October, 1985 shall be exempted from appear-
ing in Group Tl of the Corporate Management
Examination held on or after 31st October, 1985
and shall be declared 10 have passed the examina-
tion il he secures a minimum of 40 per cent marks
in each paper of the total marks in all the papers
of that Group. Simliarly, a candidate who has pas-
sed in Pare 1 of the Corporate Management exami-
nation held before 31st October, 1985 shall bz
exempted [rom appcaring in Group I of the Corpo-
rate Management examination held on or after 31st
Qctober, 1985 and shall be, declared to have passed
the examination if he secures a minimum of 40 per
cent marks in each paper of the remaining group
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and a minimum of 50 per cent of the total mauks
in all the papers of that Group.

(4) A candidate who has passed the Part I exami-
nation held before 31st October, 1985 shall be per-
mitted to ?rocccd to Part LI of the Course only alcer
he has submitiecd the Case Study Project.

6. Conduct of e%amination

(1) The cxamination may be conducted at such
interval, in such manner and at such time and placcs,
as the Council may direct.

(2) The dates and places ol the examination and
other particulars shall be notified in the Gazette of
India,

N

7. Application for admission to examination

An application for admission to the examination
shall be made in the approved form, a copy of which
may be obtained from the Secretary and together
with the prescribed fee, shull be sent so as to reach
the Council in accordance-with the directions given
by it.

8. Relund of fec

(1) The fee paid by a candidate who has been
admitted 1o an c¢xamination shall not, cxcept as
otherwise provided in sub-paragraph (2), be re-
funded.

(2) Where a candidate applies to the Council
for the transfer of fee to the next exuniination on
the ground that he was prevented from attending
the examination on account of circumstances beyond
his control, the Council may permit the fee paid by
such candidate to be appropriated towards the fce
payable only for the next following examination :

Provided that no such application received after
the expiry of filtcen days ol the last date of the
examination shall be considered.

9. Declaration of result

1) The result of the examination (Part I? shall

be declared and a copy of the result giving list of
successful capdidates shall be sent to each candidate.

(2) All the candidates shall be informed of the
marks obtained in each paper,

(3) A candidate passing the written ¢xaminations
‘shall be granted a certificate  in the appropriate
Form.

(#) (i) Information as to whether a candidate’s
answer in any particular paper or papers of exami-
nation have been examined and marked shall
be supplied to the candidate on his submitting
within-a month  of the declaration of the result ot
the said examination, an application accompanicd by
a fee of thirty rupces for all or any of the papers.

(ii) The fee shall be only for verifying whether
the candidates answerts in any C{mrticular papcr ot

apers have been examined and marked, and not
a)r the re-examination of the answers.

_(iil) The ‘marks obtained by a candidate in indi-
vidual questions or in sections ol a paper shall not
be supplied.

(iv) It as a result of such verification, it is dis-
covcrgd that there has been cither an omission lo
¢xamune or mark any answer or answer or there
has been a mistake in the rtotalling of the marks,
the tee for verification shall be refunded in full Lo
the capndidate.

10. Action against candidates unfaiv
means

resorting to

I ic is reported to the Committes that a candi-
date Das resorted to or has attempted (o resort to
unfair means for the purpose of passing the cxa-
mination the Committee shall hold an enquiry and
submit a report to the Council which may, = after
any further investigation as it may consider necessary,
take such disciplinary action against the candidate
as it thinks fit :

Provided that an opportunity shall be given to
the candidate of being heard before an order adverse
to him is passed,

.11. Examiners

The Committee may make “such arrangements and
may appoint such exanminers to set question papers
and value answer books as it may deem fit, )

12, Amendment of result

In any case where it is found that (he result of an
examination has been affected by error, malpractice,
fraud, improper conduct or other matter of whatever
nature, the Committee hereinbefore mentioned shall
have the power to amend such result in such manner
as shall be in accord with the truz position and to
make such declaration as the Committee shall con-
sider necessary in that behalf, .

