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MINISTRY OF SURFACE TRANSPORT

THE NATIONAL HIGHWAYS AUTHORITY OF INDIA

NOTIFICATION

New Delhi, the 25th , April 1997

THE NATIONAL HIGHWAYS AUTHORITY OF INDIA (CONDUCT, DISCIPLINE
AND APPEAL) REGULATIONS, 1997

No. NHAR-12011/13/95-Admn.—In exercise of the powers conferred by section 35 read
with section 9 of the National Highways Authority of India Act, 1988 (68 of 1988), the National
Highways Authority of India hereby makes the following regulations, namely :-

1. Short title and commencement.-

(1) These regulations may be called the National Highways Authority of India
(Conduct, Discipline and Appeal) Regulations, 1997.

(2) They shall come into force on the date of their publication in the official
Gazette.

2. Application.-

These regulations shall apply to any person appointed by the Authority to a post
specified in column 2 of the First Schedule.

3. Definitions. -

In these regulations, unless the context otherwise requires .-

(a) "Act" means the National Highways Authority of India Act, 1988 (68 of
1988);

(b) "Appellate Authority", in relation to a post or category of posts, means the
officer or authority specified in column 6 of the First Schedule ;

(c) "Appointing Authority", in relation to a post or a category of posts, means
the officer specified in column 3 of the First Schedule ;

(d) "Authority" means the National Highways Authority of India constituted
under section 3 of the Act,

(e) "Chairman" means the Chairman of the Authority ;



15

(f) "Disciplinary Authority", in relation to a post or category of posts, means
the authority specified in column 4 of the First Schedule ;

(g) "Family" , in relation to an officer or employee, includes :-

(i) the wife or husband, as the case may be, whether residing with him
or not, but does not include a wife or husband, as the case

may be, separated from the officer or employee by a decree of
divorce or judicial separation or any other order of a competent
court;

(ii) sons or daughters or step-sons or step-daughters of the officer or
employee wholly dependent on him ,

(iii) any other person related by blood or marriage to the officer or
employee or to his wife or husband, as the case may be, and wholly
dependent on the officer or employee ;

(h) "Member" means a Member of the Authority ;

(i) "Officer or employee" means an officer or employee of the Authority
holding any of the posts specified in column 2 of the First Schedule ;

(j) "Reviewing Authority", in relation to a post or category of posts, means
the officer or authority specified in column 7 of the First Schedule ;

(k) "Schedule" means any of the Schedules annexed to these regulations ;

(1) "Standing Committee" means the Committee constituted under regulation
21.

4. Liability to abide by regulations and orders.-

Every officer or employee shall conform to and abide by the provisions of the Act,
the rules framed thereunder, these regulations and any other regulations made by the
Authority under section 35 of the Act and shall observe, comply with and obey all orders
and directions which may, from time to time, be given to him by any person under whose
jurisdiction, superintendence or control he may, for the time being, placed.

5. Obligation to maintain secrecy.-

(1) Every officer or employee including an Adviser or Consultant shall maintain
secrecy regarding the affairs of the Authority and shall not divulge, directly or indirectly,
any information of a confidential nature unless compelled to do so by any judicial or other
authority, or unless instructed to do so in writing by a superior officer in the discharge of
his duties.
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(2) Every officer or employee including an Adviser or Consultant shall, before
entering upon his duties, make a declaration of fidelity and secrecy in the form set out in
the Second Schedule.

6. Employees to promote Authority's interest. -

Every officer or employee shall serve the Authority honestly and faithfully, use his
utmost endeavours to promote the interests of the Authority and shall show courtesy and
attention in all transactions and dealings between the Authority and any other body or
authority.

7. Prohibition against participation in politics and standing for election. -

No officer or employee shall take active part in politics or in any political
demonstration, or stand for election as member of a Municipal Council, District Board or
any other Local or Legislative Body

8. Employees not to seek outside employment.-

No officer or employee shall accept, solicit or seek any outside employment or
office, whether stipendiary or honorary, without the previous sanction of the Chairman.

9. Employment after retirement.-

No officer or employee shall within a period of two years from the date when he
finally ceases to be in the services of the Authority, accept or undertake any commercial
employment (full time or part time) except with the prior written approval of the authority

Explanation:- For the purpose of this regulation, "commercial employment"
means:

(i) employment in any capacity, including that of an agent under a company,
cooperative society, firm or individual engaged in trade, commercial,
industrial or professional business and includes a directorship of such a
company and partnership of such firm but does not include employment
under a body corporate wholly or substantially held or controlled by the
Government,

(ii) setting up a practice, either independently or as partner of a firm, as adviser
or consultant in matters in respect of which the retired officer -

(a) has no professional qualification and the matters in respect of which
the practice is to be set up or is carried on are relatable to his
official knowledge or experience ; or

(b) The matters in respect of which such practice is to be set up are
such as are likely to give his clients an unfair advantage by reason of
his previous official position ; or
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(iii) undertaking work involving liaison or contract with the offices or officers
of the Authority or Government.