13. Practical training (Corporatc Managewent_ Co-
urse-Part 1I)

(1) On or after 31st October, 1985 a candidate shall
undergo practical training for a period of two years
in the organisations that may be recommended by the
Committez in this behalf and who satisfies the con-
ditions hereinaflter mentjoned, shall be granted a cer-
tificate in the appropriate Form,

(2) The Committee may prepare a list of organi-
sations, service in which may be recognised towards
practical training referred to hereinbefore.

(3) A candidate desiring to qualify himselt [or
the prant ol a certificate referred to in sub-pavagraph
(1) shalt make an application, at least two years in
advance giving notice of his inteusion to qualify for
the same,

(4) The application shall be accompanied by a
registration fee of one hundred rupecs which shall
not be refunded except whetnz the application is not
accepted for any reason.
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14. Dissertation

(1) A candidate, after undergoing the practical
training for a period of 2 years gs may be directed by
the Committee, shall submit a dissertation on a sub-
ject to be approved by the Committce, within a pe-
riod of ning months, trom the date of completion ot
the training : ,

Provided that the Committee in appropriatc cases,
may extend the time for subinission ot the disserta-
tion for a period not excceding thrce months.

(2; Thz dissertation shall be submitted with w leg
one hundred and fifty rupees which shall not be re-
fundable.

(3) The candidate shall submit in English threc
type-written or printed copies of the dissertation em-
bodying the results of his training and research.

(4) The candidate shall lurther submit a  state-
ment indicating the sources from which his informa-
tion has been derived and the extent o which he has
based his work on the work of others and shall indi-
cate which portion or portions of his work he claims
as original, ‘

(5) The Committee shall forward the dissertatinon
to the referces appointed by it for their advice whe-
ther the dissertation is ol a sufficiently high degree of
meric as to deserve approval or whether it may be
modified as if so, in wﬁut manner, or whether it may
be rejected.

ﬁﬁ) If a candidate fails to submit the disscrtation
within the period as prescribed in sub-paragraph (1)
above or such extended period as the Committce may
grant under the proviso to the said sub-paragraph
(1), his registration for practical training shall stand
cancelled :

Providad that the Committee may renew the regis-
tration at its discretion, on receipt of an application
from the candidate together with a fee of one hund-
red rupees, which shall not be refunded exccpt where
the application is not cnterlained and on such reue-
wal Lﬁe period of training already undergone by the
candidate shall be counted towards practical trainiog
as referred to”in paragraph 13 (1) of this schedule.

15, Interview

The candidate shall be required to appear belorc
an interview board that may be appointed by the
Committee in this behalf.

16. Grant of certificate

A candidate who has completed the practical trai-
ning, whose dissertation has been accepted and who
has been succesful at the interview, shall be eligible
for a Certificate in the appropriate Forn.

17. Record of trainihg

A complete record showing the details of training
updergone by tia candidate shall be mamtained by
him and a copy thereof shall be submitted to  the
Committee {rom time to time.
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18. Advisory Board

(1) The Committec may appoint an advisory
board consisting of not more than five persons to ad-
vise the Committee on the syllabus examinations,
practical training, research and any other muatter re-

* lating Lo Corporate Management, as might be vefer-

red to it

(22 The members of the advisory board shall be
cligible (or travelling allowance and daily allowance
according to the rates as may be approved by the
Council,

SCHEDULE E

(Applicable to candidates appearing in the Exami-
nation after 31st October, 1985)

Post Qualification Course in Tax Management
1. Tax Management Course

(I) The Tax Management Course shall include
a course of theoretical training (Part I) and practi-
cal training (Part 1) and separatc certificates in the
appropriate form for the two parts shall be granted
o those who qualily for the same, as lereinalter
provided.

(2) A candidate who has qualified in Parts T and
I1, shall be awarded a certificate in the appropriata
Form and be entitled to use the letters ‘D, T.M.
(ICA) " after his name,

2. Administration

Notwithstanding anything contained in regulation
176, the Tax Management Course shall be under the
c!mrgciot the Continuing Professional Education
Committec appointed by the Council for the purpose
(referred to in this Schedule as the “Committes”
whose functions shall include holding of th: exauml-
nation, admission thereto, appointment and selection
ol examiners, prescription of books for the guidauce
of candidates, declaration of results and other allied
matters,

3. Admission to the ¢xamination

(I) No randidates shall be admitted-to the Tax
Management Examination unless he is a member at
the time of appearing at the Tax Management Exa-
minatien (Part 1). ’

(12) A candidate passing the examination , (Part 1)
shall pay such fze not exceeding two hundred rupecs
for earh group, as may be fixed by the Council from
time to time, :

4. Papers and Syllabus
A candidate for the Tax Management Fxamination

shall be examined in the subjects comprised in
the following two groups :

Group I

Paper }--Theory and Practice of Taxation
Paper 2—District Taxes (1)



(e IT1--arew 4]

TR AT TS | Wt \ 149

Group II :
Paper 3—Direct Taxes (2)

Paper 4—Indirect Taxes.

Broad objectives

(1) Consistent with the over-riding objective of
Post-Graduate Courses, the Tax Management Gourse
is designed to provide a visiblc means ot having ac-
quired specilized knowledge in all aspects of the the-
ory and practice of taxation,

(2) As far as possible the emphasis will be on a
problem-solving approach to assist management deci-
sion-making, and planning, organising and  mana-
ging the practice of taxation,

Group 1

Paper 1—Theory and Practice of Taxation

Scction 1

Historical prospective—Evalution and growth of

taxation system under classical, neo-clussical and mo-
dern school—General framework of the tax system in
India—Constitutional [ramework—Fiscal and econo-
mic policy in India—Planning in India and the inter-
relationship of the tax structire and policies  there-
with—Inter-relationship of taxation with financial
planning and management decision-making. A Com-
parative study of major tax systems in the world.

Section 11

Organising and managing tax practice (covering
public practice as well as the duties of senior tax
manager) ,

Behavourial aspects of the job of a tax practitioner
and tax manager.

Lthical requirtments and tax practics.
Paper 2—Direct Taxes— (1)

The paper would cover all Laws dealing with taya-
tion of income [such as the Income Tax Act and the
Companies(Profits) Surtax Act] and any other Law
providing for taxation of income as may be in force
from time fo time,

N. B. Candidates are expected to demonstrate :
(1) Expert knowledge in the aforesaid urea;

(ii) an analytical approach to apply the expert
knowledge to specific problem areas in a
variety of situatjons;

(iii) a thorough knowledge of the relevant sta-
tutes, case law and publlshed administrative
circulars; and

(iv) a’sound knowledgs covering areas of tux
planning.

Paper 3—Direct Taxes— (2)

o e A e e T T

Section I

This section will cover special aspects of  Disect
Taxation related to foreign collaborations and Dou-
ble Taxation avoidance/relief provisions.

Section 11

Thiy section will cover the direct tax luws  otler
than those on income (suclr as Wealth Tax, Gilt Tax
and Estate Duty Act) as may be in [orce {rom  tjne
to tiune,

N. B, Candidates are expected to demonstrate :
(1) Expert knowledge in the atorcsaid area;

(i1) an analytical approach to apply the expert
knowlcdge to spetific problem wica in o va-
riety ol situations;

(iii) a thorough knowledge ol the relevant statu-
tes, casz law and administrative  circulars;
and

(iv) a sound knowledge covering arcas of tax
planniung,

Paper’ 4—Indircct Taxes

This paper would cover all Central Laws dealing
with Indirect Taxation (such as Customs, Excisc Duty
and Sales Tax and any other law providing for in-
direct taxation as may be in force [rom time to time)
N. B. Candidates are expected to demonstrate :

&

(1) Good working knowledge in the
arca; and

alorzsaid

(ii) a thorough knowledge of the relevant statu-
tes and case laws. :

5, Requirements for passing the Tax Management
Examination .