10. Acceptance of gifts.-

An officer or employee shall not solicit or accept or permit any member of his
family to accept any gift from a constituent of the Authority.

11. Private trading-

No officer or employee shall engage any commercial business or pursue it either on

his own account or as agent for others, nor act as an agent for an insurance company nor
shall be connected with the formation or management of a joint stock company.

12. Movable, immovable and valuable property.-

(1) No officer or employee shall, except with the previous written permission
of the Authority, acquire or dispose of any immovable property either in his own name or
in the name of any member of his family.

(2) No officer or employee shall, except with the previous sanction of the
Authority, enter into any transaction concerning any immovable or movable property with
a person or a company having official dealings with the officer or employee.

(3) Every officer or employee shall report to the Authority every transaction
concerning movable property owned or held by him in"his own name or in the name of a
member of his family, if the value of such property exceeds ten thousand rupees.

(4) Every officer or employee shall, on his first appointment in the Authority,
and in the month of January each year, submit a return of assets and liabilities in the forms
set out in the Third Schedule

13. Penalties. -

(1) Subject to the provisions of sub-regulation (2), an officer or employee who
commits a breach of any provisions of these regulations or who displays dishonesty,
negligence, irregular attendance, inefficiency or drunkenness, indolence or who knowingly
does anything detrimental to the interests of the Authority or in disobedience with its
instructions, or who commits a breach of discipline or is found to possess wealth
disproportionate to his known sources of income shall be liable to the following penalties -

Minor penalties

(a) reprimand;
(b) withholding of increment or promotion ;
(c) demotion to a lower post or grade or to a lower stage in his incremental

scale;
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(d) recovery from pay of the whole or part of any pecuniary loss caused to the
Authority by the officer or employee ;

Major penalties

(e) compulsory retirement;
(f) removal from service ,
(g) dismissal;

(2) No officer or employee shall be subjected to the penalties specified in
clauses (b), (c), (d), (e), (f) or (g) of sub-regulation (1) except by an order in writing
signed by the disciplinary authority, and no such order shall be passed without the charge
or charges being formulated in writing and given to the officer or employee so that he may
have reasonable opportunity to answer them in writing or in person, as he prefers, and in
the latter case his defence shall be taken down in writing and read to him ;

Provided that the requirements of this sub-regulation may be waived, if the facts on
the basis of which action is to be taken have been established in a court of law or Court
Martial or where the officer or employee has 'absconded or where it is for any other reason
impracticable to communicate with him or where there is difficulty in observing them and
the requirements can be waived without injustice to the officer or employee

(3) In every case where all or any of the requirements of this sub-regulation are
waived, the reasons for so doing shall be recorded in writing.

14. Suspension. -

(1) The appointing authority or the disciplinary authority may place an officer
or employee under suspension

(a) where a disciplinary proceeding against him is contemplated or is
pending, or

(b) where a case against him in respect of any criminal offence is under
investigation or trial.

(2) An officer or employee who is detained in custody, whether on a criminal
charge or otherwise, for a period exceeding 48 hours shall be deemed to have been
suspended with effect from the date of detention and shall remain under suspension until
he is cleared of the charge and the suspension order is revoked by the Appointing
Authority or the Disciplinary Authority

(3) Where a penalty of dismissal or removal from service imposed upon an
officer or employee under suspension is set aside in appeal or on review and the case is
remitted for further enquiry, the order of his suspension shall be deemed to have continued
in force until the order for dismissal or removal from service is finally revoked.
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(4) An order of suspension made or deemed to have been made under this
regulation may at any time be revoked by the authority which made the order or any
authority to which that authority is subordinate

15. Power to impose penalties.-

The disciplinary authority may impose any of the penalties specified in regulation
13 on an officer or employee.

16. Procedure for imposing major penalties -

(1) No order imposing any of the major penalties specified in clause (e), (f) and
(g) of regulation 13 shall be made except after an enquiry held in the manner hereinafter
provided.

(2) Where the disciplinary authority is of the opinion that there are grounds for
inquiring into the conduct of an officer or employee, it may by itself inquire into or by
order appoint any officer of the Authority to enquire into the conduct of the officer or
employee (hereinafter referred to as the inquiring authority) :

Provided that in cases investigated by Central Bureau of Investigation or the
Central Vigilance Commission, the disciplinary authority may nominate an officer of the
said Bureau or the Commission, as the case may be, as the Inquiring Authority.

(3) Where it is proposed to hold an inquiry, the disciplinary authority, the
inquiry authority or the person nominated under the proviso to sub-regulation (2) shall
frame definite charges on the basis of the allegations against the officer or employee The
articles of charges, together with a statement of the allegations on which they are based, a
list of documents by which and a list of witnesses by whom, the charges are proposed to
be established, shall be communicated in writing to the officer or employee, who shall
submit within such time as may be specified by the disciplinary authority (not being less
than fifteen days from the date of receipt of the communication), a written statement
indicating whether he admits or denies all or any of the charges

(4) On receipt of the written statement, or if no such statement is received
within the time specified, an inquiry may be held by the disciplinary authority itself, or by
any other officer referred to in sub-regulation (2).

(5) Where the disciplinary authority itself inquires or appoints an inquiring
authority, it may also by an order appoint an officer or employee to present on its behalf
the case in support of the articles of charges (hereinafter referred to as the Presenting
Officer) :

Provided that in cases investigated by Central Bureau of Investigation or the
Central Vigilance Commission, and where an officer of the said Bureau or the Commission
has been nominated as the inquiring authority, the disciplinary authority may nominate an
officer of the said Bureau or the Commission, as the case may be, as the Presenting
Officer.
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(6) The officer or employee whose conduct is being inquired into may take the
assistance of any other officer or employee to present the case on his behalf

(7) On the date fixed by the inquiring authority, the officer or employee shall
appear before him at the time, place and date specified in the notice. If the officer or
employee pleads guilty to any of the charges, the inquiring authority shall record his plea,
sign the record and obtain his signature thereon. The inquiring authority shall return a
finding of guilt in respect of those charges to which the officer or employee pleads guilty.

(8) If the officer or employee does not plead guilty, the inquiring authority shall
adjourn the case to a later date not exceeding thirty days, after recording an order that the
officer or employee may, for the purpose of preparing his defence :-

(i) inspect the documents listed with the chargesheet,
(ii) submit a list of additional documents and witnesses that he wants to

examine; and
(iii) be supplied with copies of the statements of witnesses, if any, listed

in the chargesheet

(9) On the date fixed for the inquiry, the oral and documentary evidence by
which the charges are proposed to be proved shall be produced by or on behalf of the
disciplinary authority. The witnesses shall be examined by or on behalf of the Presenting
Officer and may be cross-examined by or on behalf of the officer or employee. The
Presenting Officer shall be entitled to re-examine the witnesses on any points on which they
have been cross-examined, but not on a new matter, without the leave of the inquiring
authority. The inquiring authority may also put such questions to the witnesses as it thinks
fit.

(10) Before the close of the case for the disciplinary authority, the inquiring
authority may, in its discretion, allow the presenting officer to produce evidence not
included in the chargesheet or may itself call for new evidence or recall or re-examine any
witness. In such case, the officer or employee shall be given an opportunity to inspect the
documentary evidence before it is taken on record or to cross-examine a witness, who has
been so summoned

(11) When the case for the disciplinary authority is closed, the officer or
employee may be required to state his defence, orally or in writing, as he may prefer. If
the defence is made orally, it shall be recorded and the officer or employee shall be
required to sign the record. In either case, a copy of the statement of defence shall be
given to the Presenting Officer, if any.

(12) After the completion of the evidence, the officer or employee and the
Presenting Officer may file written briefs of their respective cases within fifteen days of the
date of completion of the evidence.

(13) If the officer or employee does not submit the written statement of defence
on or before the date specified for the purpose or does not appear in person or through the
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Presenting Officer or otherwise fails or refuses to comply with any of the provisions of
these regulations, the inquiring authority may hold the inquiry ex-parte

(14) After the conclusion of the inquiry, a report shall be prepared by the
inquiring authority and, where he is not the disciplinary authority, forward the same to the
disciplinary authority. The report shall contain -

(a) a gist of the charges and the statement of the imputations of
misbehaviour;

(b) a gist of the defence of the officer or employee in respect of each
such charge,

(c) an assessment of the evidence in respect of each such charge ; and
(d) the findings on each charge and the reasons therefor.

17. Procedure for imposing minor penalties. -

(1) Where it is proposed to impose any of the minor penalties specified in
"clauses (a) to (d) of regulation 13, the officer or employee shall be informed in writing of
the imputations against him and given an opportunity to submit his written statement of
defence within a specified period (not being less than fifteen days from the date of receipt
of statement of imputations). The defence statement, if any, submitted by the officer or
employee shall be taken into consideration by the disciplinary authority before passing any
order

(2) The record of the proceedings shall include

(i) a copy of the statement of imputations of misbehaviour delivered to
the officer or employee ;

(ii) his defence statement, if any ; and
(iii) the orders of the disciplinary authority together with the reasons

therefor.

18. Communication of orders.-

Orders made by the disciplinary authority under regulation 16 or regulation 17 shall
be communicated to the officer or employee concerned, who shall also be supplied with a
copy of the report of inquiry, if any.

19. Common proceedings, -

Where two or more officers or employees are concerned in a case, the authority
competent to impose a major penalty on all such officers or employees may make an order
directing that the disciplinary proceedings against all of them may be taken in a common
proceeding.
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20. Officers or employees on deputation. -

(1) Where an order of suspension is made or disciplinary proceedings are
initiated against an officer or employee, who is on deputation to the Authority, the
authority lending his services (hereinafter referred to as the "lending authority") shall
forthwith be informed of the circumstances leading to the order of his suspension, or the
commencement of the disciplinary proceedings, as the case may be.