(1) A candidate for the Tax Managemtnt exanti-
nation shall ordinarily be declured to have passed
the examination if he passes in both the Groups si-
multaneously or in one Group at one examinalion
and in the remaining Group at any subsequent exa-
mination, securing at one sitting a minimum ol 4¢
per cent marks in cach paper ot the Group and a
minimum of 50 per cent of the total marks ol both
the papers of that Group :

Provided that the Commitiee may, at its direction,
reduce the minimum pass marks upto three marks
in one or more papers and upto five marks in the ug-
gregate.

(2) The Committee mav at its discretion, adopt
the system of 7 point scale of grading 10 (outstand-
ing), A. B, C. D, E. & F, (very poor) [or evaluuation
of the candidates in the examination and  in  thar
event, notwithstunding anything contained in sub-
paragraph (1), the minimum grade required for
passing in a Group shall be a C grade in each paper
of the Group and B grade polnt average for all the
papers of that Group. The grade point average shall,
be calculated on the following basis : O=6 A=5
B=4 C=3 D=2 E=1 F=0 [Provided further that
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where a grade point average results in a decimal
point, the fraction equivalent to .5 or above may be
treated as 1.

6. Conduct of Examinations

(1) The cxamination may be conducted at such
intervals, in such manner and at such time and pla-
ags, ay the Council may direct.

(2) The dates and places of the examiuation anc
other particulars shall be notified in the Gazette of
India.

(3) The first examination under this Schedule
will be held on such dates as may be decided by the
Council.

7. Application for Admission to Examination

An application for admission to the exmmination
shall be made in h eapproved form a eopy of which
may be obained from the Secretary ‘and together
with the prescribed fee shall be sent so as; to reach
the Council in accordance with the directions given
by it,

8. Refund of Fee

(1) The [ee paid by a candidate who has becn
admitted to an examination shall not except as other-
wise provided in sub-paragraph (2), bz rcfanded,

(2) Where a candidate applics to the Council for
the transfer of fce to the next examination on the
ground that he was prevented from attending the
examination on account ol circumstances beyond his
control, the Council may permit the fee paid by sucl
candidate to be appropriated towards the fee pay-
able only for the next following examination :

Provided that no such application received after
the expiry of filteen days of the last dute of the exa-
mination shall be considered.

9. Declaration of Result

(1) The result of the examination (Part 1) shall
be declarzd and a copy of the result giving list of
succesful candidates shall be sent to each candidate,

(2) A candidate passing the examination (Part 1
shall be granted a certificate in the appropriate
Form.

(3) All the candidates shall be informed of the
marks obtained in each paper,

(4) (i) Information as to whether a candidaic’s
answers in any particular paper or papers of exami-
nation (Part I) have been examined and marked
shall be supplied to the candidate on his submitting
within a month or the declaration of the result of the
said examination, an applicution accompained by a
fce of thirty rupees for all or any of the papers.

(i1) The fee shall be only for verifying whether
the candidate’s auswers 1u anv  particular
paper or p::f)em have been e¢xamined and
marked, and not for the ra-examination of

the answers,

[ParT 1II—Scc. 4]
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(iii) The marks obtained by a candidate in indi- -
veidual questions or in sections of a paper
shall not be supplied.

(iv) If as a result of such verification, it is dis-
covered that there has been eitlier ann omjs-
sion to examtine or mark yny answer or aus-
wers or there has been a mistake in the to-
talling of the muiks, the lee [or verification
shall be refunded in full to the ccandidate.

10. Action against candidates resorting o uniair
means

1f it is reported to the Committee that a candidare
has resorted to or has attemped to resort to  unlaiv
means for the purpose of passing the examination,
the Committee shall hold an-enquiry and submit a
report Lo the Council which may, after any further
investigation as it may consider nccessary, take such
(f.iiisciplinary action against the candidate as it hinks
t .