(2) In the light of the findings in the disciplinary proceedings, take action
against such officer or employees -

(a) if the disciplinary authority is of the opinion that any of the minor penalties
should be imposed on him, it may pass such orders in the case as it deems
necessary after consultation with the lending authority .

Provided that in the event of a difference of opinion between the disciplinary
authority and the lending authority, the services of the officer or employee shall be
placed at the disposal of the lending authority ;

(b) if the disciplinary authority is of the opinion that any of the major penalties should
be imposed on him, it should place his services at the disposal of the lending
authority and transmit to it the record of proceedings of the inquiry for such action
as the lending authority may deem necessary

(3) If the officer or employee submits an appeal against an order imposing a
minor penalty on him under clause (a) of sub-regulation (2), it shall be disposed of after
consultation with the lending authority :

Provided that if there is a difference of opinion between the disciplinary
authority and the lending authority, the services of the officer or employee shall be placed
at the disposal of the lending authority and the record of the proceedings of the case shall
be transmitted to that authority for such action as it may deem necessary.

21. Constitution of Standing Committee. -

For the purpose of hearing appeal or reviewing a case, the Authority may
constitute a Standing Committee comprising of at least two Members of whom one shall
be the Member in charge of administration and the other shall be the Member in charge of
the Department in which the officer or employee belongs. The Chairman shall be the
presiding officer of each such Standing Committee

22. Appeal.-

(1) An officer or employee may appeal before the Appellate Authority against
an order imposing upon him any of the penalties specified in regulation 13 or against the
order of suspension made under regulation 14.
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(2) An appeal shall be preferred within one month from the date of receipt of the
order appealed against with a copy to the authority whose order is appealed against. The
authority whose order is appealed against shall forward the copy of appeal together with its
comments and the records of the case to the appellate authority within fifteen days of the
receipt of appeal The appellate authority shall consider the appeal and pass order confirming,
enhancing, reducing or setting aside the penalty or remitting the case to the authority which
imposed the penalty or to any other authority with such direction as it may deem fit in the
circumstances of the case within three months of the date of the appeal :

Provided that if enhanced penalty, which the appellate authority proposes to
impose, is a major penalty specified in clauses (e), (f) or (g) of regulation 13 and an inquiry as
provided in regulation 17 has not already been held in the case, the appellate authority shall
direct that such an inquiry be held in accordance with the provisions of regulation 17 and
thereafter consider the record of the inquiry and pass such orders as it may deem proper.

23. Review.-

Notwithstanding anything contained in these regulations, the reviewing authority may
call for the record of the case within six months of the date of the final order and after
reviewing the case, pass such orders thereon as it may deem fit.

24. Service of orders, notice, etc-

Every order, notice and other process made or issued under these regulations shall be
served in person on the officer or employee concerned or communicated to him by registered
post at his last known address with acknowledgement due.

25. Residuary matters.-

Matters with respect of which no specific provisions have been made in these
regulations, shall be regulated under the provisions or the Central Civil Services (Conduct.
Classification and Appeal) Rules, 1965, as amended from time to time, and the instructions
issued thereunder by the Central Government.

NEELAM NATH, Member (F&A)
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NOTIFICATION

New Delhi, the 25th April, 1997

THE NATIONAL HIGHWAYS AUTHORITY OF INDIA (LEAVE)
REGULATIONS, 1997

No. NHAR-12011/16/95-Admn.—In exercise of the powers conferred by section 35 read
with section 9 of the National Highways Authority of India Act, 1988 (68 of 1988), the National
Highways Authority of India hereby makes the following regulations regulating the leave entitle-
ment of officers and employees of the Authority, namely :-

1. Short title and commencement:- (1) These regulations may be called the National
Highways Authority of India (Leave) Regulations. 1997

(2) They shall come into force on the date of their publication in the Official Gazette.

2. Application:- These regulations shall apply to all officers and employees of the
Authority except -

(a) persons on deputation to the Authority (unless he has opted for being
governed by these regulations,)

(b) persons in casual or daily rated or part-time employment;
(c) persons paid from contingencies, and
(d) persons employed on contract

3. Definitions:- In these regulations, unless the context otherwise requires-

(a) ''Act" means the National Highways Authority of India Act, 1988 (68 of
1988),

(b) "Authority" means the National Highways Authority of India constituted
under section 3 of the Act;

(c) "Competent Authority" means the Chairman, any Member or any officer or
employee to whom the powers to grant leave have been delegated under
section 25 of the Act;

(d) "Chairman" means the Chairman of the Authority,
(e) "Officer or employee" means an officer or employee of the Authority

appointed in accordance with the provisions of Chapter- II of the National
Highways Authority of India (Recruitment, Seniority and Promotion)
Regulations, 1996.

4. Kinds of leave:- Subject to the provisions of these regulations, the following kinds of
leave may be granted to an officer or employee:-

(a) Casual leave
(b) Earned leave
(c) Sick leave
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(d) Maternity leave
(e) Leave not due
(f) Extraordinary leave.

5. General conditions as to grant of leave:- (1) Leave cannot be claimed as a matter
of right. When exigencies of the service so require, the discretion to refuse or revoke
leave of any description is reserved to the Competent Authority and an officer or employee
already on leave may be recalled by that authority when it considers necessary in the
interest of the Authority

(2) All leave lapse on the date an officer or employee ceases to be the service of the
Authority.

(3) An officer or employee shall, before proceeding on leave, intimate to the
Competent Authority his address while on leave.

(4) The Competent Authority may require an officer or employee to furnish a
certificate of fitness where such officer or employee has been granted leave on health
grounds.

6. Casual leave:-(1)' An officer or employee shall be eligible for casual leave upto a
maximum of twelve working days in each year and such leave cannot be suffixed or
prefixed with any other kind of leave

(2) No casual leave may be availed of , except with the prior permission of the
Competent Authority. If for any reason, it is not possible for an officer or employee to
obtain such permission in advance, he shall intimate his absence to such authority within
twenty-four hours.

(3) When an officer or employee joins the service of the Authority at any time during a
year, his entitlement to casual leave shall be at the rate of one day per month during that
year.

7. Earned leave:- (1) Every officer or employee shall be entitled to earned leave at the
rate of thirty days for every completed year of service and such leave shall be credited to
the earned leave account of the officer or employee half yearly on first April and first
September respectively in each year at the rate of fifteen days for every six months of
service rendered by such officer or employee

(2) If any officer or employee is appointed on or after the first or January of the first
day of July, as the case may be, in any year, earned leave shall be credited at the rate of
two-and-a-half days for each completed calendar month of service put in by him during the
calendar year

(3) The earned leave at the credit on an officer or employee shall be carried forward to
the next half year, subject to the condition that the total period of accumulated earned
leave shall not exceed two hundred and forty days.

(4) An officer or employee on earned leave shall draw pay equal to leave pay.
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(5) If an officer or employee has taken extraordinary leave in a half year, the credit
afforded under sub-regulation (1) shall be reduced by one-tenth of the extraordinary leave
availed of during the previous half year subject to a maximum of fifteen days.

(6) The maximum amount of earned leave that may be granted to an officer or
employee at a time shall be one hundred and twenty days, provided that where such officer
or employee spends any period of such leave outside India, he may be granted earned leave
upto a maximum period of one hundred and eighty days

(7) In case an employee dies while in service of the Authority, his family shall be
eligible for the cash equivalent of the leave salary the employee would have got but for his
death, had he proceeded on earned leave due and admissible at the time, subject to a
maximum of two hundred and forty days.

8. Sick leave:- (1) An officer or employee shall be entitled to twenty days of sick leave
on half pay on production of medical certificate from a registered medical practitioner on
completion of twelve months of actual duty subject to a maximum of 450 days during the
full period of his service

(2) The half pay leave may be granted on full pay subject to a maximum of two
hundred and ten days and the sick leave account shall be debited with twice the amount of
leave taken by an officer or employee

9. Maternity leave:-(1) Every female officer or employee shall be entitled to one
hundred and twenty days of maternity leave on full pay on each occasion of pregnancy
subject to a maximum of two hundred and forty days during the entire period of" her
service.

(2) Maternity leave not exceeding forty-two days may also be granted to a female
officer or employee in cases of miscarriages including abortion on a certificate the
attending medical officer

(3) Maternity leave shall not be debitable to the leave account

10. Leave not due:-(1) Leave not due may be granted to a permanent officer or
employee subject to the following conditions, namely,-

(a) the competent authority is satisfied that there is reasonable prospect of the
officer or employee returning to duty on the expiry of leave,

(b) leave not due shall be limited to the quantum of half pay leave that the
employee is likely to earn after the grant of leave under this regulation shall
be debited to the half pay leave account of the officer or employee;

(c) leave not due during the entire service shall be limited to a maximum of
three hundred and sixty days out of which not more than ninety days may
be granted at a time and one hundred and eighty days may be granted
otherwise than on production of a medical certificate
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(2) Leave not due may be granted for a period not exceeding three hundred and sixty
days during eitire service of a temporary officer or employee who is suffering from
tuberculosis, leprosy, cancer or mental illness subject to the fulfillment of condition in
clauses (a) and (b) of sub-regulation (1) and also subject to the following further
conditions, namely -

(i) that the officer or employee' has put in a minimum of one year of service
with the Authority,

(ii) that the post from which the officer or employee proceeds on leave is likely
to last till his return to duty, and

(iii) that the request for grant of such leave is supported by a medical certificate

(3) (a) Where an officer or employee who has been granted leave not due resigns from
service or is at his request permitted to retire voluntarily without returning to duty, the
leave not due shall be cancelled, his resignation or retirement taking effect from the date
on which such leave had commenced and the leave salary, if any, already paid to him for
such leave shall be1 be recovered

(b) Where an officer or employee who having sailed himself of leave not due, returns
to duty but resigns or retires from service before he has earned such leave, he shall be
liable to refund the leave salary to the extent the lease has not been earned subsequently.