Provided that an opportunity shall be given to the
candidate of being heard before an order adverse to
him is passed.

11. Examiners

The Committez may make such arrangements und
ma{ appoint such exaniiners to set question papers
and value answer books ag it may deem fit,

12, Amendment of result

In any case where it-is found that the result of an
examination has been affected by crror, malpructice,
traud, improper conduct or other matter, of whatever
nature, the Committee hereinbefore mentioned shall
have the power to amend such result in such manner
as shall be In accord with the true position and to
make such declaration as the Committee shall con-
sider necessary in that bzhaif.

13. Practical Training (Tax Management Course) —
Part II

(1) A member, who has had practical training tor
d period ol two years, in the orgunisation that anv
be recommended by the Committee in this  belwalf
and who satisfies the conditions hereinafter mentio-
ned, shall be granted a certificate in the appropriote
Form, ) .

(2) The Committee may prépare a list of orga-
nisations, service in which may be recognised towards
practical training referred to Liereinbetore.

(3) A candidate desiring to qualify himself {or the
grant of a certificate reterred to in sub-paragaplh (1)
shall makc an application at least two yeals in - ad-
vance giving notice of his intention to qualify for the
samg. . . .

(4) The application shall be accompanied by a
registration tee of one hundred rupees which <hall
not be refunded except where the application is not
accepted for any reason.
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Disseriation

(1), A candidate, after undergoing the practical
training for a period of 2 years as may be directed
by the Committee, shall submit a dissertation on 2
subject to  be approved by the Committee within a
period of nine manths from the date of completion
of the training :

Provided that the Committee in appropriute cascs,
may extend the time for submission of the disserta-
tion [or a period not exceeding three manths,

(2) The dissertation shall be submitted with a fee
of one hunderd and fifty rupees which shall aot be
refundable,

(8) The candidate shall submit in English three
typewritten or printed copies of the diss2rtation em-
bodying the results of his training and research,

(4) The candidate shall further submit a state-
ment indicating the sources from which his informa.
tion has been derived and the extent to which he has
based his work on the work of others and shall  in-
dicate which portion or portions of his work he
claims as original.

(5) The Committec shall forward the dissertation
to the referces appointed by it for their advice whether
the dissertation descrves approval or wheher it may
be modified and if so, in what mannet or whether
it may be rejected,

(6) I a candidate fails to submit the dissariation
within the period as prescribed in sub-paragraph (1)
above or such cxtended period as the Committee may
grant under the proviso to the said sub-paragraph (1)
his registration for practical training shall stand can-
celled :

Provided that the Commiitee may renew the re-
gistration at its discretion, on receipt ol an applica-

tion from the candidate together with a fee of one
hundred rupees, which shall not be refunded excepl
where the application is not entertained and on such
renswal the period of training already undergone by
the eandidate shall be counted towards practical trai-
gil;g as referred to in paragraph 12 (1) of this Sche-
uls, ‘

15, Interview

The candidate shall be required to appear before
an interview board that may he appointed by the
Committee in this behalf.

16. Grant of Certificate

A candidate who has completed the practical trai-
ning whose dissertation has been accepted and who
has bezn successful at the interview shall be eligible
for a certificate in the appropriate form.

17. Record of Training

A complete record showing the details of train-
ing undergone by the candidate shall be maintained
by him and a copy thereof shall be submitted to the
Committee {rom time to {ime.

18, Advisory Board

(1) The Commitee may ai)poim an  advisory
board consisting of not more than five persons to
advise the Committee on the syllabus, examinations.
practical training, rescarch and any other matter re-
lating to Tax Management, as might be referred to it.

(2) The members of the advisory board- shall be
eligible for travelling allowance and daily allowance

according to the rates that may be approved by the
Council,

R. L. CHOPRA, Secretary.
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