Provided that no leave salary shall be recovered under clause (a) or clause (b), if
the retirement is by reason of ill-health incapacitating an officer or employee for
further service or in the event of his death

11. Extra-ordinary leave:-(I) An officer of employee may be granted extra-
ordinary leave without pay and allowances when no other leave is due to him

(2) Extra-ordinary leave shall not be granted for more than three hundred and sixty
days during the entire period of service and not more than ninety days at a time and such
leave shall not count for increment

12. Combination of different kinds of leave:- Any kind of leave, except casual leave,
may be gratned in combination with or in continuation of any other kind of leave

13. Leave Salary:- (1) An officer or employee on earned leave shall draw the leave
salary sdmissible to him which shall be equal to the pay drawn by him immediately before
proceeding on earned leave

(2) An officer or employee on half pay leave or leave not due is entitled to leave salary
equal to half the amount specified in sub-regulation (I),

14. Special Disability Leave:- Special disability leave may be granted to an officer or
employee who is disabled by injury caused in consequence of the due performance of his
official duty or in consequence of his official position, subject to the following conditions,
namely: -

1084 GI/97—5
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(a) that the disability manifests itself within three months of the occurrence to
which it is attributed and the person disabled acted with the due
promptitude in bringing it to the notice of the competent authority.

Provided that the competent authority may, if it is satisfied as to the cause
of the disability permit leave to be granted even in cases where the disability
manifests itself more than three months after the occurrence of its cause.

(b) that the period of leave shall be such as is certified by the attending medical
officer to be necessary. It shall in no case exceed four months and may be
combined with leave of any other kind.

Provided that the competent authority may direct the officer or employee to
appear before a 'Medical Board constituted by the Authority for the
purpose who shall examine the officer or employee and certify the nature of
the disability; the cause to which the disability can be attributed; and the
likely period for which the officer or employee is required to remain on
leave on this account,

(c) that such leave may be granted more than once if the disability is
aggravated or recurs in similar circumstances at a later date but a total of
not more than twenty four months of such leave shall be granted in
consequence of any one disability,

15. Encashment of leave:-

(a) where a Government servant retires on attaining the normal age prescribed
for retirement under the terms and conditions governing his service, the
authority competent to grant leave shall sub mit issue an order granting
cash equivalent of leave salary for earned leave, if any, at the credit of the
Government servant on the date of his retirement, subject to a maximum of
240 days. This shall also include dearness allowance.

(b) where a Government servant resigns or quits service, he may be granted by
the authority competent to grant leave, cash equivalent in respect of earned
leave at his credit on the date of cessation of service, subject to a maximum
of 120 days This shall also include dearness allowance

16. Residuary matters- Matters with respect of which no specific provisions have been
made under these regulations, shall be regulated under corresponding provisions of the
Central Civil Services (Leave) Rules. 1972. as amended from time to time, and the
instructions issued thereunder by the Central Government,

NEELAM NATH, Member (F&A)
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NOTIFICATION

New Delhi, the 25th April, 1997

THE NATIONAL HIGHWAYS AUTHORITY OF INDIA (TRAVELLING ALLOWANCE
AND DAILY ALLOWANCE) REGULATIONS, 1997

No. NHAR-12011/19/95-Admn.—In exercise of the powers conferred by section 35 read
with section 9 of the National Highways Authority of India Act, 1988 (68 of 1988), the National
Highways Authority of India makes the following regulations regulating the entitlement of the
travelling allowance and daily allowance of officers and employees of the Authority :-

1. Short title, commencement and application.-

1I) These regulations may be called the National Highways Authority of India
(Travelling Allowance and Daily Allowance) Regulations, 1997

(2) They shall come into force on the date of their publication in the Official
Gazette,

(3) They shall apply to all officers and employees in whole time employment of
the Authority

2. Definitions.-

In these regulations, unless the context otherwise requires,

(a) "competent authority" means the Chairman or a Member or any other
officer authorised as such by the Authority in this behalf.

(b) "family" includes the spouse residing with the officer or employee and
(i) Parents;

(ii) Grand Parents;
(iii) dependent sons and daughters (including adopted and step sons and

' daughters).
(iv) brothers and sisters, of the officer or employee, if they are residing

with and are fully dependent on the officer or employee.

(c) "headquarters", in relation to an officer or employee, means the city or
town in which the officer or employee has been posted for the time being

(d) "officer or employee" means any person who is in whole time employment
of the Authority.
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(e) "pay" means the pay, special pay, clearness pay and any other emoluments
classified as pay.

(0 "temporary transfer" means transfer of an officer or employee from the
headquarters to any other place "of duty for a period not exceeding ninety
days

(g) "tour" means the journey undertaken by an officer or employee at places
other than his headquarters on official duty and includes the journey
performed to undergo training or study sponsored by the Authority.

(h) "transfer"" means transfer of an officer or employee from one headquarter to
another for a period exceeding ninety days

i Entitlement of travelling allowance and daily allowance:- An officer or
employee who is on tour or on temporary transfer under the orders of the competent
authority shall be entitled to claim hotel tariff, daily allowance and travelling allowance

4 Hotel tariff:- (i) An officer or employee (excluding Group "D" employees) of the
rank specified in column (2) of the Table-1 below shall be entitled to the reimbursement of
actual hotel tariff (including taxes, if any) equivalent to the tariff leviable in the hotel
specified in the corresponding entry in column (3) of the said Table

TABLE!

SI No
(1)

1
2

3

4
5

Designation
(2)

Chairman/Members
General Managers
Dy General Managers
Managers & other equivalent posts
Assistant Manager/Accounts Officer
and other equivalent posts, including
Group C" employees

Rates payable (single room) per day
(3)

5-Star Hotel, 1TDC or equivalent
4-Star Hotel, ITDC or equivalent
3-Star Hotel, ITDC or equivalent
2-Star Hotel, ITDC or equivalent
Ashok Yatri Niwas or equivalent

(ii) A Group D' employee of the Authority shall, in lieu of hotel tariff, be paid Rs
150/- per day

(iii) An officer or employee shall attach the original voucher from the'hotel to his
travelling allowance claim in support of the amount claimed but reimbursement of hotel
tariff shall, in no case, exceed the entitlement specified under sub-regulations (i)
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5. Daily Allowance:- (i) An officer or employee of the rank specified in column (2)
of the Table below, when on tour or temporary transfer shall be entitled to a daily
allowance for the period of his absence from headquarters exceeding twelve hours at the
rates specified in the corresponding entry in column (3) of the said Table Where the
absence exceeds six hours but less than 12 hours, daily allowance shall be reduced to 50%.

TABLE-II

SI.No

(1)

1
2
3

4

5

Designation
(2)

General Managers
Dy. General Managers
Managers & other equivalent posts
Assistant'Manager/Accounts Officer
and other equivalent posts, including
Group 'C'.employees
Group D' employees

Rates payable per day
(3)

Rs. 500/-
Rs 450/-
Rs. 4007-
Rs 350/-

Rs 75/-

Note In the case of Chairman/Member, the boarding and lodging charges as per actual
plus Rs 100/- as incidential charges shall be admissible

(ii) No daily allowance is admissible under sub-regulation (i) to an officer/employee on
temporary transfer beyond thirty days

(iii) On day(s) when the officer or employee on tour is provided with free boarding and
lodging, he will draw only 1/4 DA for that day(s). If he is provided with only free
boarding, he will draw 1/2 DA for that day(s). The reduction has to be effected from DA
relatable to rate at an outstation.

0 Travelling Allowance:- (i) An officer or employee shall
be entitled to draw

travelling allowance when on tour or on temporary transfer, if such transfer is not at the
request of the officer or employee
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(ii) The categories of officers and employees and the mode of transport that they shall
be entitled to shall be determined in accordance with the Table below -

TABLE-HI

SI
No

1

2

3

4

Category

General Manager

Dy General Manager

Manager & other
equivalent posts

Group D employees

Mode of Travel

Air
Air

Air

Rail
AC 1st
Class

AC 1st
Class

AC llnd
Class

llnd
Class

Road

Actual
Taxi fare/
AC
Deluxe
Bus fare
Actual
Taxi fare/
Deluxe
Bus fare
Actual
Deluxe
Bus fare

Actual
bus fare

Own conveyance
(subject to the
approval of

competent authority)

Mileage allowance at
the rate of Rs 4/- per
KM for travel by own
car

Mileage allowance at
the rate of Rs 4/- per
KM for travel by own
car
Mileage allowance at
the rate of Rs 2/- per
KM for travel by own

Scooter/Motor Cycle/
Moped

* Air travel with the approval of competent authority

F.\planation For the purpose of this Regulation, the expression fare includes
reservation charges, charges for providing food, bed rolls or am other facility sur-charge,
tariff, if any, included in the ticket, agency charges for booking and also includes
cancellation charges, if the journey is cancelled in the interest of the Authority

(iii) Notwithstanding anything contained in sub-regulation (l), the Chairman
may, if he is satisfied that the journey by air is in the interest of the Authority permit an
officer or employee to travel by a higher class than he is entitled to under sub-
regulation (ii).

(iv) During any halt by an officer or employee on tour or temporary transfer he
shall be entitled to reimbursement of actual expenditure incurred on local conveyance
subject to a maximum of Rs 500/- per day

7 Travelling Allowance on transfer:- (i) An officer or employee who is
Transferred shall be entitled to .-

(a) a lumpsuin travel grant of one month's pay, and 50% of basic pay as
packing allowance,
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(b) actual fare for himself and members of his family by the entitled class as on
tour in the railways, road or air, as the case may be;

(c) the road mileage for road journey undertaken by him and the members of
his family other than the journey performed by the entitled mode as per
table given in para 6(ii),

(d) travel incidentals in the form of daily allowance for the officer or employee
and each member of his family for the entire period of journey from
his residence at the old headquarters and the residence at the new
headquarters ,

(e) cost of transportation of personal effects and cost of transportation of
conveyance belonging to the officer or employee in accordance with the
rates specified in regulation 8

Explanation - In computing travel incidentals in respect of children below the age
of twelve years, daily allowance at half rates shall be taken into account

8 R e i m b u r s e m e n t f o r t r a n s p o r t a t i o n o f p e r s o n a l e f f e c t s : - ( I ) A n o f f i c e r o r
employee on transfer shall be entitled to the reimbursement of cost of transportation of
personal effects when he is transferred from one headquarters to another in the interest of
the Authority at the rates specified the Table below -

TABLE-IV

SI.
No

1

2

3

3.

Category

(2)

Chairman/Members/
General Manager

Dy General Manager

Manager and equivalent
posts

Assistant Manager,
Accounts Officer,
equivalent posts and
Group D' employee

Entitlement for carriage of personal effects

Maximum

Entitlement

(3)

6000 Kgs

5000 Kgs

4000 Kgs

3000 Kgs

Mode of transportation

(4)

Four-wheeler full wagon by goods
train or one double container or any
mode of transportation as per actuals

Four-wheeler full wagon by goods
train or one double container or any
mode of transportation as per actuals

Four-wheeler lull wagon by goods
train or one double container or any
mode of transportation as per actuals

By goods train or any other mode of
transportation as per actuals.
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(2) An officer or employee on transfer shall also be entitled to the reimbursement
of the actual cost of transportation of one motor car or one motor cycle/scooter owned by
the officer or employee When the conveyance is sent under its own propulsion between
places connected by train, the reimbursement will be limited to the prescribed rates of
transportation by passenger train and in between places not connected by rail, the
reimbursement will he limited to the prescribed rates.

9, Travelling Allowance on retirement:- (1) An officer or employee who retires
from the services of the Authority after serving it for a minimum period of ten years
(including service in any other establishment owned or controlled by the Government) or
such officer or employee if incapacitated to serve the Authority because of his physical or
mental invalidity or such officer or employee, if retrenched without being offered an
alternative employment shall be eligible to claim travelling allowance for himself and the
members of his family, actual cost of transportation not exceeding the amount admissible
under Regulation 7 and an allowance at the rates specified in Regulation 8 for
transportation of the conveyance owned by the officer or employee

(2) I he concession under sub-regulation (1) shall be availed of the officer or
employee within one year from the date of his retirement or retrenchment, as the case may
be,

(3) The members of the family of an officer or employee who has completed at
least three years of continuous service with the Authority and dies while in service, shall be
eligible for the reimbursement of the cost of travel from the headquarters of the officer or
employee to his home town or to any other place of residence in India where the family
wishes to settle down if such travel is undertaken by the members of the family within one
year from the date of death of the officer or employee.

10 Travelling Allowance on deputation on training- An officer or employee
deputed to undertake a course of training in India shall be entitled to draw travelling
allowance, hotel charges and daily allowance as on tour at full rates for the first 180 days
of training and in case the training institute in which the officer or employee has been
deputed provides free boarding and lodging, the daily allowance admissible to the officer
or employee shall be reduced after the first thirty days of training to daily allowance at half
the rates

11. Travelling allowance for journeys performed during suspension:- An officer
or employee under suspension shall be entitled to draw travelling allowance and daily
allowance as on tour at full rates if he is required to perform journey in connection with
attendance in a departmental enquiry held at a place away from the headquarters or the
place in which the officer or employee under suspension has been permitted to reside.

12 Submission of claim:- All claims under these regulations shall be preferred by an
officer or employee within 3 months of the completion of tour and one year in case of
transfer. And if no such claim is preferred within the specified period, the claim shall be
forefeited.

13. Payment of advance:- (1) An officer or employee shall be entitled to draw eighty
per cent of the cost of travelling allowance and daily allowance before commencement of
the journey under these regulations.
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(2) Where an officer or employee has been granted an advance under sub-
regulation (1) he shall submit his claim alongwith all connected papers within one month of
the completion of journey if he fails to submit such claim, the competent authority may
order deduction of the amount in one lump sum from his salary of the following month

14 R e i m b u r s e m e n t of conveyance charges : - (1) An officer or employee who is

required to undertake local journey in the interest of the Authority in the headquarters or
in the temporary duty station may be granted mileage allowance at the rates specified in
Regulation 6.

Provided that the competent authority may, if he is satisfied that it is necessary in
the interest of the Authority and to avoid any hardship on the officer or employee, may
permit such officer or employee to the reimbursement of the actual expenditure incurred
on the journey

(2) The competent authority may, in lieu of grant of conveyance allowance under
sub regulation (I), grant to an officer or employee whose duty requires extensive travel at
the headquarters or temporary duty station, a lump sum allowance at such rates as may be
specified by the Authority

15. Residuary matters:- Matters with respect of which no specific provisions have
been made under these regulations, shall be regulated under corresponding provisions of
the rules applicable to the members of the Central Civil Services, as amended from time to
time, and the instructions issued thereunder by the Central Government

NEELAM NATH, Member (F&A)
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